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PANAMA  CANAL  COMMISSION 

Privacy  Act  of  1974;  Systems  of 
Records:  Annual  Publication, 

Deletions,  Revisions 

agency:  Panama  Canal  Commission. 
action:  Deletions  and  revisions  to 
Panama  Canal  Commission  systems  of 
records;  and  annual  publication. 

summary:  The  Panama  Canal 
Commission  is  required  by  the  Privacy 
Act  of  1974,  5  U.S.C.  552a(e)(4),  to  give 
annual  notice  in  the  Federal  Register  of 
the  existence  and  character  of  records  it 
maintains.  An  interim  notice  appeared 
at  44  FR  55679  (September  27, 1979) 
informing  the  public  that  the  systems  of 
records  of  the  Panama  Canal  Company 
and  the  Canal  Zone  Government  (the 
predecessors  of  the  Panama  Canal 
Commission)  would  remain  in  effect 
until  publication  of  the  revised  systems 
of  records  of  the  Panama  Canal 
Commission  could  be  accomplished. 

The  most  recent  full-text  publication 
in  the  Federal  Register  of  the  Canal 
agencies'  systems  of  records  appeared 
at  42  FR  48182  (September  22. 1977).  A 
notice  of  incorporation  by  reference 
appeared  at  42  FR  43641  (September  26, 
1978).  The  purpose  of  this  notice  is  to 
identify  the  administrative  changes  to 
these  systems  required  as  a  result  of 
entry  into  force  on  October  1, 1979,  of 
the  Panama  Canal  Treaty  of  1977  and 
related  agreements.  This  notice  also 
serves  to  meet  the  Privacy  Act 
requirements  for  annual  publication  of 
notices  of  systems  of  records,  and  has 
the  effect  of  establishing  systems  of 
records  for  use  by  the  Panama  Canal 
Commission. 

DATES:  This  document  fulfills  the 
Privacy  Act  annual  notice  requirements 
for  1980. 

ADDRESS:  K.  E.  Goldsberry,  Agency 
Records  Officer  (Chief,  Administrative 
Services  Division),  Panama  Canal 
Commission,  APO  Miami  34011. 

FOR  FURTHER  INFORMATION  CONTACT: 
Hazel  M.  Murdock,  Assistant  to  the 
Secretary,  Panamal  Canal  Commission. 
Suite  312  Pennsylvania  Building,  425 
13th  St.  N.W.,  Washington,  D.C.  2004. 
(Telephone:  202-724-0104.) 
SUPPLEMENTARY  INFORMATION:  The 
Panama  Canal  Treaty  of  1977  between 
the  United  States  of  America  and  the 
Republic  of  Panama  took  effect  on 
October  1. 1979.  On  that  date,  the  United 
States  relinquished  and  Panama 
assumed  plenary  jurisdiction  over  the 
area  known  as  the  Canal  Zone.  Pursuant 
to  the  Panama  Canal  Act  of  1979,  Pub.  L. 
96-70,  93  Stat.  452.  the  statute 


implementing  the  new  treaty,  the  Canal 
Zone  Government  ceased  operation  and 
the  Panama  Canal  Company  was 
replaced  by  a  new  United  States  agency, 
the  Panama  Canal  Commission.  By  the 
terms  of  the  treaty,  certain  functions 
formerly  performed  by  the  Panama 
Canal  Company/Canal  Zone 
Government  were  curtailed, 
discontinued,  or  transferred  to  other 
U.S.  Government  agencies  or  to 
Panamanian  administration.  For 
example,  the  schools  and  medical 
services  formerly  provided  by  the  Canal 
Zone  Government  are  now  being 
provided  by  the  Department  of  Defense, 
This  notice  incorporates  the 
administrative  changes  brought  about 
by  the  Panama  Canal  Treaty  of  1977  and 
the  Panama  Canal  Act  of  1979.  and  has 
the  effect  of  establishing  systems  of 
records  for  use  by  the  Panama  Canal 
Commission. 

As  a  result  of  changes  brought  about 
by  implementation  of  the  Panama  Canal 
Treaty  of  1977,  26  systems  of  records 
previously  noticed  by  the  Panama  Canal 
Company /Canal  Zone  Government  have 
become  inactive  systems,  i.e,,  they  have 
been  retired  to  the  Agency  Records 
Center  for  storage  and  eventual 
disposition  in  accordance  with  Federal 
records  retention  schedules.  Although 
the  Panama  Canal  Commission  will  not 
add  new  records  to  these  systems,  the 
systems  will  continue  to  be  described  in 
the  Commission's  notice  of  Privacy  Act 
systems  of  records.  The  original  titles 
and  alphanumerical  designations, 
descriptions,  and  authorities  cited  for 
these  systems  have  generally  been 
retained.  Changes  have  been  made  to 
update  the  system  location,  authority  for 
maintenance  of  the  system,  system 
manager  and  address,  and  notification 
procedure.  An  alphabetical  listing  and 
full-text  descriptions  of  the  26  inactive 
systems  appear  in  the  latter  part  of  this 
notice. 

Further,  16  systems  of  records  have 
been  deleted  as  a  result  of 
discontinuance  of  authority  to  carry  out 
certain  functions.  The  records  formerly 
contained  in  these  systems  have  been 
destroyed  or  transferred  to  other  U.S. 
Government  agencies.  Two  other 
systems  are  being  deleted  for 
administrative  reasons. 

The  changes  to  the  remaining  systems 
of  records  are  administrative  in  nature. 
They  include  modifications  and 
revisions  to  reflect  changes  in  the 
alphanumerical  designations,  authority, 
and  address  of  the  Panama  Canal 
Commission  and.  where  applicable, 
changes  in  location,  system  manager, 
system  name,  and  notification  and 


access  procedures.  The  categories  of 
individuals  and  categories  of  records 
covered  in  the  systems  have  also  been 
revised,  where  applicable,  to  reflect 
reductions  in  scope. 

In  addition,  editorial  modifications 
have  been  made  for  the  purpose  of 
completeness,  clarity,  and  correctness. 

For  example,  the  retention  periods  for 
all  systems  have  been  reviewed  and 
updated  where  necessary:  and  general 
routine  use  No.  7.  which  permits 
disclosures  to  officials  of  the 
Government  of  Panama  where 
necessary  for  implementation  of  the 
treaty,  has  been  incorporated  into  the 
specific  routine  uses  for  some  systems, 
where  applicable,  as  a  convenience  to 
users. 

One  Commission  system  was  formed 
by  redesignating  the  system.  Employee/ 
Dependent  Photo-Identification  Cards, 
PCC-CZG/CALS-1.  as  General 
Identification.  Photo-Identification  and 
Purchase  Authority  Records.  PCC/ 
AMSA-1  and  incorporating  certain 
active  residual  elements  of  the  inactive 
system.  Purchase  Authority  Cards.  PCC- 
CZG/ADGS-1. 

Similarly,  the  majority  of  the  records 
contained  in  the  Company/Covernment 
system  Health,  Medical,  Dental,  and 
Veterinary  Records  Systems.  PCC-CZG/ 
HL-1,  became  inactive  and  were  retired 
to  the  Agency  Records  Center.  The 
remaining  active  records  have  been 
redesignated  Industrial  Health  Records. 
PCC/HL-1. 

These  revisions  and  editorial 
corrections  to  the  Panama  Canal 
Commission's  systems  of  records  do  not 
affect  the  general  character  or  purpose 
of  any  systems  described,  nor  do  they 
expand  the  population  of  individuals  to 
whom  the  systems  apply  or  change  any 
individual  rights.  Since  the 
modifications  merely  provide  a  more 
accurate  description  of  this  agency's 
systems  of  records,  the  revisions  are  not 
deemed  to  be  within  the  purview  of  the 
provisions  of  5  U.S.C.  552a(o)  of  the 
Privacy  Act  and  Office  of  Management 
and  Budget  (0MB)  Circular  A-108 
(Transmittal  Memoranda  Nos.  1  and  3), 
which  require  submission  of  a  report  on 
a  new  system. 

The  descriptions  of  the  systems  of 
records  maintained  by  the  Panama 
Canal  Commission  appear  below, 
preceded  by  a  list  of  the  systems 
deleted,  a  list  of  the  changes  in  the 
alphanumerical  designations,  an 
alphabetical  listing  of  the  active  systems 
of  records,  and  a  statement  of  the 
general  routine  uses  applicable  to  all 
systems. 
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Dated:  December  10, 1980. 
Fernando  Manfredo,  Jr., 

Acting  Administrator,  Panama  Cana! 
Commission. 


SYSTEMS  DELETED: 

The  following  systems,  identified  by 
their  alphanumerical  designation  and 
system  name,  have  been  discontinued, 
and  the  records  have  been  destroyed  by 
shredding  or  burning. 

PCC-CZG/CACP-l,  Vital  Installations 
Access  File 

PCC-CZG/CACU-1,  State  Department  Visa 
Lookout  Book 

PCC-CZG/CACU-2  Immigration  and 
Naturalization  Service  Lookout  Book 
PCC-CZG/CACU-3,  Customs  Fugitive 
Records 

PCC-CZG/CACU-7,  Seamen’s  Locator  List 
PCC-CZG/CAPL-11,  Youth  Unit  Drug  Abuse 
File 

PCC-CZG/CAPS-l,  Mail  Covers 
PCC-CZG/CAPS-3,  Prohibitory  Orders 
Against  Sending  Pandering  Advertisements 
in  the  Mails 

PCC-CZG/ISO-2,  Confidential  Sources  and 
Contacts 

PCC-CZG/ISO-3,  Card  Index  System 
PCC-CZG/lSO-4,  Index  of  Contractor 
Employees 

PCC-CZG/lSO-5,  Biographical  Data  Cards 
PCC-CZG/ISO^,  Biographical  Data  Files 
PCC-CZG/SC-5,  Ethyl  Alcohol  Certificates  of 
Purchase 


The  following  systems  were 
transferred  in  their  entirety  to  the  U.S. 
Customs  Service,  Department  of  the 
Treasury;  and  the  Drug  Enforcement 
Agency,  Department  of  Justice: 

PCC-CZG/CACU-4,  Cardex  File — Smuggling; 
Narcotics;  Violators  or  Suspects  and 
Fugitives 

PCC-CZG/CACU-5.  Cardex  File— Vehicle 
Exporters 

The  following  two  systems  are 
withdrawn  for  other  administrative 
reasons: 


PCC-CZG/lO-2,  News  Media 
Representatives  (system  does  not  contain 
personal  information  about  individuals  and 
thus  is  not  a  system  of  records  as 
contemplated  by  the  Privacy  Act) 
PCC-CZG/WO-2,  Office  of  the  Secretary 
Operating  Unit  Personnel  Files  (this  system 
is  already  covered  by  the  system  PCC- 
OPR-1,  Operating  Unit  Personnel  Records) 


List  of  Alphanumerical  Changes 


The  following  is  a  listing  of  the 
changes  in  the  alphanumerical 
designations.  The  column  on  the  left 
represents  the  former  designation  and 
the  one  on  the  right  represents  the  new 
designation. 

Former  Present 


PCC-CZG/ADGS-2 

PGG-GZG/ADRM-1 

PGG-GZG/ADRM-3 

PGG-CZG/ADRM-^ 

PGG-GZG/ADTR-1 


PGG/AMSA-2 

PGG/AMRM-1 

PGG/AMRM-3 

PGG/AMRVW 

PGG/AMTR-1 


PGG-GZG/GAGP-2 

PGG-GZG/GAGU-6 

PGC-GZG/GAGU-8 

PGG-GZG/GALM-1 

PGG-GZG/GALS-1 

PGG-GZG/GALS-5 

PGG-GZG/GALS-6 

PGG-GZG/GAPL-1 

PGG-GZG/GAPL-2 

PGG-GZG/GAPL-3 

PGG-GZG/GAPL-4 

PGG-GZG/GAPL-5 

PGG-GZG/GAPL-6 

PGG-GZG/GAPl^7 

PGG-GZG/GAPL-8 

PGG-GZG/GAPL-fl 

PGG-GZG/GAPL-10 

PGG-GZG/GAPL-12 

PGG-GZG/GAPL-1 3 

PGG-GZG/GAP1^15 

PGG-GZG/GAPH6 

PGG-GZG/GAPH8 

PGG-GZG/GAPH9 

PGG-GZG/GAPR-1 

PGG-GZG/GAPR-2 

PGG-GZG/GAPR-3 

PGG-GZG/GAPR-4 

PGG-GZG/GAPS-6 

PGG-GZG/GZPB-1 

PGG-GZG/GZPB-2 

PGG-GZG/GZPB-3 

PGG-GZG/EGGN-1 

PGG-GZG/EGGN-2 

PGG-GZG/EGLE-1 

PGG-GZG/EPGD-1 

PGG-GZG/EPS-1 

PGG-CZG/FVAG-1 

PGG-GZG/FVAG-2 

PGG-GZG/FVAG-3 

PGG-GZG/FVAG-4 

PGG-GZG/FVAG-5 

PGG-GZG/FVAG-6 

PGG-GZG/FVAG-7 

PGG-GZG/FVAG-a 

PGG-GZG/FVAG-9 

PGG-GZG/FVAK-1 

PGG-GZG/FVAP-1 

PGG-GZG/FVAP-2 

PGG-GZG/FVAP-3 

PGG-GZG/FVAP-4 

PGG-GZG/FVFl-1 

PGG-CZG/FVGA-1 

PGG-GZG/FVTR-1 

PGG-GZG/FVTR-2 

PGG-GZG/FVTR-3 

PGG-GZG/GE-2 

PGG-GZG/GVEO-1 

PGG-GZG/GVEO-2 

PGG-GZG/GVLR-1 

PGG-GZG/GVPR-1 

PGG-GZG/GVPR-2 

PGG-GZG/HL-1 

PGG-GZG/IO-1 

PGG-GZG/lSO-1 

PGG-GZG/MlL-1 

PGG-GZG/MRBLI-1 

PGG-GZG/MRPA-1 

PGG-CZG/MRTO-1 

PGG-GZG/MRTO-2 

PGG-GZG/OPR-1 

PGG-GZG/OPR-2 

PGG-GZG/PR-1 

PGG-GZG/PR-2 

PGG-GZG/PR-3 

PGG-GZG/PR-4 

PGG-GZG/PR-5 

PGG-GZG/PR-6 

PGG-GZG/PR-7 

PGG-GZG/PR-8 

PGG-GZG/PR-11 

PGG-GZG/SG-1 

PGG-GZG/SC-2 

PGG-GZG/SG-3 

PGG-GZG/SF^l'  .  i 

PGG-GZG/SF-2 

PGG-GZG/TTWT-1 

PGG-GZG/WO-1 


PGG/GSGP-2 
PGG/AMSF.-2 
PGG/AMSE-1 
PGG/GSl.M-1 
PGG/AMSA-1 
PGG/AMSA-3 
PGG/AMSA-4 
PGG/GSPL-1 
PGG/GSPL-2 
PGG/GSPL-3 
PGG/GSPl.^ 
PGG/GSPUS 
PGG/GSPL-6 
PGG/GSPL-7 
PGG/GSPL-8 
PGG/GSP1.-9 
PGG/GSPUIO 
PGG/GSPL-12 
PGG/GSPL-13 
PGG/GSPL-15 
PGG/GSPH6 
PGG/GSPL-18 
PGG/CSPU19 
PGG/AEPR-1 
PGG/AEPR-2 
PGG/AEPR-3 
PGG/AMRM-5 
PGG/AMR,M-« 
PGG/PB-1 
PGG/PB-2 
PGG/PB-3 
PGG/EGGN-1 
PGG/EGGN-2 
PGG/EGLF.-1 
PGG/GSF.P-1 
PGG/EP-1 
PGG/FMAG-1 
PGG/FMAG-2 
PGG/FMAG-3 
PGG/FMAG-4 
PGG/FMAG-5 
PGG/FMAG-6 
PGG/FMAG-7 
PGG/FMAG-8 
PGG/FMAG-9 
PGG/FMAK-1 
PGG/FMAP-1 
PGG/FMAP-2 
PGG/FMAP-3 
PGG/FMAP-4 
PGG/PR-fl 
PGG/FMGA-1 
,  PGG/FMTR-1 
PGG/FMTR-2 
PGG/FMTR-3 
PGG/AE-1 
PGG/EO-1 
PGG/EO-2 
PGG/IR-1 
PGG/AUPA-1 
PGG/AUPA-2 
PGG/HLIft-2 
PGG/IO-1 
PGG/GStS-l 
PGG/MlL-1 
PGG/MRBL-1 
pgg/mrpa-1 

PGG/MR1()-1 

PGG/MRTO-2 

PGG/OPR-1 

PGG/OPR-2 

PGG/PR-1 

PGG/PR-2 

PGG/PR-3 

PGG/IR-4 

PGG/PR-5 

PGG/PR-6 

PGG/PR-7 

PGG/PR-8 

PGG/PR-11 

PGG/GSGS-1 

PGG/GSGS-2 

PGG/GSSP-l 

PGG/HLSF-1 

PGG/HLSF-2 

PGG/GSWT-1 

PGG/WO-1 


Alphabetical  Title  Listing  of  Panama  Canal 
Commission 

Notices  of  Systems  of  Records 
Accounts  Payable  Disbursement  Records, 
PCC/FMAC-8 

Accounts  Receivable  Records.  PCC/FMAC-2 
Admeasurer  Examination  File.  PCC/MRPA-1 
Appeals,  Grevances,  Complaints,  and 
Assistance  Records,  PCC/PB-2 
Applications  for  Exoneration,  PCC/AMSF.-1 
Arrest  Record  File.  PCC/GSPL-13 
Biographical  Data,  PCC/ADPA-1 
Canal  Protection  Division  Activity  Report 
Files,  PCC/GSCP-2 

Canal  Commission  Awards  and  Service 
Contracts  Control  Records,  PCC/FMAC-7 
Cardex  File-Contraband  Violations,  PCC/ 
AMSE-2 

Cash  Audit  Files,  PCC/FMGA-1 
Cash  Collection  Agents  and  Subagents,  PCC/ 
FMAC-B 

Claims  Files,  PCC/FMAK-1 
Complaints  Against  Policemen  File,  PCC/ 
GSPL-15 

Contractor  Employee  Payroll  Records,  PCC/ 
ECCN-2 

Convict  Files,  PCC/GSPL-4 
Delegation  of  Authority  for  Procurement, 
PCC/FMAC-5 

Detective  Confldential  Files,  PCC/GSPL-3 
Disability  Relief,  Retirement  and  Group 
Supplementary  Life  Insurance  Records. 
PCC/PR-1 

Embezzlements.  Burglaries,  and  Cash 
Shortages,  PCC/FMAC-1 
Emergency  Preparedness  Records  (Civil 
Defense/Emergency  Management),  PCC/ 
ESEP-1 

Employee  Application  for  Outside 
^ployment,  PCC/AMSA-2 
Employee  Benefits  Records,  PCC/PR~2 
Employees’  and  Dependents’  Travel  Orders, 
PCC/AMTR-1 

Equal  Employment  Opportunity  Complaint 
File.  PCC/EO-2 

Expert  and  Consultant  Records.  PCC/GSSP-1 
Fingerprint  File,  PCC/GSPL-7 
Freedom  of  Information  Act  Requests  for 
Records,  PCC/AMRM-4 
General  Files  of  the  Panama  Canal 
Commission,  AMRM-1 
General  Identification,  Photo-Identification, 
and  Purchase  Authority  Records.  PCC/ 
AMSA-1 

Grievances,  Appeals,  and  Adverse  Actions 
Records,  PCC/IR-2 

Housing  Complaints  File,  PCC/GSCS-2 
Housing  Files,  PCC/GSCS-1 
Incentive  Awards  ftogram  Files,  PCC/PR-9 
Industrial  Accident  Prevention  Supervisor/ 
Unit  Awards  File,  PCC/HLSF-1 
Industrial  Health  Records,  PCC/HL-1 
Informant  Name  File,  PCC/GSPL-9 
Injury  Compensation  Payroll  Records,  PCC/ 
FMAP-3 

Internal  Revenue  Service  Notice  of  Levy 
Files,  PCC/FMTR-2 

Land  Utilization  Records,  PCC/AMSA-3 
Law  Enforcement  Case  Report  Files,  PCC/ 
GSPL-1 

Marine  Accident  Reference  CArds  PCC/ 
MRTO-1 

Marine  License  Files,  PCC/MRBL-1 
Master  Name  File,  PCC/GSPL-AO 
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Merit  System  Recruiting,  Examining,  and 
Placement  Records,  PCC/PB-1 
Minority  Group  Designator  (MGD)  Records. 
PCC/PR-11 

Minority  Group  Designator  Statistical  Data. 
PCC/EO-1 

News  Morgue  Records.  PCC/lO-1 
Operating  Unit  Employment  Inquiry  Files. 
PCC/OPR-2 

Operating  Unit  Personnel  Records,  PCC/ 
OPR-1 

Panama  Canal  Commission  Board  of 
Directors,  PCC/WO-1 
Panama  Canal  Commission  Board  of 
Directors  Biographical  and  Correspondence 
Files.  PCC/EP-1 

Panama  Canal  Commission  Library 
Registration  Record,  PCC/GSLM-1 
Payroll  Deductions,  PCC/FMAP/AC-4 
Payroll  Master  File  for  Panama  Canal 
Commission  Employees,  PCC/FMAP-1 
F’ayroll  System  for  Vessel  Employees,  PCC/ 
FMAP-2 

Pending  Detective  Investigation  Records. 
PCC/GSPI,-8 

Personal  Data  Records,  PCC/PR-3 
Personnel  Information  System,  PCC/PR-7 
Personnel  Investigation  Records.  PCC/PB-3 
Personnel  Security  Files,  PCC/GSIS-1 
Pilot  Workload  Statistics.  PCC/MRTO-2 
Plumbing  and  Welding  License  Files,  PCC/ 
ECCN-1 

Police  Headquarters  Confidential  File,  PCC/ 
GSPL-2 

Police  Photo  Files,  PCC/GSPL-6 
Poor  Risk/Delinquent  Citation/Warrant  File, 
PCC/GSPIM9 

Post  Office  Boxholder  Records,  PCC/ 
AMRM-5 

Postal  Claims  and  Inquiries,  PCC/AMRM-6 
Presentence  and  Pre-Parole  Investigation 
Reports.  PCC/AEPR-2 
Prisoner  Property  Record,  PCC/GSPL-18 
Prisoner  Record  Cards.  PCC/GSPL-5 
Privacy  Act  Requests  Records,  PCC/ 
AMRM-3 

Probation  and  Parole  Unit  Child  Custody 
Reports.  PCC/AEPR-1 
Probation  and  Parole  Unit  Statistical  File. 
PCC/AF,PR-3 

Protocol  Unit  Operational  Files,  PCC/ 
ADPA-2 

Quarterly  Report  of  Employee  Union  Dues 
Deductions.  PCC/lR-1 

Recruiting  and  Placement  Records,  PCC/PR-5 
20/30/40-Year  Safety  Key  Awards  Files, 
PCC/HLSF-2 

Statements  of  Employment  and  Financial 
Interest.  PCC/AE-1 

Supension  of  Check  Cashing  Privileges  Files, 
PCC/FMTR-3 

Telephone  Exchange  Directory,  PCC/ECLE-1 
Termination  of  Employment  Actions  Records. 
PCC/FMTR-1 

Traffic  Accident  Reports,  PCC/GSPL-16 
Training  and  Employee  Development 
Records,  PCC/PR-6 
Trust  Fund  Records,  PCC/FMAC-3 
Unnegotiated  Checks  Over  One  Year  Old, 
PCC/FMAC-9 

U.S.  Army  Element,  Panama  Canal 
Commission  Military  Administration 
System.  PCC/MlL-1 
U.S.  Civil  Service  Commission  systems 
applicable  to  the  Panama  Canal 
Commission  General  Personnel  Records: 


Retirement.  Life  Insurance,  and  Health 

Benefits  Records  Systems  (See  PCC/PR-8) 
U.S.  Government  Vehicle  Operator’s 

Identification  and  Material  Handling  Card 

Application  Files,  PCC/AMSA-4 
Vessel  Employee  Records.  PCC/GSWT-1 
Youth  Unit  Name  Index  File.  PCC/GSPL-12 

Prefatory  Statement  of  General  Routine 
Uses 

(35  CFR  Part  10,  Appendix  A) 

Information  about  an  individual  which 
is  maintained  in  any  system  of  records 
under  the  control  of  the  Panama  Canal 
Commission  is  subject  to  disclosure,  as 
a  routine  use  of  such  information,  to  any 
of  the  following  persons  or  agencies 
under  the  circumstances  described: 

1.  Information  indicating  a  violation  or 
potential  violation  of  law  (whether  civil, 
criminal,  or  regulatory  in  nature,  and 
whether  involving  a  statute  or  regulation 
or  a  rule  or  order  issued  pursuant 
thereto)  may  be  referred  to  the  federal, 
state,  local,  foreign,  or  international 
agency  charged  with  investigating  or 
prosecuting  such  violations  or  charged 
with  implementing  or  enforcing  the 
particular  statute,  or  regulations,  rule,  or 
order,  which  is  pertinent  thereto. 

2.  Information  which  has  a  bearing  on 
matters  which  may  be  in  dispute  may  be 
disclosed  in  the  course  of  presenting 
evidence  or  argument  to  a  court  or 
administrative  tribunal,  a  judicial 
official,  or  counsel  for  a  party  in 
connection  with  litigation  or 
administrative  proceedings  in  which  the 
agency,  or  its  officers  or  employees,  are 
or  may  become  involved. 

3.  Information  may  be  provided  to 
persons  or  agencies  from  whom 
information  is  solicited,  to  the  extent 
necessary  to  elicit  facts  which  may  be 
relevant  to  a  financial  audit  or  an 
agency  decision  to  hire  or  retain  an 
employee,  issue  a  security  clearance, 
award  a  contract,  grant  a  license,  or 
otherwise  provide  a  benefit  or  incur  an 
obligation. 

4.  Information  may  be  disclosed  to  a 
federal  agency,  in  response  to  its 
request  in  a  particular  case  or  in  a 
category  of  cases,  in  connection  with 
that  agency's  (a)  decision  in  a  personnel 
matter;  (b)  financial  audits  and 
accounting;  (c)  issuance  of  a  security 
clearance:  (d)  investigation  of  an 
individual  employed  or  formerly 
employed  by  the  Panama  Canal 
Commission  (or  its  predecessors):  or  (e) 
decision  to  award  a  contract,  grant  a 
license,  or  otherwise  provide  a  benefit 
or  incur  an  obligation. 

5.  Information  may  be  supplied  in 
response  to  an  inquiry  from  a  Member 
of  Congress  on  behalf  of  an  individual 
or,  at  any  stage  of  the  legislative 
coordination  and  clearance  process,  to 


the  Office  of  Management  and  Budget  in 
connection  with  the  review  of  private 
relief  legislation. 

6.  Information  which  has  a  bearing  on 
the  qualifications  of  professional 
personnel  (such  as  architects,  attorneys, 
engineers,  medical  practitioners,  pilots, 
and  teachers)  who  have  been  employed 
by  the  agency  or  have  had  professional 
dealings  with  the  agency  may  be 
provided  to  the  appropriate  authorities 
such  as  professional  licensing  and 
certifying  boards  and  grievance 
committees. 

7.  To  the  extent  necessary  for 
implementation  of  the  Panama  Canal 
Treaty  of  1977  and  related  agreements, 
information  may,  upon  approval  by  the 
Agency  Records  Officer  (Chief, 
Administrative  Services  Division)  or 
that  official's  designee,  be  disclosed  to 
officials  of  the  Government  of  the 
Republic  of  Panama  and  to  U.S. 
Government  agencies  which,  under  the 
Treaty,  assumed  functions  formerly 
performed  by  the  Panama  Canal 
Company  or  the  Canal  Zone 
Government. 

PCC/ADPA-1 

SYSTEM  NAME: 

Biographical  Data,  PCC/ADPA-1 

SYSTEM  LOCATION: 

Protocol  Office,  Administration 
Building,  Balboa  Heights,  Republic  of 
Panama. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Administrator,  Deputy  Administrator, 
Administrator's  staff,  and  members  of 
their  families;  Board  of  Directors;  local 
military  and  Diplomatic  Corps  officials; 
visiting  officials  including  Congressional 
and  high  ranking  military  personnel; 
Secretary  of  the  Army  and  members  of 
his  staff;  local  Panama  Canal 
Commission  employees:  local 
businessmen  and  officials:  Residents’ 
Advisory  Committee  officers. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Information  on  individuals  including 
names,  identification  numbers,  dates  of 
birth,  number  of  children  and  their 
names,  education,  honors  bestowed, 
telephone  numbers,  addresses,  job  titles, 
marital  status,  citizenship,  employing 
unit,  photographs. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

5  U.S.C.  301;  22  U.S.C.  3611  and  3614 
(Supp.  Ill  1979):  Article  III  of  the  Panama 
Canal  Treaty  of  1977. 


Federal  Register  /  Vol.  No.  45,  249  /  Wednesday.  December  24,  1980  /  Notices 


85259 


ROUTINE  USES  OF  RECOROS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

General  biographical  data  may  be 
provided  to  interested  members  of 
Congress,  diplomatic  corps,  public 
media,  etc.,  consistent  with  official 
protocol  functions.  See  also  general 
routine  use  paragraphs  in  prefatory 
statement  or  in  35  CFR  Part  10, 

Appendix  A. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

storage: 

Standard  8  by  10*72  inch  paper. 

retrievability: 

Filed  and  indexed  by  name. 

safeguards: 

Records  maintained  in  lockable  Hie 
cabinets.  Access  and  use  are  restricted 
to  authorized  personnel. 

RETENTION  AND  DISPOSAL: 

Maintained  indefinitely.  Forwarded  to 
Agency  Records  Center  for  disposition 
according  to  established  procedures  and 
where  applicable  to  libraries  or  the 
National  Archives. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Aide  to  the  Administrator,  Panama 
Canal  Commission,  APO  Miami  34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency 
Records  Officer,  Administration 
Building,  Balboa  Heights,  R.P.  Rules  are 
published  in  35  CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
either  of  addressees  designated  in 
Notification  Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

Individual  on  whom  the  record  is 
maintained. 

PCC/ADPA-2 

SYSTEM  NAME: 

Protocol  Unit  Operational  Files,  PCC/ 
ADPA-2. 

SYSTEM  location: 

Protocol  Office,  Administration 
Building,  Balboa  Heights,  Republic  of 
Panama. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Residents’  Advisory  Committee 
officers;  Panama  Canal  Commission 


/ 


employees  and  officials;  local  officials; 
ofHcers  of  local  organizations;  official 
visitors. 

CATEGORIES  OF  RECOROS  IN  THE  SYSTEM: 

Telephone  numbers;  addresses; 
photographs;  stenographic  transcriptions 
of  Residents’  Advisory  Committee 
meetings,  recordings,  speeches,  etc. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

5  U.S.C.  301;  22  U.S.C.  3611  (Supp.  Ill 
1979);  Article  III  of  the  Panama  Canal 
Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

To  establish  appointment  schedules, 
contact  protocol  counterparts  in  other 
agencies.  See  also  general  routine  use 
paragraphs  in  prefatory  statement  or  in 
35  CFR  Part  10,  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

Standard  8  by  lOVSi  inch  paper,  index 
cards. 

retrievability: 

Indexed  by  name. 

SAFEGUARDS: 

Records  maintained  in  lockable  file 
cabinets.  Access  and  use  are  restricted 
to  authorized  personnel. 

RETENTION  AND  DISPOSAL: 

Maintained  indebnitely.  Forwarded  to 
Agency  Records  Center  for  disposition 
according  to  established  procedures, 
and  where  applicable  to  libraries  and 
the  National  Archives. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Aide  to  the  Administrator,  Panama 
Canal  Commission,  APO  Miami  34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency 
Records  Officer,  Administration 
Building,  Balboa  Heights,  R.P.  Rules  are 
published  in  35  CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
either  of  addressees  designated  in 
Notification  Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

Individual  on  whom  the  record  is 
maintained. 


PCC/AE-1 
SYSTEM  NAME: 

Statements  of  Employment  and 
Financial  Interest,  rcC/AE-1. 

SYSTEM  location: 

Office  of  Executive  Administration, 
Administration  Building,  Balboa 
Heights,  Republic  of  Panama. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Employees  designated  in  35  CFR 

255.735- 72  of  the  Panama  Canal 
Commission,  and  special  Government 
employees  as  provided  in  35  CFR 

255.735- 80. 

CATEGORIES  OF  RECOROS  IN  THE  SYSTEM: 

Reports  by  designated  employees  of 
their  outside  employment  and  financial 
interests,  as  required  by  law,  and 
regulations. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

18  U.S.C.  201,  E.0. 11222,  E.0. 11590 
(35  CFR  255.735-71/80);  22  U.S.C.  3611, 
3622,  3652-3654  (Supp.  UI 1979);  Articles 
III  and  X  of  the  Panama  Canal  Treaty  of 
1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

To  determine  whether  the  designated 
employees  have  unacceptable  conflicts 
of  interest  with  relation  to  their  U.S. 
Government  employment.  See  also  • 
general  routine  use  paragraphs  in 
prefatory  statement  or  in  35  CFR  Part  10, 
Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

storage: 

Papers  in  sealed  envelopes. 

retrievability: 

Manually  by  name  of  individual. 
safeguards: 

File  cabinet  with  combination  lock. 
Access  and  use  restricted  to  authorized 
personnel. 

RETENTION  AND  DISPOSAL: 

3  years  and  disposed  of  by  burning  or 
shredding. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Director,  Office  of  Executive 
Administration,  Panama  Canal 
Commission,  APO  Miami  34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency 
Records  Officer,  Administration 
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Building,  Balboa  Heights,  R.P.  Rules  are 
published  in  35  CFR  Part  10, 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
either  of  addressees  designated  in 
Notification  Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

From  employee  on  whom  record  is 
maintained,  and  from  investigations. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

All  information  in  this  system  which 
is  investigatory  material  compiled  for 
law  enforcement  purposes  or  would 
reveal  the  identity  of  confidential 
sources  is  kept  in  systems  PCC/GSPL-1, 
2  or  3  and  is  exempt  from  certain 
subsections  of  5  U.S.C:  552a  and  from 
the  procedures  for  access  and  contest 
set  forth  in  the  agency’s  regulations.  See 
35  CFR  10.22. 

PCC/AEPR-1 

SYSTEM  NAME: 

Probation  and  Parole  Unit  Child 
Custody  Reports,  PCC/AEPR-1. 

SYSTEM  location: 

Probation  and  Parole  Unit,  U.S. 
District  Court,  Ancon,  Republic  of 
Panama. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Parent  or  custodian  of  minor  child 
when  custody  of  the  child  is  contested. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

All  background  information  available 
to  the  Probation  and  Parole  Officer  that 
would  be  helpful  in  determining 
appropriate  custody  of  the  child. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Judicial  request  under  7  Panama 
Canal  Code  2807  or  8  Panama  Canal 
Code  338,  76A  Stat.  647,  689;  22  U.S.C. 
3831  (Supp.  Ill  1979);  Article  XI  of  the 
Panama  Canal  Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Disclosure  to  ofHcials  of  U.S.  District 
Court  for  the  District  of  the  Canal  Zone. 
See  also  general  routine  use  paragraphs 
in  prefatory  statement  or  in  35  CFR  Part 
10.  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

Reports  8  by  lOVt  inches. 


retrievabiuty: 

Alphabetized. 

safeguards: 

Records  maintained  in  metal  Tile 
cabinets  with  access  by  Probation 
Office  personnel  only. 

RETENTION  AND  DISPOSAU 

Maintained  indefinitely. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Probation  and  Parole  OfHcer,  Panama 
Canal  Commission,  APO  Miami  34011. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

All  information  in  this  system  is 
exempt  from  certain  subsections  of  5 
U.S.C.  552a  and  from  the  procedures  for 
access  and  contest  set  forth  in  the 
agency’s  regulations.  See  35  CFR  10.21. 

PCC/AEPR-2 

SYSTEM  name: 

Presentence  and  Pre-Parole 
Investigation  Reports.  PCC/AEPR-2 

SYSTEM  location: 

Probation  and  Parole  Unit,  U.S. 

District  Court,  Ancon.  Republic  of 
Panama. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

All  persons  convicted  of  crimes  and 
referred  to  the  Probation  and  Parole 
Unit  for  investigation. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

All  background  information  available 
to  the  Probation  Officer,  including  full 
identity  of  the  person  and  his  family, 
police  history,  employment  history, 
financial  status,  military  history,  and 
details  of  the  offense  in  which  the 
person  was  involved. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

18  U.S.C.  3651-53,  3655;  6  Panama 
Canal  Code  4491-92,  6621-25  (76A  Stat. 
533,  558);  22  U.S.C.  3831  and  3852  (Supp. 
Ill  1979);  Article  XI  of  the  Panama  Canal 
Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Disclosure  to  officials  of  U.S.  District 
Court  for  the  District  of  the  Canal  Zone 
and  Administrative  Office  of  the  U.S. 
Courts.  See  also  general  routine  use 
paragraphs  in  prefatory  statement  or  in 
35  CFR  Part  10,  Appendix  A. 


POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING.  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

storage: 

Typed  reports  and  printed  forms  8  by 
10  Va  inches. 

retrievabiuty: 

Indexed  by  name  and  kept  in 
alphabetized  individual  jackets. 

safeguards: 

Records  maintained  in  metal  file 
cabinets  with  access  by  Probation 
Office  personnel  only. 

RETENTION  AND  DISPOSAL: 

Maintained  indefinitely. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Probation  and  Parole  Officer,  Panama 
Canal  Commission,  APO  Miami  34011. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

All  information  in  this  system  is 
exempt  from  certain  subsections  of  5 
U.S.C.  552a  and  from  the  procedures  for 
access  and  contest  set  forth  in  the 
agency’s  regulations.  See  35  CFR  10.21. 

PCC/AEPR-3 

SYSTEM  NAME: 

Probation  and  Parole  Unit  Statistical 
File,  PCC/AEPR-3 

SYSTEM  LOCATION: 

Probation  and  Parole  Unit  U.S. 
District  Court,  Ancon,  Republic  of 
Panama. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

All  persons  convicted  of  crimes  and 
referred  to  the  Probation  and  Parole 
Unit  for  investigation. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  age,  residence,  category  of 
crime  and  Court  disposition. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

22  U.S.C.  3831  and  3852  (Supp.  Ill 
1979):  Article  XI  of  the  Panama  Canal 
Treaty  of  1977;  and  Federal  Probation 
Manual. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Disclosure  to  officials  of  the  U.S. 
District  Court  for  the  District  of  the 
Canal  Zone  and  Administrative  Office 
of  the  U.S.  Courts.  See  also  general 
routine  use  paragraphs  in  prefatory 
statement  or  in  35  CFR  Part  10, 
Appendix  A. 
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POUCIES  AND  PfMCTICES  MM  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

storage: 

Printed  form  5  by  8  inches. 

retrievabiuty: 

Indexed  by  name. 

SAFEGUARDS: 

Records  maintained  in  metal  file 
cabinets  with  access  by  Probation 
Office  personnel  only. 

RETENTION  AND  DISPOSAU 

Maintained  indefinitely. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Probation  and  Parole  Officer,  Panama 
Canal  Commission,  APO  Miami  34011. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

All  information  in  this  system  is 
exempt  from  certain  subsections  of  5 
U.S.C.  552a  and  from  the  Procedures  for 
access  and  contest  set  forth  in  the 
agency’s  regulations.  See  35  CFR  10.21. 

PCC/AMRM-1 

SYSTEM  NAME: 

General  Files  of  the  Panama  Canal 
Commission,  PCC/AMRM-1 

SYSTEM  LOCATION: 

Records  Management  Branch,  Panama 
Canal  Commission,  Administration 
Building,  Balboa  Heights,  Republic  of 
Panama 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Individual  who  are  the  subject  of 
correspondence  or  who  correspond  with 
the  Office  of  the  Administrator  and  staff 
offices  on  a  variety  of  subjects  related  to 
the  operation,  maintenance,  and 
protection  of  the  Panama  Canal. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Files  retrievable  by  reference  to 
individuals  include  records  on  subjects 
such  as  eligibility  to  engage  in  private 
business,  purchase  goods  and  services, 
and  use  Canal  facilities;  licenses  and 
permits  in  connection  with  utilization  of 
land,  water,  resources  and  facilities; 
Congressional  inquiries  about  or  on 
behalf  of  individuals;  biographical  data 
on  former  Governors  of  the  Canal  Zone; 
certificates  of  good  conduct;  contracts 
with  individuals,  reports  of  Court 
dispositions  of  cases;  Coroner  reports; 
and  inquiries  and  answers  on  Canal 
operations,  laws  and  regulations 
pertaining  to  the  Panama  Canal 
Commission  and  policies  related 
thereto,  generally. 


AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

22  U.S.C.  3611  (Supp.  Ill  1979);  Article 
III  of  the  Panama  Canal  Treaty  of  1977; 

44  U.S.C.  3101  and  3102. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES*. 

See  general  routine  use  paragraphs  in 
prefatory  statement  or  in  35  CFR  Part  10. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

Paper  records  in  file  folders  or  on 
backers  and  card  indexes. 

retrievabiuty: 

Filed  by  subject  subdivided 
alphabetically  by  name,  or  filed 
alphabetically  by  name  only. 

SAFEGUARDS: 

Stored  in  metal  file  cabinets  in  file 
room  locked  when  not  in  use  in  a 
building  with  around-the-clock  guard. 
Access  and  use  are  restricted  to 
authorized  personnel. 

RETENTION  AND  DISPOSAU 

CertiHcates  of  good  conduct,  6 
months;  eligibility  tiles,  3  years  after  last 
entry;  general  inquiries  and  answers,  3 
years.  Other  transferred  to  Agency 
Records  Center  after  8  years  and 
retained  permanently.  General  files 
prior  to  1935  are  stored  in  National 
Archives. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Records  Management  Branch. 
Panama  Canal  Commission,  APO  Miami 
34011 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency 
Records  Officer,  Administration 
Building,  Balboa  Heights,  R.P.  Rules  are 
published  in  35  CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
either  of  addressees  designated  in 
Notitication  Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part.  10. 

RECORD  SOURCE  CATEGORIES: 

Subject  individuals.  Canal  officials, 
and  information  from  records. 

PCC/AMRM-3 

SYSTEM  NAME: 

Privacy  Act  Requests  Records,  PCC/ 
AMRM-3. 


SYSTEM  LOCATION: 

Records  Management  Branch, 
Administration  Building,  Balboa 
Heights,  Republic  of  Panama. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Individuals  who  have  requested 
personal  information  from  records 
systems  of  the  Panama  Canal 
Commission  under  provisions  of  the 
Privacy  Act. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  maintained  to  process 
requests  made  under  the  Privacy  Act  of 
1974,  and  to  provide  information  for 
compiling  an  annual  report  for  The 
Office  of  Management  and  Budget  as 
required  by  the  act.  Files  contain 
correspondence,  documents,  and  tile 
material  references  related  to  the 
receipt,  processing  and  tinal  disposition 
of  requests  received  under  the  ftivacy 
Act  of  1974.  File  material  under  request 
is  normally  retained  by  the  system 
manager  of  the  system  from  which  the 
information  is  requested. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

5  U.S.C.  552a;  22  U.S.C.  3611  (Supp.  Ill 
1979);  Article  111  of  the  Panama  Canal 
Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

See  general  routine  use  paragraphs  in 
prefatory  statement  or  in  35  CFR  Part  10, 
Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

storage: 

Paper  records  in  file  folders;  logs; 
index  cards. 

retrievabiuty: 

Documentation  on  requests  processed 
by  Privacy  Act  Staff  tiled  by  log  number 
and  retrievable  by  name. 

Documentation  on  requests  processed 
by  system  managers  field 
chronologically. 

SAFEGUARDS: 

Records  maintained  in  tile  cabinets  in 
building  with  around-the-clock  guard. 
Access  and  use  are  restricted  to 
authorized  personnel. 

RETENTION  AND  DISPOSAL: 

Retained  6  years  after  tinal 
disposition  of  case,  then  destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Records  Management  Branch, 
Administrative  Services  Division, 
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Panama  Canal  Commission.  APO  Miami 
34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Systems  Manager.  Rules  published  in  35 
CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to  the 
Systems  Manager  designated  in 
Notification  Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

The  individual  on  whom  the  record  is 
maintained  and  from  officials  making 
determinations  under  the  act. 

PCC/AMRM-4 

SVSTEM  NAME: 

Freedom  of  Information  Act  Requests 
Records,  PCC/AMRM-4. 

SYSTEM  location: 

Records  Management  Branch. 
Administration  Building,  Balboa 
Heights,  Republic  of  Panama. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Individuals  who  have  requested 
copies  of  Panama  Canal  Commission 
records  under  provisions  of  the  Freedom 
of  Information  Act. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  maintained  to  process 
requests  for  information  from  records 
under  the  Freedom  of  Information  Act, 
and  to  provide  annual  reports  to 
Congress  as  required  by  the  act.  Files 
will  normally  contain  correspondence, 
documents,  and  file  material  references 
related  to  the  receipt,  processing  and 
final  disposition  of  requests  received 
under  the  Freedom  of  Information  Act. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

5  U.S.C.  552:  22  U.S.C.  3611  (Supp.  Ill 
1979);  Article  III  of  the  Panama  Canal 
Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

See  general  routine  use  paragraphs  in 
prefatory  statement  or  in  35  CFR  Part  10. 
Appendix  A, 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

Paper  records  in  file  folders:  logs: 
index  cards. 


RETRIEVABILITV: 

Filed  by  log  number;  indexed  by 
name. 

SAFEGUARDS: 

Records  maintained  in  metal  file 
cabinet  in  building  with  around-the- 
clock  guard.  Access  and  use  are 
restricted  to  authorized  personnel. 

RETENTION  AND  DISPOSAL: 

Retained  6  years  after  Hnal 
disposition  of  case,  then  destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Records  Management  Branch, 
Administrative  Services  Division, 
Panama  Canal  Commission,  APO  Miami 
34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency 
Records  Officer,  Administration 
Building  Balboa  Heights,  R.  P.  Rules 
published  in  35  CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
either  of  addressees  designated  in 
Notification  Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

From  individual  requesting 
information:  and  from  officials  making 
determinations  under  the  act. 

PCC/AMRM-5 

SYSTEM  NAME: 

Post  Office  Boxholder  Records,  PCC/ 
AMRM-5. 

SYSTEM  location: 

Postal  Assistance  Unit  at  Bldg.  446, 
Albrook  and  Bldg.  8040,  Margarita, 
Republic  of  Panama. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Persons  who  obtained  boxholder 
service  at  former  Canal  Zone  Post 
Offices.  Persons  who  gave  notice  of 
change  of  address. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  boxholder  or  recipient's  name, 
employee  identification  number, 
residence.  Post  Office  box  number,  and 
the  names  of  persons  other  than  the 
boxholder  who  were  authorized  to 
receive,  mail  at  the  assigned  box  or 
station;  APO  Box  number,  forwarding 
address. 


AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

22  U.S.C.  3741  (Supp.  Ill  1979):  and 
Article  III  and  Annex  of  the  Panama 
Canal  Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

See  general  routine  use  paragraphs  in 
prefatory  statement  or  in  35  CFR  Part  10, 
Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING.  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

Individual  cards. 

RETRIEVABILITV: 

Originals  filed  numerically  by  Box 
number,  and  cross-referenced  by  name, 
duplicates  filed  alphabetically  in  the 
unit  master  directory. 

SAFEGUARDS: 

Maintained  in  metal  file  drawers. 
Access  and  use  are  restricted  to 
authorized  personnel. 

RETENTION  AND  DISPOSAL: 

Destroyed  two  years  after  box  is 
closed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Records  Management  Branch, 
Panama  Canal  Commission,  APO  Miami 
34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency 
Records  Officer,  Administration 
Building  Balboa  Heights.  R.  P.  Rules  are 
published  in  35  CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
either  of  addressees  designated  in 
Notification  Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

Individual  boxholder. 

PCC/AMRM-6 

SYSTEM  NAME: 

Postal  Claims  and  Inquiries,  PCC/ 
AMRM-6 

SYSTEM  LOCATION: 

Postal  Assistance  Unit.  Albrook  AFS 
(Bldg.  446)  and  Margarita  (Bldg.  8040), 
Republic  of  Panama. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Persons  requesting  tracing  of 
undelivered  mail  or  parcels,  or 
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presenting  claims  for  loss  or  damage  of 
registered  mail  or  insured  parcel  post. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  record  contains  the  information 
necessary  to  properly  examine,  prepare, 
process  and  adjudicate  claims  for  loss 
or  damage  of  registered  mail  or  insured 
parcel  post  or  tracing  of  ordinary 
articles,  including:  names  and  addresses 
of  senders  and  addresses,  date  of 
mailing,  description  of  articles  value,  the 
registration,  insured,  or  certified  number 
or  description  of  an  unnumbered 
ordinary  article,  purpose  of  claim,  post 
office  disposition  and/or  any  other 
pertinent  information  relating  to  the 
claim  or  inquiry. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

22  U.S.C.  3741  (Supp.  Ill  1979),  and 
Article  III  and  Annex  of  the  Panama 
Canal  Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Referred  to  Foreign  Postal 
Administrations  or  law  enforcement 
agencies  when  applicable.  See  also 
general  routine  use  paragraphs  in 
prefatory  statement  or  in  35  CFR  Part  10, 
Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

storage: 

Individual  file  folders. 

retthevabiuty: 

Filed  alphabetically  by  name  of 
addressee. 

safeguards: 

Maintained  in  metal  lockable  cabinets 
or  desk  drawers.  Access  and  use  are 
restricted  to  authorized  personnel. 

retention  and  disposal: 

Destroyed  two  years  after  disposition 
of  claims. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Records  Management  Branch, 
Panama  Canal  Commission.  APO  Miami 
34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency 
Records  Officer,  Administration 
Building,  Balboa  Heights,  R.P.  Rules  are 
published  in  35  CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
either  of  addresses  designated  in 
Notification  Procedures,  preceding. 


CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

The  sender,  addressee,  and,  as 
applicable,  the  Postal  Service  or 
Administration  officials  of  the  country 
of  origin  or  destination. 

PCC/AMSA-1 

SYSTEM  name: 

General  Identification,  Photo- 
Identification  and  Purchase  Authority 
Records,  PCC/AMSA-1 

SYSTEM  location: 

Employee  Documentation  Unit, 
Building  5140,  Diablo,  Republic  of 
Panama  and  Building  8040,  Margarita. 
R.P. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

All  individuals  who  have  applied  for 
Panama  Canal  Commission  general 
identification,  photo-identification  and/ 
or  purchase  authority  cards,  i.e.. 
employees  and  annuitants  of  the 
Panama  Canal  Commission  (including 
its  predecessor  agencies]  dependents 
and  other  individuals  who  reside  in 
Commission  housing;  employees  of  the 
United  States  District  Court  of  the  Canal 
Zone  and  the  U.S.  Attorney’s  Office; 
employees  of  private  companies 
(contractors)  or  other  organizations; 
visitors  of  U.S,  Commission  employees 
and  certain  other  Federal  agencies. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Applicants  name,  identifying  number, 
home  address,  postal  address,  birthdate, 
citizenship,  employment  status  and/or 
employing  unit,  position  title,  marital 
status,  purchase  authority  status, 
medical  privilege  status,  work  and  home 
telephone  number.  Name,  date  of  birth, 
relationship,  physical  impairments  and 
citizenship  of  dependents  of  applicant, 
and  history  of  identification  cards 
issued.  Subsystem  containing  photomat 
cards  reflecting  card  holder’s  name, 
sponsor’s  name,  date  of  birth  of  card 
holder,  identification  number, 
citizenship,  employing  agency  or  agency 
retired  from,  separation  date,  card 
expiration  date,  residence  address  and 
card  control  number.  Computer  listings 
reflecting  name,  identification  number, 
tenure,  duty  station,  social  security 
number,  leave  balance,  gross  pay  and 
social  security  payments  to  the 
Government  of  Panama,  of  active 
Panama  Canal  Commission  employees 
eligible  for  medical  benefits.  Name, 
identification  number,  passport  number, 
date  of  birth,  birthplace,  nationality  of 
Panama  Canal  Commission  employees 
and  their  dependents  who  have  been 


issued  official  U.S.  passports.  For 
persons  who  have  been  issued  visitor 
identification  cards,  photocopies  of  their 
passport,  tourist  card,  and  their 
sponsor's  Commission  identification 
card  are  maintained. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

22  U.S.C.  3611  (Supp.  m  1979);  Articles 
III  and  VIII  of  the  Panama  Canal  Treaty 
of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Information  from  this  system  may  be 
disclosed  to  officials  of  the  U.S. 

Embassy,  U.S.  Armed  Forces  and  the 
Government  of  Panama,  with  a  need  to 
know.  See  general  routine  use 
paragraphs  in  prefatory  statement  or  in 
35  CFR  Part  10,  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  W  THE  SYSTEM. 

STORAGE: 

Printed  forms,  standard  photomat 
cards  and  paper  records. 

RETRIEVABIUTY: 

Indexed  by  name  and  identification 
number. 

SAFEGUARDS: 

Records  maintained  in  locked  metal 
filing  cabinets  when  not  in  use.  Access 
and  use  are  restricted  to  authorized 
personnel. 

RETENTION  AND  DISPOSAL 

Destroyed  six  years  after  inactive, 
cancelled  or  termination  of  employee. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Staff  and  Administrative 
Support  Branch,  Panama  Canal 
Commission,  APO  Miami  34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
system  manager  or  the  Agency  Records 
Officer,  Administration  Building,  Balboa' 
Heights,  R.P.  Rules  are  published  in  35 
CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
either  of  addressees  designated  in 
notification  procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

From  individual,  U.S.  Embassy  and 
Data  Processing. 


85264 


Federal  Register  /  Vol.  No.  45,  249  /  Wednesday,  December  24,  1980  /  Notices 


PCC/AMSA-2 
SYSTEM  name: 

Employee  Application  for  Outside 
Employmnent,  rcC/AMSA-2. 

SYSTEM  LOCATION:  , 

Administrative  Services  Division, 
Administration  Building,  Balboa  Rights, 
Republic  of  Panama. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Employees  or  former  employees  who 
have  applied  for  permission  to  engage  in 
outside  employment. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name  of  employee,  name  of  outside 
employer,  location  of  outside 
employment,  number  of  hours  employed 
weekly,  nature  of  work  performed, 
beginning  and  ending  dates  of  outside 
employment,  and  conditions  placed  on 
employee  concerning  outside 
employment  permission.  Also  may 
include  letters  from  the  Government  of 
Panama  stating  there  is  no  objection  to 
the  proposed  employment. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

22  U.S.C.  3611  and  3622  (Supp.  Ill 
1979):  Article  III  of  the  Panama  Canal 
Treaty  of  1977;  E.0. 11222  of  May  8, 

1965. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Released  to  Internal  Revenue  Service 
and  government  of  Panama  officials 
upon  request  to  inform  them  which 
employees  engage  in  outside 
employment.  See  also  general  routine 
use  paragraphs  in  prefatory  statement  or 
in  35  CFR  Part  10,  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

Printed  form  8  by  lOVi  inches. 
retrievability: 

Filed  by  expiration  date.  Separate 
index  maintained  by  name. 

safeguards: 

Lockable  file  cabinet.  Access  and  use 
are  restricted  to  authorized  personnel. 

RETENTION  AND  DISPOSAL: 

Minimum  of  5  years  after  expiration  of 
permit.  Disposed  of  by  shredding. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Staff  and  Administrative 
Support  Branch,  Administrative  Services 
Division,  Panama  Canal  Commission. 
APO  Miami  34011. 


NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency 
Records  Officer.  Administration 
Building,  Balboa  Heights.  R.P.  Rules  are 
published  in  35  CFR  Part  10. 

RECORD  ACCESS  PROCEDURE: 

Requests  should  be  addressed  to 
either  of  addressees  designated  in 
Notification  Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

From  individual  to  whom  application 
pertains. 

PCC/AMSA-3 

SYSTEM  NAME: 

Land  Utilization  Records.  PCC/ 
AMSA-3. 

SYSTEM  LOCATION: 

Administrative  Services  Division. 
Panama  Canal  Commission. 
Administration  Building.  Balboa 
Heights.  Republic  of  Panama. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

All  persons  who  have  been  issued 
revocable  licenses  to  occupy  or  use 
tracts  of  land  in  the  Canal  area  for 
residential,  commercial,  agricultural, 
recreational  or  boat  repair  purposes. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  showing  the  status  of  land 
licenses  issued  containing  information 
such  as  the  following: 

Name  of  licensee,  street  and  postal 
address,  date  of  birth,  citizenship, 
identification  number,  type  of 
employment,  photographs,  signature, 
dependent  information,  police  records, 
and  letters  of  complaint  (if  any).  Also 
contains  signed  copies  of  licenses, 
boundary  information,  area  maps,  rental 
rates,  census  reports,  and  types  of 
structures  on  the  site  and  conditions  of 
licensing  and  date  of  revocation,  if  any. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

22  U.S.C.  3611  (Supp.  Ill  1979):  Article 
111  of  the  Panama  Canal  Treaty  of  1977: 
and  Article  IV  of  the  Agreement  in 
Implementation  of  Article  III  of  the 
Panama  Canal  Treaty. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Information  may  be  released  to  such 
agencies  as  the  Bureau  of  Census.  Office 
of  Personnel  Management  and  the 
Internal  Revenue  Service.  Information 
may  also  be  disclosed  to  local  U.S. 


military  officials  when  such  licenses  are 
located  adjacent  to  or  within  areas  used 
by  the  military.  Information  may  also  be 
disclosed  to  Government  of  Panama 
officials.  See  also  general  routine  use 
paragraphs  in  prefatory  statement  or  in 
35  CFR  Part  10,  Appendix  A.' 

POLICIES  AND  PRACTICE  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

10  by  12  inch  file  folders,  and  cardex 
files. 

RETRIEVABILITY: 

Filed  by  name,  recovered  manually. 

SAFEGUARDS: 

Records  maintained  in  lockable  file. 
Access  and  use  are  restricted  to 
authorized  personnel. 

RETENTION  AND  DISPOSAL: 

Retained  as  a  permanent  record. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Staff  and  Administrative 
Support  Branch,  Administrative  Services 
Division,  Panama  Canal  Commission, 
APO  Miami  34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency 
Records  Officer,  Administration 
Building,  Balboa  Heights.  R.P.  Rules  are 
published  in  35  CFR  Part  10. 

RECORD  ACCESS  PROCEDURE: 

Requests  should  be  addressed  to 
either  of  addresses  designated  in 
Notification  Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

Individual  on  whom  record  is 
maintained. 

PCC/AMSA-4 

SYSTEM  NAME: 

U.S.  Government  Vehicle  Operator’s 
Identification  and  Material  Handling 
Card  Application  Files.  PCC/AMSA-4. 

SYSTEM  LOCATION: 

Employee  Documentation  Unit,  Bldg. 
5140,  Diablo,  Republic  of  Panama:  and 
Data  Processing  Division, 
Administration  Building,  Balboa 
Heights,  R.P. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

All  persons  who  apply  to  the  Panama 
Canal  Commission  for  Government 
Vehicle  Operator’s  Licenses  or  for 
Material  Handling  Cards. 
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CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Application  forms  containing  name, 
identification  number,  position,  date  of 
birth,  place  of  birth,  citizenship,  color  of 
hair,  color  of  eyes,  height,  weight, 
employment  information,  qualification 
statements.  Letters  of  revocation, 
suspension,  or  cancellation,  and/or 
medical  evaluation  material.  Computer- 
produced  list  of  current  license-holders. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

5  CFR  Part  930,  Subpart  A:  Panama 
Canal  Personnel  Manual,  Chapter  930; 

22  U.S.C.  3611  (Supp.  Ill  1979);  40  U.S.C. 
491;  Article  III  of  the  Panama  Canal 
Treaty  of  1977;  and  Article  XIV  of  the 
Agreement  in  Implementation  of  Article 
III  of  the  Panama  Canal  Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

See  general  routine  use  paragraphs  in 
prefatory  statement  or  in  35  CFR  Part  10, 
Appendix  A. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

Paper  records  in  file  folders;  computer 
printouts;  magnetic  disks. 

retrievability: 

Retrievable  by  name. 

safeguards: 

Paper  records  maintained  in  lockable 
file  cabinet.  Magnetic  disks  stored  in 
locked  room  when  not  in  use.  Access 
and  use  restricted  to  authorized 
personnel. 

RETENTION  AND  OISPOSAU 

Application  forms  and  related  records 
destroyed  3  years  after  expiration  of 
license  or  termination  of  employee  or 
other  recision  of  authority.  Computer 
printouts  held  up  to  three  months  after 
printing  and  then  destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Employee  and  Cargo 
Documentation  Section,  Panama  Canal 
Commission,  APO  Miama  34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
System  Manager  or  the  Agency  Records 
Officer,  Administration  Building,  Balboa 
Heights,  R.P.  Rules  are  published  in  35 
CFR  Part  10. 

RECORD  ACCESS  PROCEDURE: 

Requests  should  be  addressed  to 
either  of  addressees  designated  in 
Notification  Procedures,  preceding. 


CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

Individual  on  whom  record  is 
maintained;  sqperyisors^ 

PCC/AMSE-1 

SYSTEM  name: 

Application  for  Exoneration,  PCC/ 
AMSE-1 

SYSTEM  location: 

Cargo  Documentation  Unit  in  Building 
5140,  Diablo,  R.P.  and  Building  1105, 
Cristobal,  R.P. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Persons  who  apply  for  exoneration  of 
customs  duty  to  import  goods  into  the 
Republic  of  Panama. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  identity  number,  citizenship, 
residence,  place  of  employment, 
signature,  and  commodity  description. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

22  U.S.C.  3611  (Supp.  Ill  1979);  Article 
III  of  the  Panama  Canal  Treaty  of  1977; 
and  Article  XVI  of  the  Agreement  in 
Implementation  of  Article  III  of  the 
Panama  Canal  Treaty  of  1977. 

ROUTINE  uses  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM  INCLUDING  CATEGORIES  OF  USERS 
AND  THE  PURPOSES  OF  SUCH  USES: 

See  general  routine  use  paragraphs  in 
prefatory  statement  or  in  35  CFR  Part  10, 
Appendix  A. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

storage: 

Printed  form — 814"  by  13" 

retrievability: 

By  name  and  number. 

SAFEGUARDS: 

Standard  file  cabinets.  Access  and 
use  are  restricted  to  authorized 
personnel. 

RETENTION  ANO  OISPOSAU 

Destroyed  after  3  years. 

SYSTEM  MANAGER(S): 

Chief,  Employee  and  Cargo 
Documentation  Section,  Panama  Canal 
Commission,  APO  Miami  34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency 
Records  Officer,  Administration 
Building,  Balboa  Heights,  R.P.  Rules  are 
published  in  35  CFR  Part  10. 


RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
either  of  addressees  designated  in 
Notification  Prcedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

Individual  applicant. 

PCC/AMSE-2 

SYSTEM  NAME: 

Cardex  File — Contraband  Violations, 
PCC/AMSE-2 

SYSTEM  location: 

Cargo  Documentation  Unit  in  Bldg. 
5140,  Diablo,  R.P,  and  Bldg.  1105, 
Cristobal,  R.P. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Persons  reported  to  be,  or  suspected 
of  involvement  in  activities  which  are 
violations  of  treaty  provisions  governing 
the  importation,  purchase,  use,  transfer 
of  goods  or  services  obtained  by 
Commission  employees,  dependents, 
and  other  authorized  persons;  including 
but  not  limited  to  transfer  of  duty  free 
goods  and  services  into  the  Republic  of 
Panama  without  proper  Panama 
Customs  clearances. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  number,  address,  place  of 
employment,  case  numbers,  charge  or 
violation,  administrative  or  court  action 
taken,  and  name  of  investigator.  Other 
information  as  may  be  uncovered  by 
investigating  officers,  including  the 
name,  dates  and  places  of  violations, 
names  of  accessories  etc. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

22  U.S.C.  3611  (Supp.  Ill  1979);  Article 
III  of  the  Panama  Canal  Treaty  of  1977; 
and  Article  XVI  of  the  Agreement  in 
Implementation  of  Article  III  of  the 
Panama  Canal  Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Disclosure  as  required  to  U.S.  military 
component  investigators,  U.S.  District 
Court  ofHcials,  and  Panamanian 
Customs  ofHcials  having  an  interest  in 
such  information  in  connection  with  law 
enforcement  or  regulatory  procedures. 
See  also  general  routine  use  paragraphs 
in  prefatory  statement  or  in  35  CFR  Part 
10,  Appendix  A, 
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POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

Cards,  logbooks  (chronological),  case 
reports  and  supporting  documentation 
maintained  by  the  Cargo  Documentation 
Unit  which  are  accessible  by  the  cardex 
system. 

retrievability: 

Accessible  by  name  and  case  number 
on  cardex  forms.  Backup  data,  including 
case  reports  accessed  by  cardex 
designators,  otherwise  bled  by 
investigator's  name. 

SAFEGUARDS: 

Card  file  drawers.  Access  and  use  are 
restricted  to  authorized  personnel. 

RETENTION  AND  DISPOSAL: 

Destroyed  after  10  years. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Employee  and  Cargo  Documentation 
Section,  Panama  Canal  Commission, 
APO  Miami  34011. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

All  information  in  this  system  is 
exempt  from  certain  subsections  of  5 
U.S.C.  552a  and  from  the  procedures  for 
access  and  contest  set  forth  in  the 
agency’s  regulations.  See  35  CFR  10.21 
and  10.22. 

PCC/AMTR-1 

SYSTEM  NAME: 

Employees’  and  Dependents’  Travel 
Orders.  PCC/AMTR-1 

SYSTEM  location: 

Transportation  Branch,  Building  5140. 
Diablo  Heights,  Republic  of  Panama. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Employees  and  designated 
dependents  of  Panama  Canal 
Commission  and  other  agencies  whose 
travel  arrangements  are  performed  by 
the  Transportation  Branch  of  the 
Panama  Canal  Commission. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  contain  traveler’s  names, 
relationship  to  employee,  identification 
number,  occupation,  dates  and  places  of 
birth,  origin  and  destination  of  travel  as 
well  as  other  pertinent  travel 
information  required  to  complete  United 
States  Transportation  request  and 
United  States  Government  Bills  of 
Lading. 


AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

5  U.S.C.  5701-42  and  5924,  and  such 
other  authorities  as  are  cited  in  572.1-1 
and  1-2,  PCPM:  22  U.S.C.  3611,  3647  and 
3671  (Supp.  Ill  1979)  and  Article  III  of  the 
Panama  Canal  Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

U.S.  Government  agencies, 
commercial  carriers,  U.S.  and  foreign 
customs.  Immigration  and  diplomatic 
personnel,  and  others  with  a  need  to 
know;  and  for  use  in  adjudicating  claims 
relating  to  employee  travel.  See  also 
general  routine  use  paragraphs  in 
prefatory  statement  or  in  35  CFR  Part  10. 
Appendix  A. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

File  folders  and  index  cards. 
retrievability: 

Indexed  by  employee’s  name  and 
travel  order  numbers. 

SAFEGUARDS: 

Records  maintained  in  file  cabinets. 
Office  is  locked  and  protected  by 
security  alarms  after  office  hours — 
access  and  use  of  records  restricted  to 
authorized  personnel. 

RETENTION  AND  DISPOSAL: 

Destroyed  when  3  years  old. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Transportation  Branch,  Panama 
Canal,  Panama  Canal  Conunission,  APO 
Miami  34011. 

-  NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Systems  Manager  or  he  Agency  Records 
Officer,  Administration  Building,  Balboa 
Heights,  R.P.  Rules  are  published  in  35 
CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
either  of  addressees  designated 
Notification  Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

Individual  on  whom  the  record  is 
maintained,  employing  unit,  and  by  the 
Personnel  Bureau,  Panama  Canal 
Commission  as  necessary. 

PCC/ECCN-1 

SYSTEM  NAME: 

Plumbing  and  Welding  License  Files. 
PCC/ECCN-1 


SYSTEM  location: 

Construction  Management  Branch 
(Plumbing  License  Files),  Building  29-X, 
Balboa,  Republic  of  Panama;  Industrial 
Division  (Welding  License  Files), 

Building  5082,  Mt.  Hope,  R.P. 

categories  of  individuals  covered  by  the 
system: 

All  persons  who  have  plumbing 
licenses  on  file  with  the  Construction 
Management  Branch;  and  welding 
licenses  on  file  with  the  Industrial 
Division. 

categories  of  records  in  the  system: 

License  numbers,  name  of  licensee, 
date  license  issued,  test  results,  category 
of  license,  name  of  certification  board  or 
examiner. 

authority  for  maintenance  of  the 

SYSTEM: 

22  U.S.C.  3611  (Supp.  Ill  1979);  Article 
III  of  the  Panama  Canal  Treaty  of  1977; 

35  CFR  Parts  251  and  253. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

License  information  routinely  released 
to  contractors,  employers,  and  license 
examining  and  review  boards.  See  also 
general  routine  use  paragraphs  in 
prefatory  statement  or  in  36  CFR  Part  10, 
Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

Maintained  in  file  folders. 
retrievability: 

Filed  by  type  and  number  of  license. 
SAFEGUARDS: 

Records  maintained  in  file  cabinets. 
Access  and  use  are  restricted  to 
authorized  personnel. 

RETENTION  AND  DISPOSAL: 

No  retention  and  disposal  schedule 
established.  Actively  maintained  as  long 
as  licensee  is  known  to  be  actively 
engaged  in  employment.  Retained 
permanently  for  record  purposes. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

For  plumbing  license  file.  Chief. 
Construction  Management  Branch, 
Panama  Canal  Commission.  APO  Miami 
34011.  For  welding  license  file.  Chief. 
Industrial  Division,  Panama  Canal 
Commission,  APO  Miami  34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency 
Records  Officer,  Administration 
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Building,  Balboa  Heights,  R.P.  Rules  are 
published  in  35  CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
either  of  addresses  designated  in 
NotiHcation  Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

Examining  officials  and  licensee. 

PCC/ECCN-2 

SYSTEM  name: 

Contractor  Employee  Payroll  Records, 
PCC/ECCN-2 

SYSTEM  LOCATION: 

Construction  Management  Branch, 
Bldg.  29-X,  Balboa,  Republic  of  Panama. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Employees  of  contractors  working  on 
Panama  Canal  Commission  contracts 
when  such  employees  are  working  in  the 
Canal  area  and  being  paid  hourly 
wages. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  contract  number,  contractor, 
employee’s  name,  cedula  number,  hourly 
rate  of  pay,  hours  worked,  total  hours 
worked,  total  amount  paid  and  other 
information  as  required  to  assure 
contractor’s  compliance  with  the  Hours 
and  Safety  Standards  Act. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

22  U.S.C.  3611  (Supp.  Ill  1979);  40 
U.S.C.  327  et  seq.;  Article  III  of  the 
Panama  Canal  Treaty  of  1977,  and 
Articles  IX  and  XI  of  the  Agreements  in 
Implementation  of  Article  III  of  the 
Panama  Canal  Treaty. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

US  Department  of  Labor,  US  Court  of 
Claims,  US  Army  Corps  of  Engineers 
Board  of  Contract  Appeals,  insurance 
companies  (sureties),  GOP  Department 
of  Labor,  US  Embassy  and  others  as 
required  to  assure  contractor’s 
compliance  with  above  Acts  regarding 
minimum  wage,  and  maximiun  daily  and 
weekly  hours  of  work.  See  also  general 
routine  use  paragraphs  in  prefatory 
statement  or  in  35  CFR  Part  10, 

Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

File  folders. 


RETRIEV  ability: 

Individual  pay  data  and  hours  of  work 
retrieved  chronologically  by  date. 

safeguards: 

Records  maintained  in  file  cabinets. 
Access  and  use  are  restricted  to 
authorized  personnel. 

RETENTION  AND  DISPOSAL: 

Retained  by  contracting  officer  for  one 
year  after  final  payment  of  contract, 
then  transferred  to  Agency  Records 
Center.  Destroyed  three  years  later 
unless  claim  pending. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Construction  Management 
Branch,  Panama  Canal  Commission, 

APO  Miami  34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency 
Records  Officer,  Administration 
Building,  Balboa  Heights,  R.P.  Rules  are 
published  in  35  CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
either  of  addresses  designated  in 
Notification  Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

Provided  by  the  contractor. 

PCC/ECLE-1 
SYSTEM  name: 

Telephone  Exchange  Directory,  PCC/ 
ECLE-1 

SYSTEM  LOCATION: 

Electrical  Division,  Building  69, 

Balboa,  Republic  of  Panama. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Panama  Canal  Commission  telephone 
service  subscribers,  including  persons  or 
ogranizations  requesting  residential, 
office,  and/or  pay  phone  installations, 
directory  listings,  repair  services,  etc. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  employee  identification  and/or 
customer  number,  of  all  persons  and 
organizations  having  listed  and  unlisted 
telephone  numbers.  Dates  of 
installation,  work  order  numbers,  types 
of  equipment  and  numbers  of 
installation,  location,  etc.  are  also 
included. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

22  U.S.C.  3611  (Supp.  Ill  1979);  Article 
III  of  the  Panama  Canal  Treaty  of  1977 
and  Annex  thereto. 


ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Information  from  this  system  is  used 
to  compile  listings  used  to  produce  the 
Panama  Canal  Commission  Telephone 
Directory  (available  to  the  public), 
answer  requests  for  telephone  directory 
assistance  etc.  Telephone  numbers 
which  are  requested  to  be  kept  unlisted, 
while  a  part  of  the  system,  are 
maintained  under  lock  and  key.  Such 
numbers  are  only  divulged  to  the  party 
to  whom  they  pertain,  and  only  upon 
positive  face-to-face  Identification. 
Information  from  this  system  may  also 
be  used  to  provide  assistance  to  INTEL 
for  the  collection  of  outstanding  charges 
for  long  distance  services.  For  other 
routine  uses  see  general  routine  use 
paragraphs  in  prefatory  statement  or  in 
35  CFR  Part  10,  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

Information  maintained  on  printed 
cards. 

retrievabiuty: 

Filed  by  name  and  telephone  district. 
safeguards: 

Cards  maintained  in  lockable 
revolving  files. 

retention  and  disposal: 

Maintained  for  five  years  after 
individual  cancels  or  terminates  service, 
then  destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Electrical  Division,  Panama 
Canal  Commission,  APO  Miami  34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency 
Records  Officer,  Administration 
Building,  Balboa  Heights,  R.P.  Rules  are 
published  in  35  CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
either  of  addresses  designated  in 
Notification  Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

From  employee  on  whom  record  is 
maintained. 

PCC/EO-1 

SYSTEM  NAME: 

Minority  Group  Designator  Statistical 
Data,  PCC/EO-l 
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SYSTEM  location: 

Office  of  Equal  Opportunity  and  Data 
Processing  Division,  Administration 
Building,  Balboa  Heights,  Republic  of 
Panama. 

CATEGORIES  Of  INOiVIOUALS  COVERED  BY  THE 
SYSTEM: 

Active  employees  of  the  Panama 
Canal  Commission. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

A  minority  group  designator,  together 
with  information  in  the  payroll  system 
of  the  Panama  Canal  Commission, 
including  such  information  as  name, 
employee  identification  number,  date 
hired,  roll  and  gang,  position  number, 
occupation,  pay  level,  base  rate,  work 
week,  social  security  code  and  number, 
residence,  citizenship,  sex,  marital 
status,  birth  date.  Federal  service  date, 
PCC  service  date  and  employee  status. 

AUTHORITV  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

5  U.S.C.  Chapter  55:  22  U.S.C.  3611 
(Supp.  Ill  1979):  42  U.S.C.  2000  e-16:  E. 

0. 11478  of  August  8, 1969:  Articles  III 
and  X  of  the  Panama  Canal  Treaty  of 
1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

See  general  routine  use  paragraphs  in 
prefatory  statement  or  in  35  CFR  Part  10, 
Appendix  A.  The  System  Manager  is 
prohibited,  by  the  provisions  of  29  CFR 
1613.302,  from  disclosing  minority  group 
data  in  the  system  except  in  the  form  of 
gross  statistics  (except  insofar  as  an 
individual  is  entitled,  under  the  Privacy 
Act,  to  access  to  information  pertaining 
to  him  which  is  contained  in  the 
system.) 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

Magnetic  tapes  or  discs,  computer 
printouts  and  Panama  Canal  forms  No. 
2823,  used  for  computer  input. 

retrievabiuty: 

By  any  or  all  of  the  categories  of 
records  in  the  system. 

SAFEGUARDS: 

Printouts  containing  names  or  other 
personal  identifies  together  with  the 
minority  group  designator  code 
maintained  in  locked  file  cabinet  and 
accessible  only  to  the  Director  of  the 
Office  of  Equal  Opportunity  or  that 
official's  designated  representative. 
Magnetic  tapes  stored  in  locked  rooms 
when  not  in  use:  access  and  use 
restricted  to  authorized  personnel. 


Printouts  will  be  produced  only  upon 
written  request  from  the  Director  of  the 
Office  of  Equal  Opportunity. 

RETENTION  AND  DISPOSAL: 

Printouts  retained  up  to  five  years  and 
then  destroyed.  Records  on  magnetic 
tape  retained  until  six  weeks  after  the 
end  of  the  calendar  year  in  which  the 
employee  terminates.  Tapes  and  discs 
erased  and  reused.  Panama  Canal  forms 
No.  2823  destroyed  after  minority  group 
information  entered  in  computer  and 
checked  for  accuracy. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Director  of  Equal  Opportunity,  Office 
of  Equal  Opportunity,  Panama  Canal 
Commission,  APO  Miami  34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
System  Manager  or  the  Agency  Records 
Officer,  Administration  Building,  Balboa 
Heights,  R.  P.  Rules  are  published  in  35 
CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
either  of  the  officials  designated  in 
Notification  Procedure,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

Rules  governing  how  an  individual 
may  rquest  the  amendment  of  any 
information  about  him  in  this  system  are 
published  in  35  CFR  10.12. 

RECORD  SOURCE  CATEGORIES: 

Minority  group  designator  code:  A 
visual  identification  of  the  employee's 
race  and  ethnic  category  made  by  the 
employee’s  supervisor  for  those 
employed  as  of  June  30, 1977  and,  for 
those  entering  service  after  June  10, 

1977,  by  staff  of  the  Employee 
Processing  Unit  of  the  Personnel  Bureau. 
All  other  data:  Subject  employee, 
personnel  actions  forms  (SF  50), 
employing  unit,  time  reports,  computer¬ 
generated  and  manual  calculations  from 
varied  input  data. 

PCC/EO-2 

SYSTEM  NAME: 

Equal  Employment  Opportunity 
Complaint  File,  PCC/EO-2 

SYSTEM  LOCATION 

Office  of  Equal  Opportunity, 
Administration  Building,  Balboa 
Heights,  Republic  of  Panama. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Employees  and  applicants  for 
employment  who  complain  of 
discrimination  based  on  race,  color,  sex, 
age,  religion,  national  origin,  or  physical 
and  mental  handicap. 


CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

A.  Pre-complaint  record,  consisting  of 
informal  complaint,  final  report  from  the 
Equal  Employment  Opportunity 
Counselor,  and  related  documents. 

B.  Investigative  file,  consisting  of 
formal  complaint:  acceptance  of  formal 
complaint:  sworn  statements  from 
complainant,  witnesses,  and  alleged 
discriminatoiy  official(s),  environmental 
survey  for  comparison  purposes 
(depersonalized):  and  summary  made  by 
Investigator,  and  related  documents. 

C.  Complaint  file,  consisting  of 
proposed  disposition  of  complaint, 
transcript  of  EEO  hearing,  hearing 
examiner’s  recommended  decision,  final 
decision  by  agency  head,  documents 
forwarded  to  the  Office  of  Review  and 
Appeals  of  the  Equal  Employment 
Opportunity  Commission  and  the 
Commissioners,  and  related  papers. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

42  U.S.C.  2(X)0e-16:  5  U.S.C.  554:  E.O. 
11478  of  August  8, 1969:  E.0. 11590  of 
April  23, 1971:  22  U.S.C.  3611  (Supp.  Ill 
1979):  Articles  III  and  X  of  the  Panama 
Canal  Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Disclosed  to  employees  of  the  Panama 
Canal  Commission,  the  Equal 
Employment  Opportunity  Commission 
and  U.S.  Courts  in  connection  with  their 
oversight  responsibilities  under  the  law. 
See  also  general  routine  use  paragraphs 
in  prefatory  statement  or  in  35  CFR  Part 
10,  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

Paper  records  in  file  folders. 

retrievability: 

Filed  alphabetically  by  name  of 
complainant. 

SAFEGUARDS: 

Stored  in  locked  file  cabinets:  office 
locked  when  not  in  use.  Access  and  use 
are  restricted  to  authorized  personnel. 

RETENTION  AND  DISPOSAL: 

Retained  in  office  for  2  years  after 
final  disposition  of  case  and  transferred 
to  Agency  Records  Center  for 
destruction  4  years  after  final 
disposition  of  case.  Tapes  of  EEO 
hearings  are  erased  and  reused. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Office  of  Equal  Opportunity, 
Panama  Canal  Commission,  APO  Miami 
34011. 
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NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
System  Manager.  See  Chapter  713  of 
Panama  Canal  Personnel  Manual  (PCPM 
713). 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to  the 
System  Manager.  Investigatory  records 
are  not  released  until  investigation  has 
been  completed.  Hearing  records  are  not 
released  until  final  decision  has  been 
made. 

CONTESTING  RECORD  PROCEDURES; 

See  Panama  Canal  Personnel  Manual 
713. 

RECORD  SOURCE  CATEGORIES: 

Complainant;  individuals  involved  in 
complaint;  other  witnesses;  investigator; 
examiner;  and  officials  making 
determinations  in  the  case. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

All  information  in  this  system  which 
is  investigatory  material  compiled  for 
law  enforcement  purposes  or  would 
reveal  the  identity  of  confidential 
sources  is  exempt  from  certain 
subsections  of  5  U.S.C.  552a  and  from 
the  procedures  for  access  and  contest 
set  forth  in  the  agency’s  regulations.  See 
35  CFR  10.22. 

PCC/EP-1 

SYSTEM  NAME: 

Panama  Canal  Commission  Board  of 
Directors  Biographical  and 
Correspondence  Files,  PCC/EP-1 

SYSTEM  location: 

Office  of  Executive  Planning, 
Administration  Building,  Balboa 
Heights,  Republic  of  Panama. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Past  and  present  members  of  the 
Panama  Canal  Commission  Board  of 
Directors.  * 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Names  and  addresses,  newspaper 
clippings,  personal  resumes,  biographies 
and  official  correspondence  between 
Commission  officials  and  board 
members.  May  also  include  other 
information  as  may  be  provided  by 
Office  of  Executive  Planning  in  the 
process  of  routine  responses  to  inquiries 
by  Board  of  Directors. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

22  U.S.C.  3611  and  3612  (Supp.  Ill 
1979)  and  Article  III  of  the  Panama 
Canal  Treaty  of  1977. 


ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  ANO  THE  PURPOSES  OF  SUCH  USES: 

See  general  routine  use  paragraphs  in 
prefatory  statement  or  in  35  CFR  Part  10. 
Appendix  A. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING.  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE:  7 

Memorandums,  letters,  newspaper 
clippings  etc.  Maintained  in  standard 
folders. 

RETRIEV  ability: 

Filed  by  name  of  board  member. 

SAFEGUARDS: 

Lockable  file  cabinets.  Access  and  use 
are  restricted  to  authorized  personnel. 

RETENTION  AND  DISPOSAU 

Permanent. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Office  of  Executive  Planning, 
Panama  Canal  Commission,  APO  Miami 
34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency 
Records  Officer,  Administration 
Building,  Balboa  Heights,  R.  P.  Rules  are 
published  in  35  CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
either  of  addresses  designated  in 
Notification  Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  the 
individual,  public  media  and  protocol 
sources. 

PCC/FMAC-1 

SYSTEM  NAME: 

Embezzlements,  Burglaries,  and  Cash 
Shortages,  PCC/FMAC-1. 

SYSTEM  LOCATION: 

Agents  Accounts  Branch,  Building  365, 
Ancon,  Republic  of  Panama. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Panama  Canal  Conunission 
employees  and  former  employees  under 
investigation  for  embezzlements, 
burglaries,  and  cash  shortages. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  collected  and  maintained  in 
connection  with  investigations  of 
embezzlements,  burglaries,  and  cash 
shortages,  such  as.  police  reports,  audit 


reports,  statements  by  individuals 
involved  and  their  employers,  decisions 
made  about  liability  and  responsibility, 
statements  of  actions  taken  to  recover, 
and  court  decisions. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

6  Panama  Canal  Code  502-6, 1341-58. 
1381-93,  76  A  Stat.  428-29,  458-63;  5 
U.S.C.  5511-12;  22  U.S.C.  3611  and  3721 
(Supp.  Ill  1979)  and  Article  III  of  the 
Panama  Canal  Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Disclosure  is  authorized  to  the 
General  Accounting  Office  for  decision 
on  responsibility  for  losses  sustained 
and  method  of  recovery  or  forgiveness 
and  to  the  Office  of  Personnel 
Management  for  recovery  from 
retirement  annuities  or  contributions. 

See  also  general  routine  use  paragraphs 
in  prefatory  statement  or  in  35  CFR  Part 
10,  Appendix  A. 

POUCIES  ANO  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

Paper  records  in  file  folders. 
retrievability: 

Filed  alphabetically  by  name. 
safeguards: 

Stored  in  locked  desk  in  building 
locked  when  not  in  use.  Access  and  use 
are  restricted  to  authorized  personnel. 

RETENTION  AND  DISPOSAL: 

Permanent. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Chief,  Agents  Accounts  Branch, 
Accounting  Division,  Panama  Canal 
Commission,  APO  Miami  34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency 
Records  Officer,  Administration 
Building.  Balboa  Heights,  R.P,  Rules  are 
published  in  35  CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
either  of  addresses  designated  in 
Notification  Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

Employers,  agents,  investigators, 
witnesses,  and  the  courts. 
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SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

All  information  is  this  system  which  is 
investigatory  material  compiled  for  law 
enforcement  purposes  or  would  reveal 
the  identity  of  confidential  sources  is 
exempt  from  the  procedures  for  access 
and  contest  set  forth  in  the  agency’s 
regulations.  See  35  CFR  10.22. 

PCC/FMAC-2. 

SYSTEM  NAME: 

Accounts  Receivable  Records,  PCC/ 
FMAC-2 

SYSTEM  location: 

Agents  Accounts  Branch,  Bldg.  38, 
Balboa,  Republic  of  Panama;  Panama 
Canal  Commission,  4400  Dauphine  St., 
New  Orleans,  Louisiana;  and  Data 
Processing  Division,  Administration 
Building,  Balboa  Heights,  R.P. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Individuals  billed  by  the  former  Canal 
agencies  for  services  and  purchases,  and 
individuals  billed  by  the  Panama  Canal 
Commission  for  services,  housing,  etc. 
Included  are:  all  former  employees  of 
the  Canal  agencies,  and  all  present  and 
former  employees  of  the  Commission, 
employees  and  active  duty  personnel  of 
U.S.  military  commands;  employees  of 
other  U.S.  Government  agencies, 
including  U.S.  Embassy  and  State 
Department  personnel  located  in  the 
Republic  of  Panama,  Civil  Service 
annuitants  and  all  other  persons  having 
charges  or  unpaid  balances  payable  to 
the  Panama  Canal  Commission. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  maintained  to  support  and 
effect  customer  billings,  collections,  and 
credit  standing,  including  customer 
listings  and  data  files  [name,  address, 
account  number  and  balance,  roll  and 
gang,  history  of  debit  and  credit 
transactions,  etc},  charge  account 
applications,  transaction  detail  and 
analysis  and  statistical  accumulations, 
active  and  inactive  credit  accounts, 
schedules  of  advance  payments  and 
security  deposits,  and  account  written 
off.  Information  relates  to  such  charges 
as  former  retail  store  and  storehouse 
sales,  hospital  services,  other  services 
provided  by  the  former  Canal  agencies, 
and  housing,  electricity,  etc.,  currently 
provided  by  the  Commission  to  DoD 
personnel  and  other  individuals. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  ' 
SYSTEM: 

5  U.S.C.  301:  5  U.S.C.  5511-14;  22 
U.S.C.  3721  (Supp.  Ill  1979):  31  U.S.C.  65 
et  seq.  and  951-3;  42  U.S.C.  2651-3;  44 


U.S.C.  3101;  Article  III  of  the  Panama 
Canal  Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Disclosure  is  authorized  to  General 
Accounting  Office  for  audit  and 
collection  assistance;  Department  of 
Justice  for  collection  assistance;  Internal 
Revenue  Service  for  determination  of 
tax  liabilities;  Veterans  Administration 
for  its  administration  of  laws  pertaining 
to  veterans;  and  other  U.S.  Government 
organizations,  private  employers,  labor 
unions,  lending  and  credit  institutions, 
foreign  consulates  and  embassies, 
foreign  governments,  insurance  carriers, 
attorneys,  courts,  and  executors  of 
estates  for  collection  assistance,  credit 
information,  offset  of  accounts 
receivable  against  amounts  due 
customers,  and  possible  litigation.  See 
also  general  routine  use  paragraphs  in 
prefatory  statement  or  in  35  CFR  Part  10, 
Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

storage: 

Paper  records  in  folders:  index  cards; 
magnetic  tapes/disks  and  punched 
cards;  computer  printouts. 

retrievability: 

Paper  records  filed  or  retrievable 
alphabetically  by  name;  information  , 
retrieved  from  computer  by  customer/ 
account  number. 

safeguards: 

Paper  records  filed  in  locked  and 
unlocked  metal  file  cabinets,  shelf  files, 
tub  files,  desks,  and  table  tops  in 
building  locked  when  not  in  use. 
Magnetic  tapes/disks  and  punched 
cards  filed  in  locked  rooms  when  not  in 
use.  Access  and  use  restricted  to 
authorized  personnel. 

RETENTION  AND  DISPOSAL: 

Paper  records  destroyed  five  years 
after  account  closed,  except  those 
pertaining  to  accounts  written  off 
(destroyed  after  fifteen  years)  and 
customer  listings  [destroyed  when 
superseded  by  new  listings).  Information 
retained  on  computer  for  one  year  after 
closing  of  account.  Retention  period 
pending  further  discussion  with  GSA/ 
NARS. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Chief,  Agents  Accounts  Branch, 
Accounting  Division,  Panama  Canal 
Commission,  APO  Miami  34011, 


NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
System  Manager  or  the  Agency  Records 
Officer,  Administration  Building,  Balboa 
Heights,  R.P.  Rules  are  published  in  35 
CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
either  of  addresses  designated  in 
Notification  Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

Units  providing  chargeable  services, 
billing  offices,  collection  agents,  subject 
individuals,  officials  authorized  to 
forgive  debts  and  to  authorize 
adjustments  of  existing  charges,  and 
offices  making  inquiries  or  to  which 
inquiries  are  directed. 

PCC/FMAC-3 

SYSTEM  NAME: 

Trust  Fund  Records,  PCC/FMAC-3. 

SYSTEM  location: 

Agents  Accounts  Branch,  Building  365, 
Ancon,  Republic  of  Panama. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Prisoners  in  Commission  penal 
facilities;  and  estates  escheated  to  the 
former  Canal  Zone  Government  by  court 
order. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  maintained  on  funds  held, 
including  earnings  for  persons  held  in 
detention  or  institutionalized  and 
incapable  of  handling  their  own  affairs. 
The  records  show  the  beneficiary’s 
name,  amounts  received  and  earned, 
dates  received  and  earned,  account  and 
receipt. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

22  U.S.C.  3611,  3721  [Supp.  Ill  1979);  31 
U.S.C.  65  et  seq.;  Articles  III  and  XI  of 
the  Panama  Canal  Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Disclosure  of  information  is 
authorized  to  administrators  of  the 
subject  funds,  including  the  Public 
Administrator,  for  use  in  the 
performance  of  their  duties.  See  also 
general  routine  use  paragraphs  in 
prefatory  statement  or  in  35  CF’R  Part  10, 
Appendix  A. 
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POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

storage; 

Paper  records  in  file  folders. 
retrievabiutv: 

Filed  or  retrievable  alphabetically  by 
name. 

safeguards: 

Stored  in  locked  desk  in  building 
locked  when  not  in  use.  Access  and  use 
are  restricted  to  authorized  personnel. 

retention  and  disposau 
Destroyed  when  3  years  old. 

system  manager(s)  and  address: 

Chief,  Agents  Accounts  Branch, 
Accounting  Division,  Panama  Canal 
Commission,  APO  Miami  34011. 

notification  procedure: 

Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency 
Records  Officer,  Administration 
Building,  Balboa  Heights,  R.P.  Rules  are 
published  in  35  CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
either  of  addressees  designated  in 
Notification  Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

Fund  administrators  and  agent 
cashiers. 

PCC/FMAC-4  (See  PCC/FMAP/AC-4) 
PCC/FMAC-5 

SYSTEM  NAME; 

Delegation  of  Authority  for 
Procurement,  PCC/FMAC-5. 

SYSTEM  LOCATION: 

Agents  Accounts  Branch,  Building  365, 
Ancon,  Republic  of  Panama? 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Panama  Canal  Commission  personnel 
authorized  to  procure  and/or  approve 
payments,  and  personnel  of  the  District 
Court  and  other  government  agencies 
that  approve  payments  and  are  made  by 
the  Panama  Canal  Commission, 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  maintained  to  show 
individuals  and  positions  authorized  to 
procure  goods  or  services  and  approve 
disbursements.  Records  contain  such 
information  as  name;  organization;  title; 
type  of  authority;  dollar  limitations; 
payment  authorization  and  limitations; 
letters  of  additions,  deletions  and 
revisions;  and  sample  signatures. 


AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

22  U.S.C.  3611  (Supp.  Ill  1979);  31 
U.S.C.  65  et  seq.;  Article  III  of  the 
Panama  Canal  Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Disclosure  is  authorized  to  officials  of 
the  District  Court  and  other  government 
agencies  for  which  the  Panama  Canal 
Commission  makes  disbursements.  See 
also  general  routine  use  paragraphs  in 
prefatory  statement  or  in  35  CFR  Part  10. 
Appendix  A. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

Cards  and  papers  in  Hie  folders. 

RETRIEVABILITY: 

Filed  or  retrievable  alphabetically  by 
name. 

SAFEGUARDS: 

Stored  in  locked  desk  in  building 
locked  when  not  in  use.  Access  and  use 
are  restricted  to  authorized  personnel. 

RETENTION  AND  DISPOSAL: 

Destroyed  10  years  after  authorization 
cancelled  or  obsolete. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Agents  Accounts  Branch, 
Accounting  Division,  Panama  Canal 
Commission,  APO  Miami  34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency 
Records  Officer,  Administration 
Building,  Balboa  Heights,  R.P.  Rules  arh 
published  in  35  CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
either  of  addressees  designated  in 
Notification  Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

Officials  of  the  Canal  agencies  and 
subject  Individuals. 

PCC/FMAC-6 

SYSTEM  NAME: 

Cash  Collection  Agents  and 
Subagents,  PCC/FMAC-6 

SYSTEM  location: 

Agents  Accounts  Branch.  Building  365, 
Ancon.  Republic  of  Panama. 


CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Employees  responsible  for  handling 
cash. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  maintained  to  identify 
personnel  responsible  for  cash,  their 
location,  the  authorized  amoimt  of  their 
cash  banks,  and  limitations  as  to  the  use 
of  the  banks. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

22  U.S.C.  3721  (Supp.  Ill  1979);  31 
U.S.C.  65  et  seq.;  Article  III  of  the 
Panama  Canal  Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Disclosure  is  authorized  to  insurance 
companies  for  bonding  purposes.  See 
also  general  routine  use  paragraphs  in 
prefatory  statement  or  in  35  CFR  Part  10. 
Appendix  A. 

POUCIES  AND  PRACTICES  FOR  STORINO, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

storage: 

Paper  records. 

retrievabiuty: 

Filed  by  agent  cashier  number  and 
retrievable  by  name. 

SAFEGUARDS; 

Stored  in  locked  desks  in  building 
locked  when  not  in  use.  Access  and  use 
are  restricted  to  authorized  personnel. 

RETENTION  AND  DISPOSAL: 

Destroyed  one  year  after  superseded. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Agents  Accoimts  Branch, 
Accounting  Division,  Panama  (Hanal 
Commission,  APO  Miami  34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency 
Records  Officer,  Administration 
Building,  Balboa  Heights,  R.P.  Rules  are 
published  in  35  CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
either  of  addressees  designated  in 
Notification  Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

Administrative  Officers  of  operating 
divisions,  Personnel  Bureau  records,  and 
the  Treasurer. 
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PCC/FMAC-7 

SYSTEM  name: 

Canal  Commission  Awards  and 
Service  Contracts  Control  Records, 
PCC/FMAC-7 

SYSTEM  location: 

Agents  Accounts  Branch,  Building  365, 
Ancon,  Republic  of  Panama. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Individuals  and  organizations  that 
have  personal  service  contracts  and  sale 
agreements  with  the  Panama  Canal 
Commission. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Control  records  on  Canal  Commission 
Awards  and  service  contracts  showing 
transaction  history,  payment  history, 
history  of  orders  placed  against  awards, 
modifications  to  initial  agreement, 
amount  contracted  for,  and  undelivered 
orders  placed  against  awards. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

22  U.S.C.  3611  (Supp.  Ill  1979);  Article 
III  of  the  Panama  Canal  Treaty  of  1977; 
Article  XI  of  the  Agreement  in 
Implementation  of  Article  III  of  the 
Panama  Canal  Treaty. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Disclosure  is  authorized  to  contractors 
in  reviewing  the  status  of  their  accounts, 
the  General  Accounting  Office  and  the 
Office  of  Management  and  Budget  in  the 
performance  of  their  functions,  and  the 
District  Court  and  other  Government 
agencies  for  which  the  Panama  Canal 
Commission  makes  disbursements.  See 
also  general  routine  use  paragraphs  in 
prefatory  statement  or  in  35  CFR  Part  10, 
Appendix  A. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

storage: 

Cards. 

retrievability: 

Filed  alphabetically  by  name  and 
cross-referenced  to  contract  and  award 
numbers. 

safeguards: 

Stored  in  locked  desk  in  building 
locked  when  not  in  use.  Access  and  use 
are  restricted  to  authorized  personnel. 

RETENTION  AND  DISPOSAL: 

Destroyed  6  years  and  3  months  after 
Final  payment. 


SYSTEM  MANAOER(S)  AND  ADDRESS: 

Chief,  Agents,  Accounts  Branch, 
Accounting  Division,  Panama  Canal 
Commission,  APO  Miami  34011. 

notification  procedure: 

Information  may  be  obtained  from  the 
Systems  Manager  or  the _Agency 
Records  Officer,  Administration 
Building,  Balboa  Heights,  R.P.  Rules  are 
published  in  35  CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
either  of  addressees  designated  in 
HotiFication  Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

Contracting  officers,  budget  officers, 
disbursement  records,  and  contractors. 

PCC/FMAC-8 

SYSTEM  name: 

Accounts  Payable  Disbursement 
Records,  PCC/FMAC-8 

SYSTEM  LOCATION: 

Agents  Accoimts  Branch,  Building  365, 
Ancon,  Republic  of  Panama.  New 
Orleans  Office,  Panama  Canal 
Company,  4400  Dauphine  Street,  New 
Orleans,  Louisiana. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Persons  to  whom  payments  have  been 
made  by  the  former  Canal  agencies  and 
the  Panama  Canal  Commission. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  maintained  to  show 
payments  from  accounts  of  the  former 
Canal  agencies  and  the  Commission 
including  such  documentation  as 
purchase  orders,  vendors  invoices, 
payment  authorizations  and  approvals, 
check  follow  copies,  and  accounting 
classifications. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

22  U.S.C.  3611,  3721  (Supp.  Ill  1979);  31 
U.S.C.  65  et  seq.;  Article  III  of  the 
Panama  Canal  Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Disclosure  is  authorized  to  freight 
carriers  and  rate  making  insitutions  in 
connection  with  the  determination  of 
rates,  other  Federal  agencies  gathering 
statistical  information,  contracting 
officers,  banks  with  which  the 
Commission  maintains  checking 
accounts,  and  the  District  Court  and 
other  Government  organizations  for 


which  the  Panama  Canal  Commission 
disburses  funds.  See  also  general  routine 
use  paragraphs  in  prefatory  statement  or 
in  35  CFR  Part  10,  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

Paper  records  in  folders  and 
individual  forms. 

retrievability: 

Filed  alphabetically  by  name. 

SAFEGUARDS: 

Stored  in  metal  file  cabinets  in 
building  locked  when  not  in  use.  Access 
and  use  are  restricted  to  authorized 
personnel. 

RETENTION  AND  DISPOSAU  , 

Destroy  6  years  and  3  months  after  the 
period  of  the  account. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Agents  Accounts  Branch, 
Accounting  Division,  Panama  Canal 
Commission,  APO  Miami  34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency 
Records  Officer,  Administration 
Building,  Balboa  Heights,  R.P.  Rules  are 
published  in  35  CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
either  of  addressees  designated  in 
Notification  Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

Procurement  Officer,  contracting 
officer,  officials  authorized  to  incur 
liabilities  and  approve  payments 
disbursed  by  the  Panama  Canal 
Commission,  and  subject  individuals. 

PCC/FMAC-9 

SYSTEM  NAME: 

Unnegotiated  Checks  Over  One  Year 
Old,  PCC/FMAC-9 

SYSTEM  location: 

Agents  Accounts  Branch,  Building  365, 
Ancon,  Republic  of  Panama. 

categories  of  individuals  covered  by  the 
system: 

Persons  issued  Panama  Canal 
Company  and  Commission  checks  for 
which  there  is  no  record  of  their  having 
been  cashed  for  over  one  year. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  maintained  on  unnegotiated 
checks  over  one  year  old  used  to 
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investigate  claims  for  funds,  detemine  if 
funds  are  available  which  can  be  offset 
against  accounts  receivable,  and 
investigate  alleged  liabilities.  Records 
contain  information  such  as  payee 
name,  identification  number,  check 
number,  check  date,  name  of  bank 
drawn  on,  amount  of  check,  and  related 
correspondence. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

22  U.S.C.  3611,  3721  (Supp.  Ill  1979); 
Article  III  of  the  Panama  Canal  Treaty 
of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Disclosure  is  authorized  to  individuals 
and  organizations  affected  by  the  non¬ 
negotiation  of  the  check.  See  also 
general  routine  use  paragraphs  in 
prefatory  statement  or  in  35  CFR  Part  10, 
appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

Cards  and  papers  in  file  folders. 
retrievabilbity: 

Filed  alphabetically  by  name  of 
payee. 

SAFEGUARPS: 

Filed  in  metal  file  cabinets  in  building 
locked  when  not  in  use.  Access  and  use 
are  restricted  to  authorized  personnel. 

RETENTION  AND  DISPOSAL: 

Destroyed  10  years  after  date  of  issue, 
except  retain  summary  lists  of  unpaid 
checks. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Agents  Accounts  Branch, 
Accounting  Division,  Panama  Canal 
Commission,  APO  Miami  34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  fromjhe 
Systems  Manager  or  the  Agency 
Records  Officer.  Administration 
Building,  Balboa  Heights,  R.P.  Rules  are 
published  in  35  CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
either  of  addressees  designated  in 
Notification  Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

Disbursements  system,  payees,  and 
other  persons  concerned. 


PCC/FMAK-1 
SYSTEM  NAME: 

Claims  Files,  I*CC/FMAK-1 
SYSTEM  location: 

Claims  Branch,  Building  38.  Balboa, 
Republic  of  Panama. 

categories  of  INDIVIDUALS  COVERED  BY  THE 
system: 

Persons  making  or  filing  claims 
against  the  former  Canal  agencies,  and 
the  Commission:  and/or  persons  and 
companies  who  are  subjects  of  claims 
by  the  former  Canal  agencies,  and  the 
Commission. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

This  system  of  records  contains 
information  or  documents  needed  to 
audit  and  settle  claims  for  pay  and 
allowances,  uncollectible  debts, 
amounts  due  estates  of  deceased 
employees,  travel  expense 
reimbursement,  personal  injury  or  death 
(including  injury  occurring  in  the 
performance  of  duty),  and  personal 
property  loss_and/or  damage.  The 
records  consist  of  documentation  of  the 
circumstances  giving  rise  to  the  claim 
and  basis  of  the  claim;  claimant's  or 
individual’s  name,  names  and 
relationship  of  immediate  family, 
address,  identification  number, 
occupation,  date  of  birth;  when,  where 
and  how  the  loss  of  or  damage  to 
property  occurred:  when  and  how 
individual  was  injured,  nature  and 
extent  of  injury,  medical  treatment, 
diagnosis  and  prognosis;  payroll 
information:  travel  orders  and  other 
travel  information,  investigative,  police, 
fire,  autopsy,  accident  and  medical 
reports,  and  various  other  materials 
placed  into  the  record  to  perfect  the 
claim  and  relating  to  the  actions, 
decisions,  or  determinations  made  by 
the  Agency  or  claims. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

5  U.S.C.  301:  5  U.S.C.  5581  et  seq.;  5 
U.S.C.  5701  et  seq.;  5  U.S.C.  8101  et  seq.: 
22  U.S.C.  3611  and  3721  (Supp.  Ill):  31 
u  s  e.  240-243:  31  U.S.C.  951-953:  46 
U.S.C.  1300  et  seq. — Bill  of  Lading 
Contract  of  Carriage;  Article  III  of  the 
Panama  Canal  Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Information  or  a  record  from  this 
system  may  be  furnished  to  and 
information  acquired  from  federal,  state, 
local  or  foreign  agencies,  the  claimant 
and  other  parties  of  interest  in 
connection  with  the  audit  and 
settlement  of  claims  and  demands  by  or 


against  the  former  Canal  agencies,  and 
the  Commission,  such  as  the  following: 

1.  Physicians  and  medical  facilities  for 
the  purpose  of  medical  treatment, 
examination,  opinions  and  evaluations 
of  claimants. 

2.  Insurance  companies  in  connection 
with  claims  for  or  against  their  insured 
under  subrogation  rights  or  in 
connection  with  the  bonding  of 
employees  of  the  former  Canal  agencies, 
and  the  Commission. 

3.  Lawyers  representing  claimants  or 
the  agency. 

4.  Labor  unions  representing 
claimants. 

5.  Steamship  agencies  and/or  their 
legal  representatives  for  furnishing 
services  or  adjusting  cargo  and  other 
claims  from  the  former  Canal  agencies, 
and  the  Commission  or  other  claimants. 

6.  Contractors  who  furnish  services  to 
the  Panama  Canal  Commission  such  as 
the  packing,  crating,  and  transportation 
of  household  goods  and  personal  effects 
of  employees  under  recruitment  and 
repatriation. 

7.  Consultants  who  furnish  services  to 
the  Panama  Canal  Commission,  i.e., 
doctors,  engineers,  management  firms, 
etc. 

8.  Transportation  companies  such  as 
airlines,  steamship  companies,  railroads, 
buses,  and  car  rental  agencies  who 
furnish  services  to  the  Panama  Canal 
Commission. 

9.  National  Safety  Council  for  safety 
purposes. 

10.  Department  of  Labor  for  advice  on 
a  particular  case  and  appeals  to  the 
Employees’  Compensation  Appeals 
Board. 

11.  Social  Security  Administration  for 
verification  of  earnings  record  of 
beneficiaries  under  the  Federal 
Employees’  Compensation  Act. 

12.  Office  of  Personnel  Management 
for  furnishing  record  of  compensation 
8payments  to  beneficiaries  under  the 
Federal  Employees’  Compensation  Act. 

13.  Department  of  Justice  for  the 
defense  or  prosecution  of  cases  on 
behalf  of  the  agency. 

See  also  general  routine  use 
paragraphs  in  prefatory  statement  or  in 
35  CFR  Part  10,  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

Paper  records  maintained  in  File 
folders. 

retrievability: 

Filed  alphabetically  by  name  of 
claimant,  etc. 
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safeguards: 

Records  maintained  in  lockable  file 
cabinets  in  office  locked  other  than 
during  office  hours.  Access  and  use  of 
records  limited  to  authorized  personnel 
only. 

RETENTION  AND  DISPOSAU 

Disposal  not  authorized.  Retention 
period  pending  further  discussion  with 
GSA/NARS. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Claims  Branch,  Panama  Canal 
Commission,  APO  Miami  34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency 
Records  Officer,  Administration 
Building,  Balboa  Heights.  R.P.  Rules  are 
published  in  35  CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
either  of  addressees  designated  in 
Notification  Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

Claimants,  officials  of  Panama  Canal 
Commission,  other  government  officials, 
physicians,  medical  facilities,  private 
individuals  and  companies. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

All  information  in  this  system  which 
is  investigatory  material  compiled  for 
law  enforcement  purposes  or  would 
reveal  the  identity  of  confidential 
sources  is  exempt  from  certain 
subsections  of  5  U.S.C.  552a  and  from 
the  procedures  for  access  and  contest 
set  forth  in  the  Agency’s  regulations.  See 
35  CFR  10.22. 

PCC/FMAP-1. 

SYSTEM  NAME: 

Payroll  Master  File  for  Panama  Canal 
Commission  Employees.  PCC/FMAP-1 

SYSTEM  LOCATION: 

Payroll  Branch,  Panama  Canal 
Commission,  Ancon.  Republic  of 
Panama;  and  Data  Processing  Division, 
Administration  Building.  Balboa 
Heights,  R.P. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Present  and  former  employees  of  the 
Panama  Canal  Commission. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Master  payroll  system  consisting  of 
payroll-related  or  employment-related 
information  necessary  to  compute  gross 
and  net  pay,  retirement  credit,  leave 


balances,  overtime,  etc.,  and  to  account 
for  payments.  Includes  such  information 
as  name,  employee  identification 
number,  rate  number,  rate  of  pay, 
deductions,  date  hired,  where  hired,  roll 
and  gang,  position  number,  occupation, 
pay  level,  base  rate,  frozen  or  saved 
rate,  tropical  differential  code,  annual 
premium  compensation,  security 
classification,  step  due  date,  labor 
distribution  accounts,  work  week, 
retirement  code,  tenure,  rehired 
annuitant,  part-time  hours,  social 
security  code  and  number,  FEHBA  plan, 
FEGU  income  tax  data.  Fair  Labor 
Standards  Act  code,  medical 
identification  card,  residence, 
citizenship,  sex,  marital  status,  veterans 
preference,  physical  examination, 
suspended  leave,  employee  address, 
birth  date.  Federal  service  date.  Canal 
service  date,  travel  leave,  check 
distribution  code,  employee  status,  and 
Combined  Federal  Campaign  pledges. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

5  U.S.C.,  Chapter  55:  22  U.S.C.  3611 
and  3721  (Supp.  Ill  1979);  Article  III  of 
the  Panama  Canal  Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM  INCLUDING 

CATEGORIES  OF  USERS  AND  THE  PURPOSES  OF 
SUCH  USES: 

Information  may  be  disclosed  to  the 
following  agencies  and  organizations,  in 
connection  with  their  authorized 
functions:  Office  of  Personnel 
Management;  Internal  Revenue  Service; 
Social  Security  Agency;  General 
Accounting  Office;  U.S.  military 
agencies;  state  unemployment 
compensation  offices;  city,  county,  and 
state  tax  offices;  employee  credit 
unions;  banks:  labor  unions;  insurance 
carriers;  and  Combined  Federal 
Campaign.  See  also  general  routine  use 
paragraphs  in  prefatory  statement  or  in 
35  CFR  Part  10,  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

Magnetic  tape /disks,  punched  cards, 
computer  printouts,  and  microfilm  of 
printout. 

RETRIEVABIUTV: 

Retrievable  by  employee's  name, 
identification  number,  and  pay  rate 
code. 

SAFEGUARDS: 

Paper  records  and  microfilm  stored  in 
building  locked  when  not  in  use. 
Magnetic  tape/disks  and  punched  cards 
filed  in  locked  rooms  when  not  in  use. 


Access  and  use  restricted  to  authorized 
personnel. 

RETENTION  AND  DISPOSAU 

Paper  records  or  microfilm  destroyed 
sixty  years  after  individual’s  first  day  of 
employment,  provided  individual  has 
been  separated  from  service  for  five 
years.  Terminated  employees  are 
carried  on  the  computer  until  six  weeks 
after  the  end  of  the  calendar  year  in 
which  they  terminate. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Payroll  Branch,  Panama  Canal 
Commission,  APO  Miami  34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
System  Manager  or  the  Agency  Records 
Officer,  Administration  Building,  Balboa 
Heights,  R.P.  Rules  are  published  in  35 
CFR  Part  10. 

RECORD  ACCESS  PROCEDURE: 

Requests  should  be  addressed  to 
either  of  addressees  designated  in 
Notification  Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

Subject  employee,  personnel  action 
form  (SF-50),  employing  unit,  time 
reports,  and  computer-generated  and 
manual  calculations  from  varied  input 
data. 

PCC/FMAP-2 

SYSTEM  NAME: 

Payroll  System  for  Vessel  Employees, 
PCC/FMAP-2 

SYSTEM  LOCATION: 

Payroll  Branch,  Panama  Canal 
Commission,  Bldg.  365,  Ancon,  Republic 
of  Panama. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
system: 

Former  and  present  vessel  employees 
on  Panama  Canal  Commission 
steamships. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  maintained  to  accumulate 
pay-related  data,  calculate  pay,  and 
account  for  payments  to  crew  members 
of  Commission  steamships,  including 
such  information  as  name.  Social 
Security  number,  article  number,  rate, 
and  position  title. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

5  U.S.C.  301:  22  U.S.C.  3611  and  3721 
(Supp.  Ill  1979):  Article  III  of  the  Panama 
Canal  Treaty  of  1977. 
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ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OP  SUCH  USES: 

In  connection  with  their  authorized 
functions,  disclosure  is  authorized  to  the 
Office  of  Personnel  Management: 

Internal  Revenue  Service,  Federal  Social 
Security  Administration:  municipal 
county  and  state  tax  ofHces  in  the 
United  States,  employee  credit  unions, 
financial  institutions,  labor  unions, 
insurance  carriers,  state  unemployment 
compensation  ofHces.  See  also  general 
routine  use  paragraphs  in  prefatory 
statement  or  in  35  CFR  Part  10, 

Appendix  A, 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

lournals  and  cards. 

RETRIEVABILITV: 

Filed  by  Social  Security  number  and 
retrievable  by  name. 

SAFEGUARDS: 

Stored  in  building  locked  when  not  in 
use.  Access  and  use  are  restricted  to 
authorized  personnel. 

RETENTION  AND  DISPOSAL: 

Destroyed  sixty  years  after  first  day 
of  employment  of  vessel  employee  by 
Panama  Canal  Commission. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Payroll  Branch,  Panama  Canal 
Commission,  APO  Miami  34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency 
Records  Officer,  Administration 
Building,  Balboa  Heights,  R.P.  Rules  are 
published  in  35  CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
either  of  addressees  designated  in 
Notification  Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

Subject  individual  and  ship’s  purser. 

PCC/FMAP-3 

SYSTEM  NAME: 

Injury  Compensation  Payroll  Records, 
PCC/FMAP-3 

SYSTEM  location: 

Payroll  Branch,  Panama, Canal 
Commission,  Bldg.  365,  Ancon:  Republic 
of  Panama. 


CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
system: 

Beneficiaries  under  the  Federal 
Employees  Compensation  Act. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  maintained  to  account  for 
payments  of  awards  and  as  the  basis  for 
a  variety  of  reports  on  payments  of 
injury  compensation,  containing 
information  on  beneHciaries,  such  as 
name,  identification  number,  address, 
amount  of  payment,  amount  of 
insurance  premiums,  and  miscellaneous 
hospital  bills. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

5  U.S.C.  301  and  8101  et  seq.:  22  U.S.C. 
3611  and  3658  (Supp.  Ill  1979):  Article  111 
of  the  Panama  Canal  Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM.  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Submission  of  reports  to  Office  of 
Personnel  Management  and  insurance 
carriers  for  use  in  their  functions  related 
to  the  Federal  Employees  Compensation 
Act.  See  also  general  routine  use 
paragraphs  in  prefatory  statement  or  in 
35  CFR  Part  10,  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

Journals  and  cards. 

RETRIEVABILITV: 

Filed  by  identification  number  and 
retrievable  by  name. 

SAFEGUARDS: 

Stored  in  shelf  or  tub  files  in  building 
locked  when  not  in  use.  Access  and  use 
are  restricted  to  authorized  personnel. 

RETENTION  AND  DISPOSAL: 

Destroyed  after  10  years. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Chief,  Payroll  Branch.  Panama  Canal 
Commission,  APO  Miami  34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency 
Records  Officer,  Administration  Branch, 
Balboa  Heights.  R.P.  Rules  are  published 
in  35  CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
either  of  addresses  designated  in 
Notification  Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 


RECORD  SOURCE  CATEGORIES: 

Panama  Canal  Commission  Personnel 
Bureau  and  Claims  Branch. 

PCC/FMAP/AC-4 

SYSTEM  NAME: 

Payroll  Deductions,  PCC/FMAP/AC-4 

SYSTEM  LOCATION: 

Payroll  Branch.  Building  365,  Ancon. 
Republic  of  Panama. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Active  and  retired  employees  of  the 
Panama  Canal  Commission. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  maintained  by  the  Payroll 
Branch  as  part  of  the  Payroll  Master  File 
for  Panama  Canal  Commission 
employees  and  used  also  by  Agents 
Accounts  Branch  as  part  of  the 
Accounts  Receivable  Records  System 
for  accounts  collectible  by  payroll 
deduction.  Records  contain  individual's 
gross  pay,  net  pay,  and  payroll 
deduction  detail  and  support  data. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

5  U.S.C.  5511-27;  22  U.S.C.  3611  and 
3645  (Supp.  Ill  1979):  Article  III  of  the 
Panama  Canal  Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Disclosure  is  authorized  to  insurance 
carriers  in  connection  with  payments  of 
health  insurance  benefits.  See  also 
general  routine  use  paragraphs  in 
prefatory  statement  or  in  35  CFR  Part  10, 
Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

storage: 

Cards,  ledgers,  and  papers  in  file 
folders. 

RETRIEVABILITV: 

Filed  or  retrievable  alphabetically  by 
name. 

SAFEGUARDS: 

Stored  in  metal  file  cabinets  and 
ledger  buckets  in  building  locked  when 
not  in  use.  Access  and  use  are  restricted 
to  authorized  personnel. 

RETENTION  AND  DISPOSAL: 

Destroyed  4  years  after  fiscal  year 
involved. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

For  Payroll  Master  File  use:  Chief, 
Payroll  Branch,  Accounting  Division, 
Panama  Canal  Commission.  APO  Miami 
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34011.  For  accounts  receivable  use: 

Chief,  Agents  Accounts  Branch. 
Accounting  Division,  Panama  Canal 
Commission,  APO  Miami  34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency 
Records  Officer,  Administration 
Building,  Balboa  Heights,  R.P.  Rules  are 
published  in  35  CFR  Part  10. 

RECORD  ACCESS  PROCEDURE: 

Requests  should  be  addressed  to 
either  of  addresses  designated  in 
Notification  Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

Billing  units  and  subject  individuals. 

PCC/FMAGA-1 
SYSTEM  NAME: 

Cash  Audit  Files,  PCC/FMGA-1. 

SYSTEM  location: 

General  Audit  Division,  Building  6530, 
Corozal,  Republic  of  Panama. 

CATEGORIES  OF  INDIVDUALS  COVERED  BY  THE 
SYSTEM: 

Panama  Canal  Commission  collecting 
agents  whose  accounts  are  audited  by 
the  General  Audit  Division. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  of  cash  audits  to  evaluate 
internal  controls  over  cash  and 
determine  whether  the  custodian  is 
carrying  out  his  responsibilities  with 
respect  to  Government  property  and  to 
identify  weaknesses  in  cash  controls 
and  to  make  necessary  changes  in  those 
controls.  In  case  of  cash  shortages, 
records  are  used  to  determine  amount 
recoverable  from  agent.  Records  contain 
information  such  as  the  identifying 
agent  number,  employee's  name, 
employing  unit,  and  employee’s 
accountability  at  the  time  the  audit  was 
performed.  In  instances  where  cash 
shortages  are  found,  the  records  will 
also  contain  information  on  the  recovery 
of  these  amounts  from  the  agents. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

22  U.S.C.  3611  and  3721  (Supp.  Ill 
1979)  and  Article  III  of  the  Panama 
Canal  Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDINO  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

See  general  routine  use  paragraphs  in 
prefatory  statement  or  in  35  CFR  Part  10, 
Appendix  A. 


POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

storage: 

Payee  records  in  file  folders. 

retrievabiuty: 

Filed  by  fiscal  year  and  agent  number 
audited.  Retrievable  by  name. 

safeguards: 

Stored  in  locked  file  cabinets  in 
building  locked  when  not  in  use.  Access 
and  use  are  restricted  to  authorized 
personnel. 

RETENTION  AND  DISPOSAL.* 

Destroyed  by  burning  after  ten  years. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

General  Auditor,  Panama  Canal 
Commission,  APO  Miami  34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency 
Records  Officer,  Administration 
Building,  Balboa  Heights,  R.P.  Rules  are 
published  in  35  CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
either  of  addressees  designated  in 
Notification  Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

Subject  individuals,  auditors,  and 
employees  of  Agents  Accounts  Branch. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

All  information  in  this  system  which 
is  investigatory  material  compiled  for 
law  enforcement  purposes  or  would 
reveal  the  identity  of  confidential 
sources  is  exempt  from  certain 
subsections  of  5  U.S.C.  552a  and  from 
the  procedures  of  access  and  contest  set 
forth  in  the  agency’s  regulations.  See  35 
CFR  10.22. 

PCC/FMTR-I 

SYSTEM  NAME: 

Termination  of  Employment  Actions 
Records,  PCC/FMTR-1. 

SYSTEM  location: 

Treasury  Branch,  Building  287,  Ancon, 
Republic  of  Panama. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

All  employees  of  the  Panama  Canal 
Commission  terminating  their 
employment  with  this  agency. 


CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Employee’s  name,  identification 
number,  position  and  grade,  post  office 
address,  house  number  and  town,  office 
and  home  telephone  number,  date  of 
termination,  future  mailing  address, 
nature  of  termination,  reason  for 
termination,  disposition  of  final  pay, 
date  of  travel,  transportation  request, 
members  of  family  with  whom  traveling, 
final  destination,  destination  of 
household  effects,  signature  of 
employee,  employee’s  position  number, 
roll  and  gang,  whether  recruited  from 
states  and  whether  replacement  is 
required. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

5  U.S.C.  301;  22  U.S.C.  3611,  3652  and 
3654  (Supp.  Ill  1979);  44  U.S.C.  3101; 
article  III  and  X  of  the  Panama  Canal 
Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

See  general  routine  use  paragraphs  in 
prefatory  statement  or  in  35  CFR  Part  10, 
Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

storage: 

8  by  10  Vi  printed  form  194-T. 
retrievabiuty: 

Indexed  by  name  and  identification 
number. 

safeguards: 

Records  maintained  in  loqked  file. 
Access  and  use  are  restricted  to 
authorized  personnel. 

RETENTION  AND  DISPOSAL: 

Destroyed  after  4  years. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Treasurer,  Panama  Canal 
Commission,  APO  Miami  34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency 
Records  Officer,  Administration 
Building,  Balboa  Heights,  R.P.  Rules  are 
published  in  35  CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
either  of  addressees  deignated  in 
Notification  Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

From  employee  and  employing  Unit, 
Division,  or  Bureau. 
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PCC/FMTR-2 

SYSTEM  NAME: 

Internal  Revenue  Service  Notice  of 
Levy  Files,  PCC/FMTR-2. 

SYSTEM  location: 

Treasury  Branch,  Building  287,  Ancon, 
Republic  of  Panama. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Employees  of  the  Panama  Canal 
Commission  whose  salaries  are  being 
levied  by  the  U.S.  Internal  Revenue 
Service. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Employee’s  name,  address  and  social 
security  number,  amount  of  Federal 
income  tax  owed  to  Internal  Revenue 
Service,  tax  period  ended,  date  and 
amount  of  assessment,  unpaid  balance 
of  assessment  and  statutory  additions. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Chapter  64,  Internal  Revenue  Code  of 
1954:  22  U.S.C.  3611  (Supp.  Ill  1979)  and 
Article  III  of  the  Panama  Canal  Treaty 
of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

To  disclose  to  the  Internal  Revenue 
Service  that  the  employee  has  been 
notified  of  his  or  her  indebtedness,  and 
to  collect  amounts  owed  and  forward 
same  to  Internal  Revenue  Service  to 
satisfy  levy.  See  also  general  routine  use 
paragraphs  in  prefatory  statement  or  in 
35  CFR  Part  10,  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

Printed  form,  8  by  10  Va  inches. 

retrievability: 

Indexed  by  name. 

safeguards: 

Records  maintained  in  locked  file. 
Access  and  use  are  restricted  to 
authorized  personnel. 

RETENTION  AND  DISPOSAL: 

Destroyed  when  3  years  old. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Tresurer,  Panama  Canal  Commission, 
APO  Miami  34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency 
Records  XDfficer,  Administration 
Building,  Balboa  Heights,  R.P.  Rules  are 
published  in  35  CFR  Part  10. 


RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
either  of  addressees  designated  in 
Notification  Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

Internal  Revenue  Service.  Panama 
Canal  Commission  payroll  records  and 
the  individual  on  whom  record  in 
maintained. 

PCC/FMTR-3 

SYSTEM  name: 

Suspension  of  Check  Cashing 
Privileges  Files.  PCC/FMTR-3 

SYSTEM  location: 

Treasury  Branch,  Building  287,  Ancon. 
Republic  of  Panama. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Persons  who  have  cashed 
unnegotiable  checks,  and  persons  who 
request  cancellation  or  suspension  of 
their  own  check-cashing  privilege. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  maintained  to  assist  in 
attempts  to  recover  losses  from  bad 
checks  and  to  aid  in  the  determination 
of  whether  a  person’s  checks  are 
acceptable  or  whether  credit  may  be 
extended  to  a  person.  Records  may 
show  the  individual’s  name,  social 
security  number  (optional]  and 
identification  number  (if  any),  employer, 
telephone  number,  dates  the  checks 
were  returned,  dates  of  checks,  number 
of  checks  returned,  and  monetary  value 
of  each  check. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

22  U.S.C.  3611  and  3721  (Supp.  Ill 
1979)  and  Article  III  of  the  Panama 
Canal  Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Listings  disclosed  to  U.S.  Government 
check-cashing  facilities  in  the  Canal 
area,  including  Army,  Navy,  and  Air 
Force  Exchanges,  Information  may  be 
disclosed  to  commercial  banks,  credit 
agencies,  labor  unions,  and  employers 
consistent  with  collection  practices.  See 
also  general  routine  use  paragraphs  in 
prefatory  statement  or  in  35  CFR  Part  10. 
Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

storage: 

Cards  and  listings. 


RETRIEVABIUTV: 

Indexed  by  name. 

SAFEGUARDS: 

Stored  in  locked  file  in  building  locked 
when  not  in  use.  Access  and  use  are 
restricted  to  authorized  personnel. 

RETENTION  AND  DISPOSAL: 

Lists  are  destroyed  when  superseded 
by  new  lists.  Cards  are  destroyed  when 
no  longer  required  for  control  purposes. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Treasurer,  Panama  Canal 
Commission.  APO  Miami  34011.. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency 
Records  Officer,  Administration 
Building,  Balboa  Heights,  R.P.  Rules  are 
published  in  35  CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
either  of  addressees  designated  in 
Notification  Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

Banks  or  clearing  houses  to  which 
checks  are  sent  for  negotiation  and  the 
subject  individual. 

PCC/GSCP-2 

SYSTEM  NAME: 

Canal  Protection  Division  Activity 
Report  Files.  PCC/GSCP-2 

SYSTEM  location: 

Canal  Protection  Division  Pacific  and 
Atlantic  Area  Commanders’  Offices,  at 
Building  0610,  Ancon,  Republic  of 
Panama  and  Building  140,  Gatun,  R.P. 
respectively. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Persons  who  are  or  have  been 
subjects  of  investigation  by  Ganal 
Protection  Division  personnel,  including 
those  detained  and  those  who  have 
committed,  or  are  alleged  to  have 
committed,  violations  of  laws  or 
regulations  in  areas  protected  by  the 
Canal  Protection  Division. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM:  ' 

Activity  reports,  index  cards  and 
logbooks  containing  information  such  as 
subject’s  name,  identiRcation  number, 
occupation  and  employing  unit  and, 
when  a  subject  has  been  barred  from 
vital  areas,  a  notation  to  that  effect;  date 
and  time  of  incident  and  report;  name  of 
person  making  the  report;  information 
concerning  the  incident  or  detention; 
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and  witnesses  or  victims’  names, 
identification  numbers  and  employing 
units. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

22  U.S.C.  3611  (Supp.  Ill  1979):  Article 
III  of  the  Panama  Canal  Treaty  of  1977; 
and.  Article  III,  paragraph  8,  of  the 
Agreement  in  the  Implementation  of 
Article  III  of  the  Panama  Canal  Treaty 
of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINEO  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES 

See  general  routine  use  paragraphs  in 
35  CFR  Part  10,  Appendix  A. 

Information  in  connection  with  actual  or 
potential  violations  of  the  security  of 
areas  guarded  by  the  Canal  Protection 
Division  may  also  be  disclosed  to 
intelligence  units  or  agencies  of  the 
United  States  Government  including  the 
State  Department  and  the  Department  of 
Defense,  and  officials  of  the 
Government  of  Panama. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

Printed  forms  SVz  by  11  inches  and 
index  cards. 

RETRIEV  ability: 

Alphabetical  card  file  of  names  of 
subjects  gives  cross-reference  to  activity 
reports  filed  in  numerical  order. 

safeguards: 

Active  files  maintained  in  file 
cabinets  in  Area  Commanders’  offices. 
File  cabinets  and  offices  locked  when 
not  in  use.  Inactive  files  maintained  at 
Agency  Records  Center,  a  building 
locked  when  not  in  use.  Access  to  files 
and  filing  areas  restricted  to  authorized 
personnel. 

RETENTION  AND  DISPOSAL: 

Activity  reports  retained  at  Area 
Commanders’  offices  for  two  years, 
subsequently  held  at  Agency  Records 
Center  for  three  more  years,  then 
destroyed  Index  cards  retained  for  up  to 
ten  years  after  date  of  last  entry. 

SYTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Canal  Protection  Division, 
Panama  Canal  Commission,  APO  Miami 
34011. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

All  information  in  this  system  is 
exempt  from  certain  subsections  of  the 
Privacy  Act  of  1974,  5  U.S.C.  552a,  and 
froni  the  procedures  for  access  and 
contest  set  forth  in  the  agency’s 
regulations.  See  35  CFR  10.21  and  10.22. 


PCC/GSCS-1 
SYSTEM  NAME: 

Housing  Files,  PCC/GSCS-1 

SYSTEM  location: 

Housing  Offices,  Community  Services 
Division,  Balboa  Heights  and  Cristobal, 
Republic  of  Panama. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Persons  residing  in  Panama  Canal 
Commission  quarters  and  in  housing 
maintained  by  religious,  commercial  and 
charitable  organizations  in  the  Canal 
area. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Assignment  and  occupancy  of 
Panama  Canal  Commission  quarters, 
including  information  on  assignee’s 
name,  eligibility,  service  date, 
identification  number,  address,  family, 
size,  and  citizenship;  name  of  spouse 
and  dependents;  dates  of  occupancy; 
rental  and  other  related  information; 
persons  allowed  to  reside  or  visit  with 
assignees;  investigations  of  misconduct 
in  quarters;  and  reports  of  violations  of 
quarters  regulations. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

22  U.S.C.  3611  (Supp.  Ill  1979):  Article 
III  of  the  Panama  Canal  Treaty  of  1977 
and  Articles  III  and  VI  of  the  Agreement 
in  Implementation  of  Article  III  of  the 
Panama  Canal  Treaty. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

See  general  routine  use  paragraphs  in 
prefatory  statement  or  in  35  CFR  Part  10, 
Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

storage: 

Paper  records  in  file  folders. 

RETRIEV  ability: 

Filed  or  retrievable  alphabetically  by 
name. 

SAFEGUARDS: 

Stored  in  locked  metal  file  cabinets  in 
buildings  locked  when  not  in  use  or  with 
around-the-clock  guard.  Access  and  use 
are  restricted  to  authorized  personnel. 

RETENTION  AND  DISPOSAU 

Destroyed  three  years  after  occupants’ 
termination  of  service. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Chief,  Community  Services  Division, 
Panama  Canal  Commission,  APO  Miami 
34011. 


NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Systems  Manager  of  the  Agency 
Records  Officer,  Administration 
Building,  Balboa  Heights,  R.P.  Rules  are 
published  in  35  CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
either  of  addressees  designated  in 
Notification  Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

Subject  individuals,  official  personnel 
files,  entry  permits,  dependency 
determinations,  housing  personnel, 
maintenance  personnel,  neighbors,  and 
ofHcials  of  other  organizations 
maintaining  housing  in  the  Canal  Area. 

PCC/GSCS-2 

SYSTEM  NAME: 

Housing  Complaints  File, 

PCC/GSCS-2 

SYSTEM  LOCATION: 

General  Services  Bureau, 
Administration  Building,  Balboa 
Heights,  Republic  of  Panama. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Occupants  of  Panama  Canal 
Commission  quarters  whose  cases  have 
been  referred  to  the  Quarters  Retention 
Committee. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Complaints,  investigations, 
testimonies,  hearings,  and  decisions 
bearing  on  an  occupant’s  eligibility  to 
retain  Panama  Canal  Commission 
quarters. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

22  U.S.C.  3611  (Supp.  Ill  1979);  Article 
III  of  the  Panama  Canal  Treaty  of  1977; 
and  Articles  III  and  VI  of  the  Agreement 
in  Implementation  of  Article  III  of  the 
Panama  Canal  Treaty. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

See  general  routine  use  paragraphs  in 
prefatory  statement  or  in  35  CFR  Part  10, 
Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

Paper  records  in  file  folders. 

retrievabiuty: 

Filed  or  retrievable  alphabetically  by 
name. 
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safeguards: 

Stored  in  locked  metal  file  cabinets  in 
buildings  locked  when  not  in  use  or  with 
around-the-clock  guard.  Access  and  use 
are  restricted  to  authorized  personnel. 

RETENTION  AND  DISPOSAL* 

Destroyed  by  burning  or  shredding 
five  years  after  occupant  is  no  longer 
eligible  for  residence  in  the  Commission 
housing. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Administrative  Officer,  General 
Services  Bureau,  Panama  Canal  ^ 
Commission,  APO  Miami  34011. 

NOTIFICATION  procedure: 

Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency 
Records  Officer,  Administration 
Building,  Balboa  Heights.  R.P.  Rules  are 
published  in  35  CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
either  of  addressees  designated  in 
Notification  Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

Subject  individuals;  complainants; 
investigatory  personnel,  including  police 
and  customs  officials;  officials  of  the 
Canal  agencies;  witnesses;  Quarters 
Retention  Committee;  and  court  officials 
and  records. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

All  information  in  this  system  which 
is  investigatory  material  compiled  for 
law  enforcement  purposes  or  would 
reveal  the  identity  of  confidential 
sources  is  exempt  from  certain 
subsections  of  5  U.S.C.  552a  and  from 
the  procedures  for  access  and  contest 
set  forth  in  the  agency’s  regulations.  See 
35  CFR  10.22. 

PCC/GSEP-1 

SYSTEM  NAME: 

Emergency  Preparedness  Records 
{Civil  Defense/Emergency 
Management),  PCC/GSEP-1 

SYSTEM  LOCATION: 

Various  locations  in  the  Commission 
as  may  be  designated  by  the  Agency 
Records  Officer,  Personnel  Director,  or 
other  appropriate  officials. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Those  persons  to  whom,  and  by 
whom,  emergency  services  would  be 
rendered  in  times  of  emergency  or 
natural  disaster. 


CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

As  may  be  required,  the  names, 
addresses,  ages,  employment, 
citizenship,  next  of  kin  and  other 
information  needed  to  identify  persons 
who  may  provide,  or  require,  temporary 
housing  assistance,  medical  care,  etc.,  in 
times  of  emergency  or  natural  disaster. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

22  U.S.C.  3611  (Supp.  ffl  1979)  and 
Article  III  of  the  Panama  Canal  Treaty 
of  1977;  E.0. 11490  of  October  28, 1969. 

ROUTINE  USES  OF  RECORDS  MAMTAINEO  IN 
THE  SYSTEM,  INCLUDINQ  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

See  general  routine  use  paragraphs  in 
prefatory  statement  or  in  35  CFR  Part  10, 
Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

storage: 

Forms  in  file  folders. 

RETRIEVABILITY: 

By  name. 

SAFEGUARDS: 

Stored  in  lockable  file  cabinets. 
Access  and  use  are  restricted  to 
authorized  personnel. 

RETENTION  AND  DISPOSAL: 

Retained  until  revised  or  no  longer 
required. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Emergency  Preparedness. 
Panama  Canal  Commission,  APO  Miami 
34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency 
Records  Officer,  Administration 
Building,  Balboa  Heights,  R.P.  Rules  are 
published  in  35  CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
either  of  addressees  designated  in 
Notification  Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES! 

The  individual,  employer  and, 
Housing  and  Personnel  Bureau  records 
as  required. 

PCC/GSLM-1 

SYSTEM  NAME: 

Panama  Canal  Commission  Library 
Registration  Record,  PCC/GSLM-1 


SYSTEM  LOCATION: 

Panama  Canal  Commission  Library. 
Bldg.  0610,  Ancon,  Republic  of  Panama. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Applicants  for  Panama  Canal 
Commission  Library  check-out 
privileges. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Applicant’s  name,  identification 
number  or  Serial  number,  mailing 
address,  citizenship,  dependents, 
agency. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

5  U.S.C.  301,  22  U.S.C.  3611  (Supp.  Ill 
1979);  and  Article  III  of  the  Panama 
Canal  Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAiNEO  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

See  general  routine  use  paragraphs  in 
prefatory  statement  or  in  35  CFR  Part  10. 
Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

Printed  forms,  3  by  5  inch  cards. 

RETRIEVABILITY: 

Indexed  by  name  and  Library  reader’s 
number. 

SAFEGUARDS: 

Records  are  maintained  in  locked  file 
cabinets.  Access  and  use  are  restricted 
to  authorized  personnel. 

RETENTION  AND  DISPOSAL 

Destroyed  one  year  after  library 
privilege  has  been  cancelled.  Destroyed 
by  burning. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Budget-Clerk,  Panama  Canal 
Commission  Library-Museum,  APO 
Miami  34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency 
Records  Officer,  Administration 
Building,  Balboa  Heights,  R.P.  Rules  are 
published  in  35  CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
either  of  addressees  designated  in 
Notification  Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

From  individual  on  whom  record  is 
maintained. 
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PCC/GSPL-1 
SYSTEM  NAME: 

Law  Enforcement  Case  Report  Files, 
PCC/GSPl^l. 

SYSTEM  location: 

Balboa  Police  Station,  Balboa, 

Republic  of  Panama;  Agency  Records 
Center,  Building  42-D,  Diablo,  Republic 
of  Panama;  Cristobal  Police  Station, 
Administration  Building,  Cristobal,  R.P.; 
and  Police  Headquarters,  Building  0610, 
Ancon,  R.P. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Persons  who  are  or  have  been 
subjects  of  police  investigations, 
including  persons  who  have  committed 
crimes  or  are  alleged  to  have  committed 
crimes;  persons  witnessing  or  reporting 
criminal  activities;  missing  persons;  and 
persons  filing  official  complaints  about 
the  conduct  of  other  persons  when  such 
conduct  is  not  a  violation  of  law. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Subject’s  and/or  suspect’s  name, 
witness’  or  witnesses’  names, 
complainant’s  name,  identification  or 
cedula  number,  residence,  birth  date, 
age,  sex,  citizenship,  occupation, 
employer,  date  and  time  of  incident, 
name  of  the  investigating/arresting 
officer,  investigative  facts  concerning 
the  case.  Subsystem  contains  subject’s 
name,  identification  number,  residence, 
birth  date,  age,  sex,  citizenship, 
photograph  number,  fingerprint 
classification,  date  and  time  of  incident, 
location  of  case  report,  and  notations  of 
arrests  and  outstanding  warrants. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

6  Panama  Canal  Code  3701-44,  76A 
Stat.  503-5;  22  U.S.C.  3831  (Supp.  Ill 
1979);  Article  XI  of  the  Panama  Canal 
Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Released  to  law  enforcement 
agencies,  court  officials,  and  local 
military  commands  as  necessary  to 
assist  in  the  apprehension  and 
identification  of  criminals,  and  to 
conduct  investigations  related  thereto. 
See  also  general  routine  use  paragraphs 
in  prefatory  statement  or  in  35  CFR  Part 
10,  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

storage: 

Printed  forms  6V2  by  11  inches; 
computer  printouts;  magnetic  tape; 
punch  cards;  logbooks;  and  index  cards. 


retrievabiuty: 

Logbooks  and  index  cards  permit 
retrieval  of  case  report  by  name  of 
arrestee,  complainant,  or  person  about 
whom  complaint  has  been  made. 
Information  on  computer  not  retrievable 
by  personal  identifier. 

SAFEGUARDS: 

Active  files  maintained  in  locked  file 
cabinets  in  police  station  while  not  in 
use.  Inactive  files  maintained  in  Agency 
Records  Center,  a  building  locked  when 
not  in  use.  Case  Report  Files  in  Agency 
Records  Center  normally  released  only 
to  designated  Commission  Police 
officials.  Magnetic  tapes  stored  in 
locked  rooms  when  not  in  use.  Access  to 
and  use  of  all  records  restricted  to 
authorized  personnel. 

RETENTION  AND  DISPOSAL: 

Case  reports  retained  by  police  for 
four  years,  subsequently  held  for  seven 
years  at  Agency  Records  Center,  and 
then  destroyed.  Case  information  and 
arrest  records  on  magnetic  tape 
automatically  expunged  five  years  after 
date  of  report  unless  longer  retention 
specifically  requested.  Computer- 
produced  reports  retained  at  Police 
Records  Branch  up  to  ten  years  and  then 
destroyed. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Chief,  Police  Division,  Panama  Canal 
Commission,  APO  Miami  34011. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

All  information  in  this  system  is 
exempt  from  certain  subsections  of  5 
U.S.C.  552a  and  from  the  procedures  for 
access  and  contest  set  forth  in  the 
agency’s  regulations.  See  35  CFR  10.21 
and  10.22. 

PCC/GSPL-2 

SYSTEM  name: 

Police  Headquarters  Confidential  File, 
PCC/CSPL-2. 

SYSTEM  location: 

Police  Headquarters,  Building  0610, 
Ancon,  Republic  of  Panama. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Persons  who  are  or  have  been 
subjects  of  police  investigations, 
including  persons  who  have  or  are  ' 
alleged  to  have  been  involved  in 
incidents  of  police  interest,  and  persons 
witnessing  or  reporting  activities  of 
interest  to  the  police. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Subject’s  name,  identifying  number, 
residence,  birth  date,  age,  sex, 
citizenship,  occupation,  employer,  date 


and  time  of  incident,  date  and  time  of 
investigation,  facts  of  investigation, 
informants  notations,  the  nature  and 
disposition  of  the  incident,  and 
witnesses  statements. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

6  Panama  Canal  Code  3701-44,  76A 
Stat.  503-5;  22  U.S.C.  3831  (Supp.  Ill 
1979);  Article  XI  of  the  Panama  Canal 
Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Disclosure  to  law  enforcement  units  of 
the  local  military  commands,  U.S. 

Courts  etc.,  consistent  with  identifying 
and  apprehending  criminal  offenders. 

See  also  general  routine  use  paragraphs 
in  prefatory  statement  or  in  35  CFR  Part 
10,  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

storage: 

Printed  forms  8  by  10V%  inches. 

retrievabiuty: 

By  persons  name  or  name  of 
organization. 

SAFEGUARDS: 

Maintained  in  locked  file  cabinet. 
Access  and  use  are  restricted  to 
authorized  personnel. 

RETENTION  AND  DISPOSAU 

Retained  indefinitely  for  reference 
purposes.  Destroyed  pursuant  to  Agency 
procedures. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Police  Division,  Panama  Canal 
Commission,  APO  Miami  34011. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

All  information  in  this  system  is 
exempted  from  certain  subsections  of  5 
U.S.C.  552a  and  from  the  procedures  for 
access  and  contest  set  forth  in  the 
agency’s  regulations.  See  35  CFR  10.21 
and  10.22. 

PCC/GSPL-3 

SYSTEM  NAME: 

Detective  Confidential  Files,  PCC/ 
CSPU3. 

SYSTEM  LOCATION: 

Balboa  Police  Station,  Balboa, 
Republic  of  Panama  and  Cristobal 
Police  Station,  Administration  Building, 
Cristobal,  R.P. 
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PCC/GSPL-4 


CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Persons  who  are  or  have  been 
subjects  of  police  investigations; 
persons  who  have  made  official 
complaints  to  the  police,  who  have  been 
reported  to  the  police  on  official 
complaints,  persons  involved  in  pending 
criminal  investigations,  and  persons 
involved  in  incidents  of  police  interest. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Subject's  name,  identifying  number, 
residence,  birth  date,  age,  sex, 
citizenship,  occupation,  employer,  date 
and  time  of  incident,  date  and  time  of 
investigation,  facts  of  investigation, 
confidential  source  information,  the 
nature  and  disposition  of  the  incident, 
and  witnesses  statements. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

6  Panama  Canal  Code  3701-44,  76A 
Stat.  503-5:  22  U.S.C.  3831  (Supp.  Ill 
1979);  Article  XI  of  the  Panama  Canal 
Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Disclosure  to  law  enforcement  units  of 
the  local  military  commands,  U.S. 

Courts,  etc.,  consistent  with  identifying 
and  apprehending  criminal  offenders. 

See  also  general  routine  use  paragraphs 
in  prefatory  statement  or  in  35  CFR  Part 
10,  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

Printed  and  typed  forms. 

retrievabiuty: 

Filed  by  name  of  subject. 

SAFEGUARDS: 

Maintained  in  lockable  file  cabinet. 
Access  and  use  are  restricted  to 
authorized  personnel. 

RETENTION  AND  DISPOSAL: 

Retained  indefinitely  for  reference 
purposes.  Destroyed  pursuant  to  Agency 
procedures. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief.  Police  Division,  Panama  Canal 
Commission,  APO  Miami  34011. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

All  information  in  this  system  is 
exempt  from  certain  subsections  of  5 
U.S.C.  552a  and  from  the  procedures  for 
access  and  contest  set  forth  in  the 
agency’s  regulations.  See  33  CFR  10.21 
and  10.22. 


SYSTEM  name: 

Convict  Files.  PCC/CSPL-4. 

SYSTEM  location: 

Balboa  Police  Station.  Balboa. 

Republic  of  Panama.  Cristobal  Police 
Station,  Administration  Building. 
Cristobal,  R.P. 

categories  of  individuals  covered  by  the 

SYSTEM: 

All  persons  who  have  been  sentenced 
and  have  served  any  length  of  time  in 
the  Panama  Canal  Commission 
Penitentiary. 

categories  of  records  in  the  system: 

Convict's  number,  name,  fingerprint 
classification,  entrance  and  discharge 
dates,  charge  against  convict,  residence, 
citzenship,  names  of  family,  and  related 
personal  information.  Also  has  history 
record  of  stay  in  penitentiary, 
disciplinary  comments,  brief  case 
history  of  arrest  and  conviction,  other 
pertinent  information  concerning  case 
involved. 

authority  for  maintenance  of  the 
system: 

6  Panama  Canal  Code  6501-7,  76A 
Stat.  555-6:  22  U.S.C.  3831  {Supp.  Ill 
1979);  Article  XI  of  the  Panama  Canal 
Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Used  to  provide  historical  data  and 
reference  information,  regarding  release, 
parole,  probation,  pardon,  and  other 
pertinent  data  on  former  and  present 
inmates  of  the  Panama  Canal 
Commission  penal  facilities;  to  police, 
courts,  and  investigatory  agencies,  with 
a  legitimate  interest  in  such  information. 
See  also  general  routine  use  paragraphs 
in  prefatory  statement  or  in  35  CFR  Part 
10.  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE; 

Printed  forms  and  typed  pages. 

RETRIEVABILITV: 

Filed  by  convict  number. 

SAFEGUARDS: 

Maintained  in  file  cabinets.  Access 
and  use  are  restricted  to  authorized 
personnel. 

RETENTION  AND  DISPOSAL: 

The  original  of  the  record  is 
forwarded  to  the  Current  Records 
Section,  Records  Managment  Branch 
upon  sentencing.  Duplicates  are 


maintained  at  the  Balboa  and  Cristobal 
Police  Stations.  The  original  record  and 
duplicates  are  maintained  indefinitely. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Police  Division.  Panama  Canal 
Commission,  APO  Miama  34011. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

All  information  in  this  system  is 
exempt  from  certain  subsections  of  5 
U.S.C.  552a  and  from  the  procedures  for 
access  and  contest  set  forth  in  the 
agency’s  regulations.  See  35  CFR  10.21 
and  10.22. 

PCC/GSPL-5 

SYSTEM  NAME: 

Prisoner  Record  Cards.  PCC/GSPL-5. 

SYSTEM  location: 

Balboa  Police  Station,  Balboa, 

Republic  of  Panama,  Cristobal  Police 
Station,  Cristobal.  R.P.  and  the  Security 
Vault  at  Bldg.  0610,  Ancon.  R.P. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

All  persons  who  have  been  arrested 
by  the  Panama  Canal  Commission 
Police. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Subject’s  name,  identifying  number, 
residence,  birth  date,  age,  citizenship, 
occupation,  employer,  date  and  time  of 
arrest,  arresting  officer,  sex.  convict 
number,  alias,  arrest  charge,  name  of 
complainant,  final  disposition  received, 
and  brief  account  of  activities  while 
individual  was  incarcerated. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

6  Panama  Canal  Code;  22  U.S.C.  3831 
and  3852  (Supp.  Ill  1979):  Article  XI  of 
the  Panama  Canal  Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Released  to  law  enforcement 
agencies,  courts,  and  investigatory 
agencies.  See  also  general  routine  use 
paragraphs  in  prefatory  statement  or  in 
35  CFR  Part  10.  Appendix  A.8 

POLICIES  AND  PRACTICES  FOR  STORING. 
RETRIEVING,  ACCESSING.  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

Printed  forms,  8  by  10  inches  and 
micro-film  cassettes. 

retrievability: 

Filed  by  name  of  prisoner,  and  date  of 
arrest. 
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safeguards: 

Records  maintained  at  main  desk  until 
discharge,  then  stored  in  locked  file 
cabinets,  and  in  locked  micro-film 
cabinets.  Copies  of  micro-film  are  stored 
in  security  vault.  Access  and  Use  are 
restriced  to  authorized  personnel. 

RETENTION  AND  DISPOSAL: 

Retained  indefinitely,  no  disposition 
schedule  in  effect. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Police  Division,  Panama  Canal 
Commission,  APO  Miama  34011. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

All  information  in  this  system  is 
exempt  from  certain  subsections  of  5 
U.S.C.  552a  and  from  the  procedures  for 
access  and  contest  set  forth  in  the 
agency’s  regulations.  See  35  CFR  10.21 
and  10.22. 

PCC/GSPL-6 

SYSTEM  name: 

Police  Photo  Files,  PCC/GSPL-e 

SYSTEM  location: 

Balboa  Police  Station,  Balboa, 
Republic  of  Panama,  and  Cristobal 
Police  Station,  Cristobal.  R.P. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

All  persons  who  have  been  arrested, 
booked,  and  photographed  by  the 
Panama  Canal  Commission  Police. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Subject’s  photo  number,  height,  date 
of  arrest,  and  the  district  in  which  the 
arrest  occurred. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

6  Panama  Canal  Code  3701-44,  76A 
Stat.  503-5:  22  U.S.C.  3831  (Supp.  Ill 
1979):  Article  XI  of  the  Panama  Canal 
Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Disclosed  to  civilian  and  military 
investigative  and  law  enforcement 
departments  of  the  U.S.  Government, 
and  Government  of  Panama  courts,  and 
other  parties,  including  eye-witnesses  to 
crimes  as  required  to  assist  in 
identification  of  known  or  alleged 
criminal  offenders.  See  also  general 
routine  use  paragraphs  in  prefatory 
statement  or  in  35  CFR  Part  10. 
Appendix  A. 


POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

3  by  5  inch  photographs. 

RETRIEVABHJTY: 

By  photo  number,  and  by  police 
blotter  showing  name  etc. 

SAFEGUARDS: 

Maintained  in  ID  Office.  Access  and 
use  are  restricted  to  authorized 
personnel,  including  witnesses  to 
criminal  activities. 

RETENTION  AND  DISPOSAL: 

Indefinitely.  No  disposition  schedule 
established. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Police  Division,  Panama  Canal 
Commission,  APO  Miami  34011. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

All  information  in  this  system  is 
exempt  from  certain  subsections  of  5 
U.S.C.  552a  and  from  the  procedures  for 
access  and  contest  set  forth  in  the 
agency’s  regulations.  See  35  CFR  10.21 
and  10.22. 

PCC/GSPL-7 

SYSTEM  name: 

Fingerprint  File,  PCC/GSPL-7 

SYSTEM  LOCATION: 

Balboa  Police  Station,  Balboa, 

Republic  of  Panama,  and  Cristobal 
Police  Station,  Administration  Building, 
Cristobal,  R.P. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

All  persons  having  been  fingerprinted 
by,  or  whose  prints  have  been  provided 
to  the  Panama  Canal  Commission  Police 
in  the  process  of  authorized  law 
enforcement  activities  in  the  Canal 
Zone. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Subject’s  name,  occupation,  age, 
fingerprint  classification,  offense  or 
reason  for  printing,  actual  prints. 

■  AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

6  Panama  Canal  Code  3701-44,  76A 
Stat.  503-5:  22  U.S.C.  3831  (Supp.  Ill 
1979):  Article  XI  of  the  Panama  Canal 
Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Disclosed  upon  request  to  other  law 
enforcement  agencies  and  to  courts 
consistent  with  the  identification  and/or 


apprehension  of  criminal  offenders.  See 
also  general  routine  use  paragraphs  in 
prefatory  statement  or  In  35  CFR  Part  10, 
Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

Printed  forms  4  by  6  inches. 

RETRIEVABILITY: 

Be  fingerprint  classification. 

SAFEGUARDS: 

Maintained  in  Hie  cabinet.  Access  and 
use  are  restricted  to  authorized 
personnel. 

RETENTION  AND  DISPOSAL! 

Retained  indefinitely  for  police  and 
law  enforcement  purposes. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Police  Division,  Panama  Canal 
Commission,  APO  Miami  34011. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

All  information  in  this  system  is 
exempt  from  certain  subsections  of  5 
U.S.C.  552a  and  from  the  procedures  for 
access  and  contest  set  forth  in  the 
agency’s  regulations.  See  35  CFR  10.21 
and  10.22. 

PCC/GSPL-8 

SYSTEM  name: 

Pending  Detective  Investigation 
Records,  PCC/GSPL-8 

SYSTEM  location: 

Balboa  Police  Station,  Balboa, 

Republic  of  Panama,  Cristobal  Police 
Station,  Administration  Building, 
Cristobal,  R.P.,  and  Police  Headquarters. 
Bldg.  0610,  Ancon,  R.P. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Offenders,  alleged  offenders, 
witnesses,  victims,  investigatiang 
officers,  and  informants  who  are 
subjects  of  or  involved  in  cases  pending 
investigation  by  the  Detective  Unit, 
Panama  Canal  Commission  Police. 

CATEGORIES  OF  RECORDS  JN  THE  SYSTEM: 

Names  of  offenders,  alleged  offenders, 
witnesses,  victims,  investigating  officers, 
facts  of  investigations,  statements  of 
witnesses,  type  of  crime  or  offense  being 
committed,  date  and  time  of  case 
actions,  locations  of  offense,  warrants, 

'  individual  data:  such  as  age,  sex. 
residence,  telephone  number, 
citizenship,  occupation,  employer,  etc. 
and  informant  information. 
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AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

6  Panama  Canal  Code  3701-44,  76A 
Slat.  503-5:  22  U.S.C.  3831  (Supp.  Ill 
1979);  Article  XI  of  the  Panama  Canal 
Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES; 

Disclosed  in  the  process  of 
investigations  to  interested  law 
enforcement  agencies,  investigatory 
agencies,  courts,  and  federal  and  state 
justice  agencies.  See  also  general 
routine  use  paragraphs  in  prefatory 
statement  or  in  35  CFR  Part  10. 

Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

Printed  forms,  memorandums,  and 
typed  pages. 

retrievability: 

By  case  name  or  by  name  of  person 
under  investigation. 

safeguards: 

Maintained  in  locked  file  cabinets  and 
safe.  Access  and  use  are  restricted  to 
authorized  personnel. 

RETENTION  AND  DISPOSAU 

Maintained  for  the  duration  of  the 
investigation.  No  Fixed  disposition 
schedule. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Police  Division,  Panama  Canal 
Commission,  APO  Miami  34011, 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

All  information  in  this  system  is 
exempt  from  certain  subsections  of  5 
U.S.C.  552a  and  from  the  procedures  for 
access  and  contest  set  forth  in  the 
agency’s  regulations.  See  35  CFR  10.21 
and  10.22. 

PCC/GSPL-9 

SYSTEM  NAME: 

Informant  Name  File,  PCC/GSPL-9 

SYSTEM  LOCATION: 

Balboa  Police  Station,  Balboa. 
Republic  of  Panama. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

All  persons  acting  as  informants  for 
the  Panama  Canal  Commission  Police. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  name  of  police  officer  the 
informant  reports  to,  the  informant's 
name  and  number. 


AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

22  U.S.C.  3831  (Supp.  Ill  1979):  Article 
XI  of  the  Panama  Canal  Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

See  general  routine  use  paragraphs  in 
prefatory  statement  or  in  35  CFR  Part  10. 
Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

3  by  5  inch  cards. 

retrievability: 

By  informant’s  number. 

safeguards: 

Maintained  in  a  locked  safe.  Access 
and  use  are  restricted  to  authorized 
personnel. 

RETENTION  AND  DISPOSAL; 

Destroyed  by  fire  once  informant  is  no 
longer  used. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Police  Division.  Panama  Canal 
Commission,  APO  Miami  34011. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

All  information  in  this  system  is 
exempt  from  certain  subsections  of  5 
U.S.C.  552a  and  from  the  procedures  for 
access  and  contest  set  forth  in  the 
agency’s  regulations.  See  35  CFR  10.21 
and  10.22. 

PCC/GSPL-10 

SYSTEM  NAME: 

Master  Name  File,  PCC/GSPL-10. 

SYSTEM  location: 

Balboa  Police  Station,  Balboa, 
Republic  of  Panama  and  Cristobal 
Police  Station,  Administration  Building, 
Cristobal,  R.P. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Persons  who  have  been  arrested: 
reported  offenses  to  the  police;  been 
involved  in  an  incident  con«ng  to  the 
attention  of  the  Panama  Canal 
Commission  Police:  been  reported 
missing;  and.  persons  who  have 
outstanding  warrants. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  identifying  number,  residence, 
birth  date,  citizenship,  occupation, 
employer,  photograph  number, 
fingerprint  classification,  convict, 
number,  alias,  sex,  type  of  warrant, 
violations  of  law  committed,  date  and 


lime  of  the  arrest/incident.' 
investigating/arresting  officer,  notations 
about  the  arrest/ incident. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

6  Panama  Canal  Code  3701-44,  76A 
Stat.  503-5:  22  U.S.C.  3831  (Supp.  Ill 
1979);  Article  XI  of  the  Panama  Canal 
Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Released  to  investigatory  agencies 
and  law  enforcement  agencies  as 
required  to  assist  in  the  apprehension 
and/or  identification  of  known  or 
alleged  criminals,  to  prevent  crime, 
locate  witnesses  etc.  See  also  general 
routine  use  paragraphs  in  prefatory 
statement  or  in  35  CFR  Part  10.  I 

Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING.  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

3  by  5  inch  cards. 

retrievability: 

Filed  by  name  of  person. 

SAFEGUARDS: 

Maintained  in  file  cabinets.  Access 
and  use  are  restricted  to  authorized 
personnel. 

RETENTION  AND  DISPOSAL: 

Maintained  indefinitely  on  persons 
who  have  been  arrested  and  prosecuted 
for  a  felony.  All  others  destroyed  by  - 
burning  ten  years  after  reported 
incident. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Police  Division.  Panama  Canal 
Commission,  APO  Miami  34011. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

Ail  information  in  this  system  is 
exempt  from  certain  subsections  of  5 
U.S.C.  552a  and  from  the  procedures  for 
access  and  contest  set  forth  in  the 
agency’s  regulations.  See  35  CFR  10.21 
and  10.22. 

PCC/GSPL-12 

SYSTEM  NAME: 

Youth  Uni  Name  Index  File.  PCC/ 
GSPL-12. 

SYSTEM  LOCATION: 

Balboa  Police  Station.  Balboa. 
Republic  of  Panama  and  Cristobal 
Police  Station,  Administration  Building, 
Cristobal,  R.P. 
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CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Juveniles  who  have  been  the  subjects 
of  Panama  Canal  Commission  Police 
Division  juvenile  reports,  arrest  reports, 
missing  person  reports,  etc. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  birth  date,  residence,  sex, 
telephone  number,  facts  of  the  case  or 
investigation,  date  and  time  of  the 
report,  date  and  time  of  the  incident, 
date  and  time  of  the  interview,  parent’s 
name,  parent’s  identifying  numbers, 
parent’s  residence,  investigating  officer 
and  youth  officer. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

6  Panama  Canal  Code  3701-44,  76A 
Stat.  503-5;  22  U.S.C.  3831  (Supp.  Ill 
1979):  Article  XI  of  the  Panama  Canal 
Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSE  OF  SUCH  USES: 

To  reference  reports  pertaining  to  a 
juvenile,  to  investigatory  agencies,  law 
enforcement  agencies,  courts,  and  others 
with  a  need  to  know.  See  also  general 
routine  use  paragraphs  in  prefatory 
statement  or  in  35  CFR^art  10, 

Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

storage: 

4  by  6  inches. 

retrievabiuty: 

Filed  by  juvenile’s  name. 

SAFEGUARDS: 

Maintained  in  locked  file  cabinets.. 
Access  and  use  are  restricted  to 
authorized  personnel. 

RETENTION  AND  DISPOSAL: 

Destroyed  by  burning  after  10  years. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Chief,  Police  Division,  Panama  Canal 
Commission,  APO  Miami  34011. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

Ail  information  in  this  system  is 
exempt  from  certain  subsections  of  5 
U.S.C.  552a  and  from  the  procedures  for 
access  and  contest  set  forth  in  the 
agency’s  regulations.  See  35  CFR  10.21 
and  10.22. 

PCC/GSPL-13 

SYSTEM  NAME: 

Arrest  Record  File,  PCC/GSPL-13 


SYSTEM  LOCATION: 

Balboa  Police  Station,  Balboa, 

Republic  of  Panama. 

CATEGORIES  OF  INDIVIDUAL  COVERED  BY  THE 

system: 

All  individuals  who  have  been 
arrested,  fingerprinted,  phototgraphed 
for  violations  of  law.  Also  includes 
those  persons  required  to  appear  in 
Magistrates  Court  for  traffic  violations. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  alias,  age,  birth  date,  marital 
status,  color,  sex,  felony  or 
misdemeanor,  charge,  type  of  arrest, 
convict  number,  photogrpah  number, 
nationality,  residence,  occupation, 
employer,  drivers  license  number, 
identifying  numbers,  complainant, 
location  of  arrest,  court  dates  and 
disposition. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

6  Panama  Canal  Code  1691-1716, 
3701^,  76A  Stat.  474-6,  503-5;  22  U.S.C. 
3831  (Supp.  Ill  1979):  Article  XI  of  the 
Panama  Canal  Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

To  provide  statistical  data,  to  identify 
criminal  offenders,  and  to  index  such 
information  for  use  by  law  enforcement 
agencies,  courts,  consular  and 
diplomatic  officials  and  others  with  a 
valid  need  to  know.  See  also  general 
routine  use  paragraphs  in  prefatory 
statement  or  in  35  CFR  Part  10, 

Appendix  A. 

M>UCIES  AND  PRACTICE  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

storage: 

Printed  cards  4  by  6  inches  and  micro¬ 
film  cassettes. 

retrievability: 

Indexed  by  name. 

safeguards: 

Maintained  in  locked  Kard-Veyer 
(rotary  file)  and  locked  micro-film  file 
cabinet.  Access  and  use  are  restricted  to 
authorized  personnel. 

RETENTION  AND  DISPOSAL: 

Maintained  indefinitely,  no 
disposition  schedule  established. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Police  Division,  Panama  Canal 
Commission,  APO  Miami  34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  otained  from  the 
Systems  Manager  or  the  Agency 
Records  Officer,  Administration 


Building,  Balboa  Heights,  R.P.  Rules  are 
published  in  35  CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
either  of  addressees  designated  in 
Notification  Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

Compiled  from  individual  arrest 
reports,  from  person  arrested,  and  from 
identifying  case  report  serial  numbers. 

PCC/GSPL-15 

SYSTEM  NAME: 

Complaints  Against  Policemen  File, 
PCC/GSPL-15 

SYSTEM  location: 

Balboa  Police  Station,  Balboa, 
Republic  of  Panama  Cristobal  Police 
Station,  Administration  Building, 
Cristobal,  R.P.  and  Police  Headquarters, 
Bldg.  0610,  Ancon,  R.P. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

All  police  personnel  about  whom 
written  complaints  have  been  submitted 
from  citizens. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Subject’s  name,  badge  number,  date 
and  time  of  the  complaint,  facts  of  the 
complaint  as  stated  by  the  complainant, 
officer’s  statements  as  to  his  actions, 
decision  on  complaint,  actions  taken  by 
person  investigating  the  complaint, 
results  of  the  complaint. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

22  y.S.C.  3831  (Supp.  Ill  1979):  Article 
XI  of  the  Panama  Canal  Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEORIES  OF  USERS 
AND  THE  PURPOSES  OF  SUCH  USES: 

See  general  routine  use  paragraphs  in 
prefatory  statement  or  in  35  CFR  Part  10, 
Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

Original  letter  of  complaint. 
retrievabiuty: 

By  name  of  subject-police  officer. 

SAFEGUARDS: 

Maintained  in  lockable  file  cabinet." 
Access  and  use  are  restricted  to 
authorized  personnel. 
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RETENTION  AND  DISPOSAL: 

Maintained  indefinitely.  No 
disposition  schedule  established. 

SYSTEM  MANA6ER(S)  AND  ADDRESS: 

Chief,  Police  Division,  Panama  Canal 
Commission,  APO  Miami  34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency 
Records  Officer.  Administration 
Building,  Balboa  Heights,  R.P.  Rules  are 
published  in  35  CFR  Part  10, 

RECORD  ACCESS  PROCEDURES: 

Request  should  be  addressed  to  either 
of  addressees  designated  in  Notification 
Prpcedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

From  person  making  complaint;  from 
employee;  witnesses;  investigating 
officer(s). 

PCC/GSPL-16 

SYSTEM  NAME: 

Traffic  Accident  Reports,  PCC/GSPL- 
16 

SYSTEM  LOCATION: 

Balboa  Police  Station,  Balboa, 

Republic  of  Panama  and  Cristobal 
Police  Station,  Administration  Building, 
Cristobal,  R.P.;  and  the  Data  Processing 
Division,  Administration  Building, 

Balboa  Heights.  R.P. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Persons  involved  in  traffic  accidents 
occurring  in  the  Canal  area. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Driver’s  name,  identifying  number, 
license  number,  residence,  birth  date, 
age,  sex,  citizenship,  occupation, 
employer,  address  of  employer, 
description  of  vehicle  or  vehicles 
involved,  name,  address  and  telephone 
number  of  owner  of  vehicle,  violations 
committed,  notations  of  court 
proceedings  and  disposition^, 
investigating  officer's  name,  and  facts 
and  observations  of  the  investigation. 
Subsystem  contains  driver’s  name, 
identifying  number  or  date  of  birth,  and 
traffic  accident  number. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

22  U.S.C.  3831  (Supp.  Ill  1979);  Article 
XI  of  the  Panama  Canal  Treaty  of  1977;  6 
Panama  Canal  Code  1691. 


ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Routinely  released  to  court  officials, 
owners  of  vehicles,  insurance 
companies,  and  law  enforcement 
agencies  with  a  need  to  know.  See  also 
general  routine  use  paragraphs  in 
prefatory  statement  or  in  35  CFR  Part  10, 
Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

storage: 

Printed  froms  8V2  by  11  inches;  index 
cards;  punch  cards;  magnetic  tape;  and 
computer-produced  reports. 

retrievabiuty: 

Accident  reports  filed  by  accident 
number  and  date,  cross-indexed  by 
name  of  driver.  Information  on  magnetic 
tape  not  retrievable  by  personal 
identifier. 

safeguards: 

Active  files  maintained  in  file 
cabinets  in  offices  locked  when  not  in 
use.  Magnetic  tapes  stored  in  locked 
rooms  when  not  in  use.  Inactive  files 
maintained  in  Agency  Records  Center,  a 
building  locked  when  not  in  use. 
Accident  report  files  in  Agency  Records 
Center  normally  released  only  to 
designated  Panama  Canal  Commission 
Police  officials.  Access  to  and  use  of  all 
records  restricted  to  authorized 
personnel 

RETENTION  AND  DISPOSAU 

Manual  files  destroyed  five  years 
after  final  disposition  of  case. 
Information  on  magnetic  tape 
automatically  expunged  three  years 
after  date  of  report  unless  longer 
retention  is  specifically  requested. 
Computer-produced  reports  retained  at 
Police  Records  Branch  up  to  ten  years 
and  then  destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  of  Police  Division,  Panama 
Canal  Commission,  APO  Miami  34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  otained  from  the 
System  Manager  or  the  Agency  Records 
Officer,  Administration  Building,  Balboa 
Heights,  R.P.  Rules  are  published  in  35 
CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
either  of  addressees  designated  in 
Notification  Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 


RECORD  SOURCE  CATEGORIES: 

Compiled  from  information  provided 
by  the  vehicle  operator,  witnesses,  and 
the  investigating  officer. 

PCC/GSPL-18 

SYSTEM  NAME: 

Prisoner  Property  Record,  PCC/GSPL- 

18 

SYSTEM  location: 

Balboa  Police  Station,  Balboa 
Republic  of  Panama  and  Cristobal 
Police  Station,  Administration  Building. 
Cristobal  R.P.  Zone. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Persons  whose  personal  property  is 
held  or  seized  by  the  police  at  the  time 
of  arrest  or  incarceration. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Consists  of  the  receipt  number, 
prisoner’s  name,  money,  and  other 
property  seized  or  held;  the  name  of  the 
receiving  officer,  and  the  receipt  for 
return  of  the  property. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

6  Panama  Canal  Code  4901-7,  76A 
Stat.  544-5;  22  U.S.C  3831  and  3852 
(Supp.  Ill  1979);  Article  XI  of  the  Panama 
Canal  Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDINO  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

See  general  routine  use  paragraphs  in 
prefatory  statement  or  in  35  CFR  Part  10, 
Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

storage: 

Printed  forms 

retrievability: 

Filed  and  retrieved  by  receipt  number. 
SAFEGUARDS: 

Kept  at  main  police  desk,  and  then 
later  in  locked  storeroom.  Access  and 
use  restricted  to  authorized  personnel. 

RETENTION  AND  DISPOSAL: 

Held  3  years  after  property  is 
returned.  Destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Police  Division,  Panama  Canal 
Commission,  APO  Miami  34011. 

•NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency 
Records  Officer,  Administration 
Building,  Balboa  Heights,  R.P.  Rules  are 
published  in  35  CFR  Part  10. 
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RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
either  of  addresses  designated  in 
Notification  Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

From  prisoner,  and  officer  completing 
the  form. 

PCC/GSPL-19 

SYSTEM  NAME: 

Poor  Risk/Delinquent  Citation/ 
Warrant  File,  PCC/GSPL-19 

SYSTEM  LOCATION: 

Balboa  Police  Station,  Balboa, 

Republic  of  Panama  and  Cristobal 
Police  Station,  Administration  Building, 
Cristobal,  R.P. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

All  persons  who  have  failed  to  honor 
their  written  promises  to  appear  and 
pay  in  court  for  traffic  citations 
received;  and/or  being  sought  on 
outstanding  warrants. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM; 

Subject’s  name,  date  of  birth, 
identifying  number,  driver’s  license 
number;  the  name  of  the  officer  who 
issued  original  citation;  and  the  type  of 
warrant  and  citation  number. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

22  U.S.C,  3831  (Supp.  Ill  1979);  Article 
XI  of  the  Panama  Canal  Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Released  to  investigatory  agencies, 
courts,  and  law  enforcement  agencies  as 
required.  See  also  general  routine  use 
paragraphs  in  prefatory  statement  or  in 
35  CFR  Part  10,  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

Printed  cards  4  by  6  inches. 

RETRIEVABIUTV: 

Filed  by  name. 

SAFEGUARDS: 

Maintained  in  rotary  file  in 
dispatcher’s  office. 

RETENTION  AND  DISPOSAl 

Destroyed  when  oi  'te  or 
cancelled. 


SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Police  Division,  Panama  Canal 
Commission,  APO  Miami  34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency 
Records  Officer,  Administration 
Building,  Balboa  Heights.  R.P.  Rules  are 
published  in  35  CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
either  of  addresses  designated  in 
Notification  Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

Compiled  from  traffic  citations,  arrest 
records,  and  warrants. 

PCC/GSSP-1 

SYSTEM  NAME: 

Expert  and  Consultant  Records.  PCC/ 
GSSP-1 

SYSTEM  LOCATION: 

Chief,  Purchasing  and  Contracts 
Branch,  Storehouse  Divisio.n.  Panama 
Canal  Commission,  APO  Miami  34011. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BV  THE 
SYSTEM. 

Experts  and  consultants  procured  by 
contract  to  furnish  services  to  the 
Panama  Canal  Commission. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Curriculum  vitae  of  individuals,  copies 
of  contracts  and  charges,  and  related 
papers. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

5  U.S.C.  3109;  22  U.S.C.  3611  (Supp.  Ill 
1979);  Article  III  of  the  Panama  Canal 
Treaty  of  1977  and  Article  XI  of  the 
Agreement  in  Implementation  of  Article 
III  of  the  Panama  Canal  Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

See  general  routine  use  paragraphs  in 
prefatory  statement  or  in  35  CFR  Part  10. 
Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

Paper  records  in  file  folders. 
retrievability: 

Filed  or  retrievable  alphabetically  by 
name. 


safeguards: 

Filed  in  locked  metal  file  cabinets  in 
building  with  around-the-clock  guard. 
Access  and  use  are  restricted  to 
authorized  personnel. 

RETENTION  AND  DISPOSAL: 

Destroyed  by  shredding  or  burning  six 
years  after  final  payment. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Storehouse  Division,  Panama 
Canal  Commission,  APO  Miami  34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency 
Records  Officer,  Administration 
Building,  Balboa  Heights,  R.P.  Rules  are 
published  in  35  CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
either  of  addresses  designated  in 
Notification  Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

Subject  individual,  references 
provided  by  individual  and  peers;  and 
the  component  of  the  Canal  Comniission 
requesting  expert  or  consultant  services. 

PCC/GSWT-1 

SYSTEM  NAME: 

Vessel  Employee  Records.  PCC/ 
GSWT-1 

SYSTEM  location: 

Water  Transportation  Division. 
Building  1-5-A,  4400  Dauphine  Street. 
New  Orleans.  Louisiana  70146. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Crew  members  of  the  S.S.  Cristobal. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Personal  data  on  crew  members  of 
S.S.  Cristobal,  including  information  on 
qualifications,  positions  occupied.  “Z” 
number,  next  of  kin,  and  adverse  and 
disciplinary  action  record. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

5  U.S.C.  301;  22  U.S.C.  3611  (Supp.  Ill 
1979);  46  U.S.C.  Chapter  18;  Articles  III 
and  X  of  the  Panama  Canal  Treaty  of 
1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

See  general  routine  use  paragraphs  in 
prefatory  statement  or  in  35  CFR  Part  10, 
Appendix  A. 
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POLICIES  AND  PRACTICES  FOR  STORING 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

storage:  , 

Cards  and  paper  records  in  Hie 
folders. 

retrievabiuty: 

Filed  or  retrievable  alphabetically  by 
name. 

SAFEGUARDS: 

Stored  in  locked  metal  file  cabinets  in 
building  with  around-the-clock  guard. 
Access  and  use  are  restricted  to 
authorized  personnel. 

RETENTION  AND  DISPOSAL: 

Permanent. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

General  Agent,  Water  Transportation 
Division,  Panama  Canal  Commission, 
4400  Dauphine  Street,  New  Orleans, 
Louisiana  70146. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency 
Records  Officer,  Administration 
Building,  Balboa  Heights,  Republic  of 
Panama.  Rules  are  published  in  35  CFR 
Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
either  of  addresses  designated  in 
Notification  Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

Subject  individual,  supervisors,  imion 
officials,  and  U.S.  Coast  Guard. 

PCC/HL-1 

SYSTEM  NAME: 

Industrial  Health  Records,  PCC/HL-1 

SYSTEM  LOCATION: 

Industrial  Health  Division,  Bldg.  721, 
Balboa,  Republic  of  Panama;  and  at 
Occupational  Health  Centers  in  Balboa 
(Bldg.  10),  Miraflores  (Bldg.  11),  Pedro 
Miguel  (Bldg.  6),  Gamboa  (Bldg.  63),  Mt. 
Hope  (Bldg.  5106),  Gatun  (Bldg.  122), 
Republic  of  Panama. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM:'^'f‘ 

Employees  of  the  Panama  Canal 
Commission,  ' 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Pre-employment  and  periodic  physical 
examinations;  medical  examinations  to 
determine  continuing  fitness  for  duty 
consistent  With  job  qualifications  and 
requirements.  Documentation  of  medical 


treatment  received  by  an  individual  on 
an  outpatient  basis  from  hospitals, 
clinics,  occupational  health  centers,  and 
other  health  facilities.  Also  may  contain 
abstracts  of  inpatient  hospitalizations, 
information  on  communicable  diseases, 
or  information  qih  participation  in 
alcohol  rehabilitation  program. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

21  U.S.C.  1175  and  1180  (1976  and 
Supp.  Ill  1979);  22  U.S.C.  3611  (Supp.  UI 
1979);  42  U.S.C.  4561;  Article  III  of  the 
Panama  Canal  Treaty  of  1977  and 
Annex  thereto. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Information  that  does  not  relate  to 
alcohol  or  drug  abuse  may  be  released 
from  these  records  to  the  extent  needed 
as  follows:  To  the  Communicable 
Disease  Center,  Atlanta,  Georgia,  other 
Federal  agencies,  or  Government  of 
Panama  health  officials.  See  also 
general  routine  use  paragraphs  in 
prefatory  statement  or  in  35  CFR  Part  10, 
Appendix  A. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

storage: 

Paper  records  in  Hie  folders, 
individual  forms,  and  cards. 

retrievability: 

Records  of  cross-reference  index 
cards  providing  access  to  records  are 
filed  alphabetically  by  name. 

safeguards: 

Stored  in  metal  file  cabinets  in 
buildings  locked  when  not  in  use,  or 
buildings  with  around-the-clock  guards. 
Access  and  use  are  restricted  to 
authorized  personnel. 

RETENTION  AND  DISPOSAU 

Retained  until  employee  terminates 
employment  with  the  agency.  Thereafter 
retired  to  the  Agency  Records  Center  for 
disposition  in  accordance  with  Federal 
retention  schedules. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Office  of  Health  and  Safety, 
Panama  Canal  Commission,.  APO  Miami 
34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  as 
appropriate  from  the  following  officials: 

1.  Assistant  Director/ Administration, 
Office  of  Health  apd  Safety,  Panama 
Canal  Commissioii,  Miami  34011. 

2.  Chief,  Industrial  Health  Division, 
Panama  Canal  Commission,  APO  Miami 
34011. 


Rules  are  published  in  35  CFR  Part  10. 
RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to  the 
Systems  Manager.  Procedure  for 
disclosure  of  ii^ormation  from  the 
medical  records  of  the  individual 
requesting  access  are  set  forth  in  35  CFR 
10.9. 

RECORD  SOURCE  CATEGORIES: 

The  individual  to  whom  the 
occupational  health  record  pertains, 
attending  physicians  and  allied  health 
personnel  involved  in  the  individual’s 
treatment. 

PCC/HLSF-1 

SYSTEM  NAME: 

Industrial  Accident  Prevention 
Supervisor/Unit  Awards  File,  PCC/ 
HLSF-1. 

SYSTEM  LOCATION: 

Safety  Division,  Building  721,  Balboa. 
Republic  of  Panama. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

All  Commission  supervisors  classified 
in  high  hazard  positions  who  have 
completed  a  year  of  supervision  without 
a  disabling  injury  incurred  to  himself  or 
his  unit. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Supervisor’s  name.  Division,  Bureau, 
identification  number  and  Unit 
Supervised,  year  supervised. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

5  U.S.C.  7902;  22  U.S.C.  3611  (Supp.  Ill 
1979);  29  U.S.C.  668;  33  U.S.C.  g41{b)(l) 
and  (b)(4);  Article  III  of  the  Panama 
Canal  'Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

See  general  routine  use  paragraphs  in 
prefatory  statement  or  in  35  CFR  Part  10, 
Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

5  by  8  inch  cards. 
retrievabiuty: 

Filed  by  Bureau-Division,  indexed  by 
name. 

safeguards: 

Records  maintained  in  filing  drawers. 
Access  and  use  are  restricted  to 
authorized  personnel. 


85288 


Federal  Register  /  Vol.  No.  45,  249  /  Wednesday,  December  24.  1980  /  Notices 


RETENTION  AND  DISPOSAU 

Maintained  while  employee  is  in  a 
hazardous-supervisory  capacity. 

SYSTEM  MANAQER(8)  AND  ADDRESS: 

Chief,  Safety  Division,  Panama  Canal 
Commission,  APO  Miami  34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency 
Records  Officer,  Administration 
Building,  Balboa  Heights,  R.P.  Rules  are 
published  in  35  CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
either  of  addresses  designated  in 
Notification  Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 
Supervisor/Unit  records. 

PCC/HLSF-2 

SYSTEM  NAME: 

20/30/40  Year  Safety  Key  Awards 
Files.  PCC/HLSF-2. 

SYSTEM  location: 

Safety  Division,  Building  721,  Balboa, 
Republic  of  Panama. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Ail  Commission  employees  classified 
in  a  high  hazard  position  who  have 
completed  their  20-30-40  years  of 
service  with  no  disabling  injury.  Records 
are  also  maintained  of  employees  in  low 
hazard  positions. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Employee’s  name,  identification 
number,  roll  and  gang,  functional  code, 
occupational  service  code,  service  date 
and  number  of  years  of  employment. 
Subsystem  stamp  containing  date  of  last 
disabling  injury  (if  any]  and  employees 
position  hazard  code. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

5  U.S.C.  7902,  8101  et  seq.;  22  U.S.C. 
3611  (Supp.  Ill  1979):  29  U.S.C.  668; 

PCPM  Chapter  452;  Article  III  of  the 
Panama  Canal  Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

See  general  routine  use  paragraphs  in 
prefatory  statement  or  in  35  CFR  Part  10, 
Appendix  A. 


POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

Computer  strip  size  I2V2  by  3V2 
inches. 

RETRIEVABILITY: 

Filed  by  name. 

SAFEGUARDS: 

Records  maintained  in  lockable  file 
cabinets.  Access  and  use  are  restricted 
to  authorized  personnel. 

RETENTION  AND  DISPOSAL: 

Held  until  termination,  destroyed  by 
shredding. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Safety  Division,  Panan^  Canal 
Commission,  APO  Miami  34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency 
Records  Officer,  Administration 
Building,  Balboa  Heights,  R.P.  Rules  are 
published  in  35  CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
either  of  addresses  designated  in 
Notification  Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

Employees  on  whom  record  is 
maintained. 

PCC/IO-1 

SYSTEM  NAME: 

News  Morgue  Records.  PCC/IO-1. 

SYSTEM  location: 

Office  of  Public  Information, 
Administration  Building,  Balboa 
Heights,  Republic  of  Panama. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Newsworthy  and  potentially 
newsworthy  individuals. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  maintained  as  a  ready 
reference  from  which  to  obtain 
background  information  for  news  stories 
and  articles  about  individuals  for 
publication  in  house  organs  and  news 
media.  Records  include  biographical 
sketches,  press  releases,  media 
clippings,  interview  notes,  and 
photographs. 


AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

5  U.S.C  301;  22  U.S.C.  3611:  44  U.S.C. 
1108  and  3101;  Article  III  of  the  Panama 
Canal  Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Disclosure  to  news  Tnedia  and  other 
publishers  for  publication  is  authorized. 
See  also  general  routine  use  paragraphs 
in  prefatory  statement  or  in  35  CFR  Part 
10,  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

storage: 

Index  cards,  individual  forms,  and 
paper  records  in  file  folders. 

RETRIEVABILITY: 

Filed  alphabetically  by  name  of 
individual. 

SAFEGUARDS: 

Stored  in  file  cabinets  in  building  with 
around-the-clock  guards.  Access  and 
use  are  restricted  to  authorized 
personnel. 

retention  and  disposal: 

Permanent. 

system  manager(s)  and  address: 

Administrative  Officer,  OfBce  of 
Public  Information,  Panama  Canal 
Commission,  APO  Miami  34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency 
Records  OfBcer,  Administration 
Building,  Balboa  Heights,  R.P.  Rules  are 
published  in  35  CFR  Part  10. 

RECORD  ACCESS  PROCEDURES; 

Requests  should  be  addressed  to 
either  of  addresses  designated  in 
Notification  Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

Subject  individuals,  individuals 
interviewed  about  subject  individuals, 
and  information  published  about  subject 
individuals. 

PCC/IR-1 

SYSTEM  NAME: 

Quarterly  Report  of  Employee  Union 
Dues  Deductions,  PCC/IR-1. 

SYSTEM  LOCATION: 

Office  of  Industrial  Relations, 
Administration  Building,  Balboa 
Heights,  Republic  of  Panama. 


Federal  Register  /  Vol.  No.  45,  249  /  Wednesday,  December  24,  1980  /  Notices 


85289 


CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Current  Panama  Canal  Commission 
employees  who  pay  union  dues  through 
payroll  deductions. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name  of  employee,  identification 
number  and  dues  deduction  amounts. 
Payroll  information  cross-referenced 
with  payroll  dues  deduction  requests 
received  from  unions  and  individual 
employees. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

5  U.S.C.  5525  and  7115:  22  U.S.C.  3611 
and  3701:  Articles  III  and  X  of  the 
Panama  Canal  Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

See  general  routine  use  paragraphs  in 
prefatory  statement  or  in  35  CFR  Part  10, 
Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

Computer  printout  provided  upon 
request  by  the  Data  Processing  Division, 
Panama  Canal  Commission. 

RETRIEVABILITY: 

Reported  by  employee  identification 
number  and  name. 

SAFEGUARDS: 

Maintained  in  locked  cabinet.  Access 
and  use  are  restricted  to  authorized 
personnel. 

RETENTION  AND  DISPOSAL: 

Destroyed  every  three  months  upon 
receipt  of  updated  quarterly  listings. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Industrial  Relations  Officer,  Panama 
Canal  Commission,  APO  Miami  34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency 
Records  Officer,  Administration 
Building,  Balboa  Heights,  R.P. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
either  of  addressees  designated  in 
Notification  Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

The  employee's  payroll  dues 
deduction  request. 


PCC/IR-2 
SYSTEM  name: 

Grievances,  Appeals,  and  Adverse 
Actions  Records,  PCC/IR-2. 

SYSTEM  location: 

Office  of  Industrial  Relations,  Adverse 
Actions  Section,  Bldg.  0610,  Ancon, 
Republic  of  Panama, 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Current  and  former  employees  of  the 
Panama  Canal  Commission  who  have 
filed  a  grievance,  appealed  a 
disciplinary  action  to  the  agency  or  an 
adverse  action  to  the  agency  or  the 
Office  of  Personnel  Management,  or 
submitted  to  the  agency  or  the  Panama 
Canal  Board  of  Appeals  a  position 
classification  appeal,  insofar  as 
personal  information  has  been 
incorporated  into  the  position 
classification  file. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Case  files  and  indexes  on  employee 
grievances  and  adverse  or  disciplinary 
action  appeals  containing  the  formal 
grievance  or  appeal:  background, 
supporting,  and  investigatory 
information:  record  of  hearing,  when 
conducted:  decision  or  determination: 
and  related  documents.  Information  of  a 
personal  nature  which  may  have  been 
submitted  in  conjunction  with  a  position 
classification  review  or  appeal 
procedure. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

5  U.S.C.  1302,  3361,  3302,  5  CFR  752, 
754,  771:  and  Chapters  71  and  75:  22 
U.S.C.  3611,  3671  (Supp.  Ill  1979): 

Articles  III  and  X  of  Panama  Canal 
Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

See  General  Routine  Use  paragraphs 
in  prefatory  statement  or  in  35  CFR  Part 
10,  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

Paper  records  in  the  file  folders,  index 
cards. 

RETRIEVABILITY: 

Filed  alphabetically  by  name  of 
employee  or  by  an  identification 
number.  -  'j' 

SAFEGUARDS: 

Stored  in  metal  file  cabinets  and 
desks  in  rooms  locked  when  not  in  use. 


Access  and  use  are  restricted  to 
authorized  personnel. 

RETENTION  AND  DISPOSAL: 

Grievance  records  disposed  of  3  years 
after  closing  of  the  case.  Adverse 
actions  records  disposed  of  4  years  after 
closing  of  the  case.  Disposal  is  by 
shredding  or  burning.  Index  cards 
showing  status  of  action  on  current 
cases  are  destroyed  when  cases  are 
completed.  Exception:  Some  case  files  of 
a  precedential  nature  are  retained 
beyond  retention  period  for  study  and 
reference. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Industrial  Relations  Officer,  Panama 
Canal  Commission,  APO  Miami  34011. 

NOTIFICATION  PROCEDURE: 

Individuals  who  have  filed  appeals  or 
grievances  are  aware  of  that  fact  and 
have  been  provided  a  copy  of  the 
record.  They  may,  however,  contact  the 
Systems  Manager  regarding  the 
existence  of  such  records  pertaining  to 
them.  Individuals  should  provide  to  the 
Systems  Manager  their  name,  date  of 
birth,  identiHcation  number,  and  the 
approximate  date  and  kind  of  action 
taken  by  the  agency  when  making 
inquiries  about  records. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to  the 
Systems  Manager. 

CONTESTING  RECORD  PROCEDURES: 

The  contest,  amendment,  or  correction 
of  an  appeal  or  grievance  record  is 
permitted  during  the  prosecution  of  the 
appeal  or  grievance  by  the  individual  to 
whom  the  record  pertains.  For  contest 
after  case  has  been  closed,  see  rules 
published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

Individuals  to  whom  the  record 
pertains:  officials  of  the  Canal  agencies. 
Office  of  Personnel  Management,  and 
Board  of  Appeals:  witnesses:  official 
documents  related  to  the  appeal  or 
grievance:  hearing  examiners:  and 
others  involved  in  the  grievance  or 
appeal  procedure. 

PCC/MIL-1 

SYSTEM  name: 

U.S.  Army  Element,  Panama  Canal 
Commission  Military  Administration 
System,  PCC/MIL-1. 

SYSTEM  location: 

Assistant  to  the  Director/Executive 
Officer,  Engineering  and  Construction 
Bureau,  U.S.  Army  Element,  Panama 
Canal  Commission,  Administration 
Building,  Balboa  Heights,  Republic  of 
Panama. 
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CATEGOMES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

U.S.  Army  military  personnel  assigned 
to  the  U.S.  Army  Element,  Panama 
Canal  Commission,  which  includes  the 
Army  Medical  Department  officers 
(Office  of  Health  and  Safety)  and  Corps 
of  Engineer  officers  (E&C  Bureau). 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Standard  Installation/Division 
Personnel  System  (SIDPERS):  Includes  a 
variety  of  SIDPERS  records,  personnel 
action  files,  and  subsystems  which 
provide  comprehensive  and  detailed 
personnel  accounting,  nanTe,  age,  social 
security  number,  date  of  birth,  previous 
assignments,  awards,  schooling,  leave 
data,  specialty  designator  codes;  also 
includes  the  requirement  for  a  unit 
personnel  file  on  each  member. 

Table  of  Distribution  and  Allowances 
(TDA):  Listing  of  authorized  positions  in 
the  U.S.  Army  Element  by  title,  MOS, 
and  grade  and  assigned  incumbents  by 
name,  MOS,  and  grade. 

COMCENTER  Messages:  Daily  TWX 
traffic  of  a  medical  nature  received  by 
the  SOUTHCOM  Communications 
Center  which  may  identify  individuals 
or  consist  of  personalized  information 
about  individuals. 

Graduate  Level  Training 
Requirements — Army  Educational 
Requirements  Board  (AERB): 

Educational  data  on  all  Engineer  Corps 
officers  assigned  to  the  U.S.  Army 
Element  to  include  name,  rank, 
specialty,  training  level,  and  position. 

Military  Physicians  Variable  Incentive 
Pay  (VIP):  Information  on  payment  of 
incentive  pay  to  military  physicians  to 
include  physicians  name,  years  of 
service,  rank,  monthly  pay  and 
authorized  VIP  payment. 

Training  files:  Information  regarding 
mandatory  training  and  continuing 
educational  training. 

Orders,  permanent  orders,  and  letters 
of  authorization:  Information  includes 
identifying  data  of  the  military  member, 
civilian,  or  dependent  named  in  the 
order. 

Hazardous  duty  pay  file: 

Authorization  by  competent  order  for 
designated  military  members  to  receive 
hazardous  duty  pay. 

Officer  Efficiency  Report  (OER)  and 
Enlisted  Efficiency  Report  (EER) 
Working  files:  Information  relative  to 
job  performance  of  individuals. 

Attached  Military  Personnel: 
Information  on  all  USAR  and  NG 
personnel  attached  to  U.S.  Army 
Element  for  temporary  training  purposes 
to  include  identifying  information  and 
correspondence  regarding  individual's 
military  experience. 


Military  Awards:  Narrative 
justification  of  job  accomplishments 
during  assignment  and  concurrence/ 
recommendation  of  supervisors  in  chain 
of  command. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

5.  U.S.C.  301;  10  U.S.C.  3201-4021;  22 
U.S.C.  3611  and  3644  (Supp.  Ill  1979);  44 
U.S.C.  3101;  Article  III  of  the  Panama 
Canal  Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Information  may  be  released  for  the 
following  purposes  to  the  organizations 
and  individuals  indicated: 

1.  To  provide  input  to  Department  of 
the  Army  (DA)  and  local  military 
support  units,  including  suspense  and 
feeder  information  relative  to  status, 
change  of  position,  pay,  etc.  of 
individuals. 

2.  To  provide  current  listing  of 
personnel  by  TDA  position  for  reporting 
to  personnel  action  officer  at 
Department  of  the  Army  and  local 
levels:  copies  provided  each  officer 
assigned. 

3.  To  enable  actions  to  be  initiated 
regarding  medical  treatment  requests  for 
individuals;  used  to  obtain  update  on 
current  medical  policies  and 
requirements  issued  by  DA,  the  Office  of 
the  Surgeon  General,  Washington,  D.C., 
and  the  Health  Services  Command,  Fort 
Sam  Houston,  Texas:  routed  to  key  staff 
personnel  and  appropriate  action 
officers. 

4.  To  provide  verifications/ 
justifications  to  DA  of  graduate  level 
training  requirements  for  engineer 
positions  assigned  to  U.S,  Army  Element 
for  consideration  and  validation  by  the 
AERB. 

5.  To  monitor  and  report  VIP  program 
participation  to  DA  and  to  suspend 
requirements  for  contract  renewal  with 
physicians  for  VIP  and  service 
obligation. 

6.  To  process  OER/EER’s  as  required 
by  Army  regulation;  includes 
establishing  a  rating  scheme  and 
monitoring  system  suspense  and 
distribution  to  individual  military 
members  and  appropriate  DA  agencies. 

7.  To  compile  evaluation  and 
performance  reports  and  submit  same  to 
the  individual's  reserve  headquarters  in 
accordance  with  Army  regulations. 

8.  To  justify  military  awards  and 
provide  backups,  to  the  approving 
authority  (DA  or  Commander):  used  to 
provide  supervisors  in  chain  of 
command  information  on  which  to  base 
concurrence  and  recommendations.  See 
also  general  routine  use  paragraphs  on 


prefatory  statement  or  in  35  CFR  Part  10, 
Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

Paper  records  in  file  folders,  cards, 
individual  forms,  and  lists. 

retrievability: 

Filed  or  cross-referenced  for  retrieval 
alphabetically  be  name. 

SAFEGUARDS: 

Stored  in  locked,  metal  file  cabinets  in 
building  with  around-the-clock  guard. 
Access  and  use  are  restricted  to 
authorized  personnel. 

RETENTION  AND  DISPOSAL: 

See  AR  340-18-current  series. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Assistant  to  Director/Executive 
Officer,  Engineering  and  Construction 
Bureau,  U.S.  Army  Element,  Panama 
Canal  Commlsson,  APO  Miami  34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Systems  Manager.  Rules  are  published 
in  35  CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to  the 
Systems  Manager. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10 
and  32  CFR  Part  505. 

RECORD  SOURCE  CATEGORIES: 

The  individual  to  whom  the  record 
pertains  and  military  sources. 

PCC/MRBL-1 

SYSTEM  NAME: 

Marine  License  Files,  PCC/MRBL-1 
SYSTEM  location: 

Board  of  Local  Inspectors.  Bldg.  5140, 
Diablo,  Republic  of  Panama. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

All  permanent  employees  of  the 
Panama  Canal  Commission  in  positions 
for  which  a  Panama  Canal  marine 
license  is  required.  Subsystem  includes 
individual  applications  and  examination 
papers  filed  in  license  file.  Records 
Section,  Records  Management  Branch, 
Administration  Building. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Employee's  name,  identification 
number,  employing  unit,  work  area,  size 
and  type  of  license,  competence  of 
applicant,  exmination  grades. 
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promotions,  salaries,  license  serial 
number. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

22  U.S.C.  3611  and  3778  (Supp.  Ill 
1979);  Article  III  of  the  Panama  Canal 
Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUOINQ  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

See  general  routine  use  paragraphs  in 
prefatory  statement  or  in  35  CFR  Part  10, 
Apendix  A. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

storage: 

Book  shelf  for  license  stubs.  Hie 
cabinet  for  file  folders  with 
correspondence  and  card  file  for  license 
cards. 

retrievabiuty: 

Indexed  by  name;  by  license  serial 
number. 

safeguards: 

File  folders  in  lockable  file  cabinet. 
Cards  and  license  stubs  available  for 
unit  personnel  screening.  Access  and 
use  are  restricted  to  authorized 
personnel. 

RETENTION  AND  DISPOSAL: 

Retain  5  years  after  termination  of 
employee  and  then  transfer  to  FRC- 
Atlanta.  Destroy  55  years  after  first 
entry  in  records. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chairman,  Board  of  Local  Inspectors, 
Panama  Canal  Commission,  APO  Miami 
34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency 
Records  Officer,  Administration 
Building,  Balboa  Heights,  R.P.  Rules  are 
published  in  35  CFR  Part  10, 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
either  of  addressees  designated  in 
Notification  Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURE: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

From  individual;  Proctors  for 
examinations;  Port  Captains, 
examination  graders;  Board  of  Local 
Inspectors. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

All  information  in  this  system  which 
is  testing  or  examination  material  is 


exempt  from  certain  subsections  of  5 
U.S.C.  552a  and  from  the  procedure  for 
access  and  contest  set  forth  in  the 
agency’s  regulations.  See  35  CFR  10.22. 

PCC/MRPA-1 

SYSTEM  name: 

Admeasurer  Examination  File,  PCC/ 
MRPA-1 

SYSTEM  location: 

Admeasurement  Office,  Bldg.  28, 
Balboa,  Republic  of  Panama. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

All  Boarding  Inspectors,  Admeasurer 
assistants,  and  Admeasurers. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Examinations,  answer  sheets,  scoring 
sheets,  evaluation  sheets. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Presidential  Proclamation  2248, 

August  28, 1937,  continued  in  force  by 
virtue  of  Sec.  19  of  Act,  October  18, 1962, 
76A  Stat.  1,  700;  22  U.S.C.  3811  (Supp.  Ill 
1979);  35  CFR  133.32  and  135.441;  Article 
III  of  the  Panama  Canal  Treaty  of  1977. 

ROUTINE  USE  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS 
AND  THE  PURPOSES  OF  SUCH  USES: 

See  general  routine  uses  paragraphs  in 
prefatory  statement  or  in  35  CFR  Part  10, 
Appendix  A. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

storage: 

Manila  folders. 

retrievabiuty: 

By  name. 

SAFEGUARDS: 

Maintained  in  lockable  file  cabinet. 
Access  and  use  are  restricted  to 
authorized  personnel. 

RETENTION  AND  DISPOSAU 

Destroyed  upon  employee 
termination. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director  of  Admeasurement,  Panama 
Canal  Commission,  APO  Miami  34011. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

All  information  in  this  system  which 
is  testing  or  examination  material  is 
exempt  from  certain  subsections  of  5 
U.S.C.  552a  and  from  the  procedures  for 
access  and  contest  set  forth  in  the 
agency’s  regulations.  See  35  CFR  10.22. 


PCC/MRTO-1 

SYSTEM  NAME: 

Marine  Accident  Reference  Cards, 
PCC/MRTO-1 

SYSTEM  LOCATION: 

Pilot  Administrative  Unit,  Transit 
Operations  Division,  Marine  TrafHc 
Control  Building,  La  Boca,  Republic  of 
Panama. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Panama  Canal  Commission.  Pilots 
employed  by  the  Transit  Operations 
Division. 

CATEGORIES  OF  RECOROS  IN  THE  SYSTEM: 

Employee’s  name,  identification 
number,  date  of  bith,  dates  of  promotion, 
and  ship  accident  data;  including  the 
ship’s  name,  description,  date  of 
occurrence  and  fault  or  no  fault  of 
employee  involved.  When  a  ship 
incident  does  not  require  a  Board  of 
Local  Inspector’s  investigation,  an 
administrative  report  noting  the  date, 
ship’s  name  and  description  is  included. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

22  U.S.C.  3777-3778  (Supp.  Ill  1979); 
Article  III  of  the  Panama  Canal  Treaty 
of  1977;  35  CFR  Part  117. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

See  general  routine  use  paragraphs  in 
prefatory  statement  or  in  35  CFR  Part  10, 
Appendix  A. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

storage: 

Paper  cards  and  sheets. 

retrievabiuty: 

Filed  alphabetically  by  last  name. 

safeguards: 

Kept  in  lockable  file  cabinet  or  desk. 
Access  and  use  are  restricted  to 
authorized  personnel. 

RETENTION  AND  DISPOSAU 

No  retention  schedule  established. 
Retained  indefinitely 

SYSTEM  MANAGER(S)  AND  AODRESS: 

Administrative  Officer,  Transit 
Operations  Division,  Panama  Canal 
Commission,  APO  Miami  34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency 
Records  Officer,  Administration 
Building,  Balboa  Heights,  R.P.  Rules  are 
published  in  35  CFR  Part  10. 
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RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
either  of  addressees  designated  in 
Notification  Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10 

RECORD  SOURCE  CATEGORIES: 

Chairman,  Board  of  Local  Inspectors, 
Port  Captains  (Balboa  and  Cristobal). 

PCC/MRTO-2 

SYSTEM  NAME: 

Pilot  Workload  Statitics,  PCC/MRTO- 

2 

SYSTEM  location: 

Transit  Operations  Division,  Marine 
TrafHc  Control  Center,  La  Boca, 

Republic  of  Panama;  and  Data 
Processing  Division,  Administration 
Building,  Balboa  Heights,  R.P. 

CATEGORIES  OF  NNMVIOUALS  COVERED  BY  THE 

system: 

Panama  Canal  pilots. 

CATQEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

A  pilot  master  file  and  information  for 
producing  reports  on  the  workload  of 
the  pilot  force.  The  master  file  contains 
information  such  as  pilot's  name, 
identification  number,  mailing  address, 
home  telephone  number,  residence, 
education  level,  professional  licensing 
data,  and  officer  and  maritime 
experience.  Also  included  is  such 
Panama  Canal  Commission  employment 
information  as  employee  status,  pilot's 
home  district,  qualification  and  group 
numbers,  seniority  number  and  date, 
current  and  peimanent  nonwork  days, 
pilot-in-training  data  including  dates 
licenses  issued.  Federal  service  date, 
and  termination  dates  and  reasons. 
Reports  produced  include,  for  each  pilot 
such  information  as  daily  details  of 
transits,  hours  worked,  travel  hours, 
available  time,  and  leave  scheduled. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

22  U.S.C.  3811  (Supp.  Ill  1979):  Article 
III  of  the  Panama  Canal  Treaty  of  1977; 
35  CFR  Part  105. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

See  general  routine  use  paragraphs  in 
prefatory  statement  or  in  35  CFR  Part  10, 
Appendix  A. 


POUCIES  AND  PRACTICES  FOR  STORHiO, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

storage: 

Magnetic  tape  and  punched  cards: 
computer  printouts;  computer  input 
forms. 

retrievabuutv: 

By  name  of  pilot. 

safeguards: 

Computer  printouts  and  input  forms 
kept  in  lockable  cabinets  in  rooms 
locked  when  not  in  use.  Magnetic  tapes 
kept  in  locked  rooms  when  not  in  use. 
Access  and  use  restricted  to  authorized 
personnel. 

RETENTION  AND  DISPOSAL: 

Input  forms  kept  at  Marine  Traffic 
Control  Center  up  to  three  motnths,  then 
sent  to  Agency  Records  Center,  where 
retained  for  three  years  and  then 
destroyed.  Pilot  master  file  purged  and 
updated  weekly:  workload  data  retained 
on  magnetic  tape  indefinitely.  Computer 
printouts  retained  up  to  one  year  at 
Transit  Operations  Center,  then  sent  to 
Agency  Records  Center,  where  retained 
for  three  years  and  then  destroyed. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Administrative  Ofiicer,  Transit 
Operations  Division,  Panama  Canal 
Commission,  APO  Miami  34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
system  Manager  or  the  Agency  Records 
Officer,  Administration  Building,  Balboa 
Heights,  R.P.  Rules  are  published  in  35 
CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
either  of  addressees  designated  in 
Notification  Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

Pilots. 

PCC/OPR-1 
SYSTEM  NAME: 

Operating  Unit  Personnel  Records, 
PCC/OPR-1 

SYSTEM  location: 

May  be  maintained  in  Section, 

Branch,  Division,  Independent  Unit, 
Staff  Office,  Bureau  or  other  employing 
unit  to  which  employee  is  assigned. 

CATEGORIES  OF  BUMVIDUALS  COVERED  BY  THE 
SYSTEM: 

Former  and  present  employees  with 
category  of  full-time  permanent,  part¬ 


time  permanent,  full-time  temporary, 
part-time  temporary,  and  intermittent. 

CATEGORIES  OF  RECORDS  W  THE  SYSTEM: 

Records  maintained  by  operating 
officials  and  used  in  administering 
employees  and  orgahizational  segments 
under  their  technical  and  administrative 
control.  They  include  office  copies  of 
documents  kept  in  the  ofiicial  personnel 
folder  and  documents  pertaining  to  the 
administration  of  individual  employees 
which  are  not  appropriate  for  inclusion 
in  the  official  personnel  folder.  The 
records  may  contain  information  such 
as:  Employee’s  name,  Panama  Canal 
Commission  identification  number;  mail 
address;  home  address  and  telephone 
number:  social  security  number 
(optional);  birth  date:  marital  status; 
position  number  and  title;  position 
descriptions;  employment  history; 
educational  qualifications;  professional 
qualifications;  performance  review  and 
evaluation,  including  date  and  rating; 
training  and  management  development 
records,  including  types  of  courses  taken 
and  completion  dates;  special 
assignments;  counseling  interview 
record;  award  data;  commendations; 
oral  admonishments;  disciplinary, 
adverse,  and  other  personnel  actions: 
grievances;  leave  and  travel  records, 
including  official  business  travel 
vouchers;  accident  or  injury  records; 
attendance  and  absenteeism  records; 
relief  assignment  records:  job  equipment 
checkout  listings;  U.S.  Government 
vehicle  and  equipment  operators  license 
records;  work,  overtime  and  shift 
schedules;  timekeeping  records;  tuition 
refund  agreements;  key  and  equipment 
inventory  control  listings;  potential 
retirement  date  listings;  native  and 
foreign  languages;  blood  donor 
information;  copies  of  W-4,  employee 
withholding  statements;  names, 
addresses  and  telephone  numbers  of 
next  of  kin  for  notification  in  emergency 
situations;  participation  in  civic, 
welfare,  recreational  and  union 
activities;  eligibility  for  tropical 
differential. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

5  U.S.C.  301;  22  U.S.a  3611  (Supp.  Ill 
1979);  44  U.S.C.  3101;  Articles  III  and  X 
of  the  Panama  Canal  Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

To  have  as  ready  reference  for  use  in 
compiling  training  reports  required  by 
the  Office  of  Personnel  Management: 
referrals  to  promotion  boards;  in 
responding  to  inquiries  fixim 
professional  and  medical  societies,  bar 
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associations,  prospective  employers, 
employment  agencies,  etc.,  concerning 
personal  characteristics  and 
qualifications,  employment  background, 
job  performance  and  advancement 
potential,  etc.  See  also  general  routine 
use  paragraphs  in  prefatory  statement  or 
in  35  CFR  Part  10.  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

Paper  files  maintained  in  file  folders 
stored  in  desk  drawers  or  filing 
cabinets,  records  also  entered  and 
stored  in  work  processing  equipment 
and  on  magnetic  disks  utilized  with 
word  processing  equipment. 

retrievabiuty:  ' 

Employee  name,  identification 
number,  or  position  number. 

SAFEGUARDS: 

Paper  records  maintained  in  lockable 
file  cabinets  or  supervisor’s  desk. 
Magnetic  disks  and  word  processing 
equipment  kept  in  locked  rooms  when 
not  in  use.  Access  and  use  restricted  to 
authorized  personnel. 

RETENTION  AND  DISPOSAU 

Records  reviewed  at  end  of  calendar 
year  and  documents  which  have  been 
superseded  or  are  no  longer  applicable 
are  to  be  destroyed  by  burning  or 
shredding. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Head  of  Section,  Branch,  Division, 
Independent  Unit,  Staff  Office,  Bureau 
of  other  employing  unit  where  employee 
works. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency 
Records  Officer,  Administration 
Building,  Balboa  Heights,  R.P.  Rules  are 
published  in  35  CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
either  of  addresses  designated  in 
Notification  Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

Individual  to  whom  information 
applies;  personnel  actions;  performance 
review  or  personnel  evaluation  reports; 
letters  of  commendation  or  reprimand; 
travel  orders;  college  transcripts; 
training  records;  and  other  related 
papers. 


PCC/OPR-2 
SYSTEM  NAME: 

Operating  Unit  Employment  Inquiry 
Files.  PCC/OPR-2 

SYSTEM  location: 

May  be  maintained  in  Section, 

Branch,  Division,  Independent  Unit, 

Staff  Office,  Bureau  or  other  unit 
receiving  informal  inquiries  or  requests 
for  employment. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Members  of  the  public  and  employees 
of  other  units  or  agencies  who 
anticipate,  or  are  in  the  process  of 
applying  for  jobs  with  the  Panama  Canal 
Commission  unit  maintaining  the  record. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  maintained  by  operating 
officials  to  whom  applicants  have 
applied  directly  for  employment.  The 
records  may  contain  copies  of  SF-171, 
application  for  Federal  employment, 
showing  applicant's  name,  address, 
telephone  number,  social  security 
number,  employment  experience,  school 
transcripts,  educational,  professional  or 
skilled  craft  history  and  background, 
native  or  foreign  languages,  other  skills, 
awards  or  special  commendations, 
references,  statements  from  previous 
employers,  resumes,  etc.  May  also 
contain  record  of  interviews,  if  any, 
name  of  interviewer,  and  evaluation  of 
applicant. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

22  U.S.C.  3611  (Supp.  Ill  1979);  Articles 
III  and  X  of  the  Panama  Canal  Treaty  of 
1979. 

• 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

See  general  routine  use  paragraphs  in 
prefatory  statement  or  in  35  CFR  Part  10, 
Appendix  A. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

Paper  records  in  file  folders  stored  in 
desk  drawers  or  file  cabinets. 

retrievabiuty: 

Filed  alphabetically  by  name  of 
applicant. 

SAFEGUARDS: 

Maintained  in  lockable  file  cabinet  or 
operating  unit  ofncial’s  desk.  Access 
and  use  are  restricted  to  authorized 
personnel. 


RETENTION  AND  DISPOSAL: 

Records  may  be  sent  to  Panama  Area 
Personnel  Board  for  determination  of 
applicant’s  eligibility  and  consideration 
for  employment  under  the  Canal  Zone 
Merit  System  (and  the  Panama  Canal 
Employment  System  when  it  replaces 
the  Canal  Zone  Merit  System,  pursuant 
to  the  Panama  Canal  Act  of  1979); 
directly  for  consideration  if  vacancy  is 
excluded  from  Canal  Zone  Merit  System 
(and  the  Panama  Canal  Employment 
System)  returned  to  applicant;  or 
destroyed  twelve  months  after  initial 
inquiry. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Official  in  Section.  Branch,  Division, 
Independent  Unit,  Staff  Office  or  Bureau 
maintaining  such  records. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency 
Records  OfBcer,  Administration 
Building,  Balboa  Heights,  R.P.  Rules  are 
published  in  35  CFR  Part  10. 

RECORDS  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
either  of  addresses  designated  in 
Notification  Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

From  individual  to  whom  information 
applies. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

All  information  in  this  system  which 
would  reveal  the  identity  of  confidential 
sources  is  exempt  from  certain 
subsections  of  5  U.S.C.  552a  and  from 
the  procedures  for  access  and  contest 
set  forth  in  the  agency’s  regulations  as 
part  of  systems  PCC/PB-1  or,  if  position 
is  exempt  from  Canal  Zone  Merit 
System,  (and  the  Panama  Canal 
Employment  System),  PCC/PR-5, 

PCC/PB-1 

SYSTEM  NAME: 

Merit  System  Recruiting,  Examining, 
and  Placement  Records,  PCC/PB-1. 

SYSTEM  location: 

Panama  Area  Personnel  Board,  Bldg. 
6531,  Corozal,  Republic  of  Panama,  and 
Central  Examining  Office.  Building  363, 
Ancon,  R.P.,  and  personnel  and  other 
offices  of  Federal  agencies  in  Republic 
of  Panama  authorized  to  make 
appointments  to  positions  and  to  act  for 
the  Board  by  delegated  authority. 
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CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Individuals  seeking  eligibility  for 
positions  with  Federal  agencies  in  the 
Republic  of  Panama  and  current  and 
former  employees  of  Federal  agencies  in 
the  Republic  of  Panama. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  compiled  for  determining  an 
individual's  suitability,  qualifications, 
and  ratings  to  establish  status  for 
eligibility  for  employment;  for  referring 
and  placing  individuals  for  employment, 
transfer,  promotion,  reassignment,  and 
reappointment:  and  for  providing 
statistical  information  for  conducting 
personnel  research  and  management 
studies.  They  contain  information 
concerning  education  and  training; 
employment  history  and  earnings; 
appraisal  of  past  performance  by 
current  and  previous  employers, 
educators,  and  personal  references; 
convictions  for  offenses  against  the  law; 
responses  to  test  items  and 
questionnaires;  results  of  tests;  rating 
sheets;  appraisals  of  potential;  honors, 
awards,  or  fellowships;  military  service 
and  veterans  preference;  birthdate  and 
birthplace;  citizenship;  identification 
numbers;  legal  residence;  home 
addresses  and  telephone  numbers; 
general  suitability  and  medical  fitness 
for  Federal  employment;  applicant’s 
conditions  and  preferences  for 
employment;  special  qualifications; 
registers  and  certificates  of  eligibles; 
actions  taken;  and  related 
correspondence. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

22  U.S.C.  3652,  3654,  3661-3664  (Supp. 
Ill  1979);  Article  Ill  of  the  Panama  Canal 
Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

See  general  routine  use  paragraphs  in 
prefatory  statement  or  in  35  CFR  Part  10. 
Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSEM. 

STORAGE: 

Paper  records  in  file  folders, 
individual  forms  and  cards,  and 
computer  printouts. 

retrievabiuty: 

Filed  or  retrievable  alphabetically  by 
name  of  individual  and  by  date  of  birth. 

safeguards: 

Sensitive  information  is  stored  in 
locked  metal  file  equipment  and  other 
records  are  stored  in  metal  file  cabinets 


in  building  locked  when  not  in  use. 
Access  and  use  are  restricted  to 
authorized  personnel. 

RETENTION  AND  DISPOSAU 

Applications  and  supporting 
documents: 

a.  Transferred  to  employing  agency 
when  applicant  is  selected  for 
permanent  appointment. 

b.  Transferred  to  designated  U.S.  Civil 
Service  Commission  area  office  on 
transfer  of  eligibility. 

c.  Eligible  applicants:  Destroyed  10 
years  after  termination  of  register. 

d.  Canceled  or  ineligible  applicants: 
Destroyed  two  years  after  date  register 
is  established  or  upon  termination  of  the 
register,  whichever  is  earlier. 

e.  Vouchers  and  correspondence  are 
filed  with  applications.  Index  Cards; 

a.  Permanent  Examination  Records 
Cards;  Destroyed  10  years  after 
termination  of  register. 

b.  Pending  Record  Cards  are 
destroyed  upon  completion  of 
processing  and  rating  of  applications. 

Certificates  of  eligibles:  Destroyed  2 
years  after  date  of  certificate.  Register 
of  eligibles  destroyed  10  years  after 
termination  of  register.  Routine 
Examining  Program  Test  Answer  Sheets. 

a.  Eligibles  answer  sheets  are 
destroyed  after  three  years. 

b.  Ineligibles  ansvyer  sheets  are 
destroyed  after  six  months. 

Other  records,  permanent. 

system  MANAGER(S)  and  ADDRESS: 

Executive  Director,  Panama  Area 
Personnel  Board,  Panama  Canal 
Commission,  APO  Miami  34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Systems  Manager,  his  delegate,  the 
Manager,  Central  Examining  Office, 
Balboa  Heights,  R.P.,  or  the  Agency 
Records  Officer,  Administration 
Building,  Balboa  Heights.  R.P.  Individual 
should  provide  name,  date  of  birth, 
approximate  date  of  reocrd.  and  title  of 
examination  or  announcement  with 
which  concerned.  Rules  are  published  in 
35  CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to  one 
of  the  addressees  designated  in 
Notification  Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES'. 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

Subject  individuals,  employers, 
schools,  references,  neighbors, 
associates,  credit  bureaus,  law 
enforcement  agencies,  probation 
officials,  prison  officials,  personnel 


managers,  medical  officers  and  records, 
government  agencies,  and  others. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

All  information  in  this  system  which 
would  reveal  the  identity  of  confidential 
sources  or  is  testing  or  examination 
material  is  exempt  from  certain 
subsections  of  5  U.S.C.  552a  and  from 
the  procedures  set  forth  in  the  agency’s 
regulations.  See  35  CFR  10.22. 

PCC/PB-2 

SYSTEM  NAME: 

Appeals  Grievances,  Complaints,  and 
Assistance  Records.  PCC/P^2. 

SYSTEM  LOCATION: 

Panama  Area  Personnel  Board,  Bldg. 
6531,  Corozal,  Republic  of  Panama  and 
Central  Examining  Office,  Building  363, 
Ancon,  R.P.,  and  personnel  and  other 
offices  of  Federal  agencies  in  the 
Republic  of  Panama  authorized  to  make 
appointments  to  positions  and  act  for 
the  Board  by  delegated  authority. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Applicants  for  Federal  employment 
and  current  and  former  Federal 
employees  in  the  Republic  of  Panama 
who  have  appealed  a  qualification  or 
rating  or  who  have  registered 
complaints  or  made  requests  for 
assistance  on  any  phase  of  the 
operations  of  the  Board  and  the  Central 
Examining  Office. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  relating  to  a  decision, 
process,  determination  or  reply  made  by 
the  Board  on  an  appeal,  grievance, 
complaint,  or  request  for  assistance 
affecting  an  individual’s  consideration 
for  employment  through  the  Merit 
System,  and  used  also  to  provide 
statistical  information  for  conducting 
personnel  research  and  management 
studies.  The  records  consist  of  the  initial 
appeal  or  complaint;  tetters  or  notices 
from  and  to  the  individual:  records  of 
hearings  when  conducted; 
documentation  supporting  a  decision  or 
determination;  affidavits  or  statements; 
testimonies  of  witnesses:  investigative 
reports;  instructions  to  an  agency  about 
action  to  be  taken  to  comply  with 
decisions;  related  correspondence, 
opinions,  and  recommendations;  and 
results  of  rating  panels. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

22  U.S.C.  3652,  3654,  3661-3664  (Supp. 
Ill  1979);  Article  III  of  the  Panama  Canal 
Treaty  of  1977. 
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ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

See  general  routine  use  paragraphs  in 
prefatory  statement  or  in  35  CFR  Part  10, 
Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

Paper  records  in  file  folders  and 
binders,  and  index  cards. 

retrievabiuty: 

Filed  or  retrievable  alphabetically  by 
name  of  individual  and  by  date  of  birth. 

SAFEGUARDS: 

Stored  in  locked  metal  file  cabinets  in 
building  locked  when  not  in  use.  Access 
and  use  are  restricted  to  authorized 
personnel. 

RETENTION  AND  DISPOSAL: 

Permanent. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Executive  Director,  Panama  Area 
Personnel  Board,  Panama  Canal 
Commission,  APO  Miami  34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency 
Records  Officer,  Administration 
Building,  Balboa  Heights,  R.P.  Individual 
should  provide  name,  date  of  birth,  and 
approximate  date  and  kind  of  action 
taken.  Rules  are  published  in  35  CFR 
Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
either  of  addressees  designated  in 
Notification  Proced\ires,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

Subject  individuals;  agency  and  Board 
officials;  affidavits  of  employees; 
testimonies  of  witnesses;  documents  in 
file  related  to  the  appeal,  grievance, 
complaint,  or  request  for  assistance;  and 
correspondence  from  organizations  or 
persons  with  pertinent  knowledge, 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

All  information  in  this  system  which 
would  reveal  the  identity  of  confidential 
sources  is  exempt  from  certain 
subsections  of  5  U.S.C.  552a  and  from 
the  procedures  set  forth  in  the  agency’s 
regulations.  See  35  CFR  10.22. 


PCC/PB-3 

SYSTEM  NAME: 

Personnel  Investigation  Records, 
PCC/PB-3, 

SYSTEM  LOCATION: 

Panama  Area  Personnel  Board,  Bldg. 
6531,  Corozal,  Republic  of  Panama,  and 
Central  Examining  Office,  Building  363, 
Ancon,  R.P.,  and  personnel  and  other 
offices  of  Federal  agencies  in  the 
Republic  of  Panama  authorized  to  make 
appointments  to  positions  and  to  act  for 
the  Board  by  delegated  authority. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Current  and  former  applicants  for 
employment  in  the  Federal  service  and 
current  and  former  Federal  employees  in 
the  Republic  of  Panama. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Investigative  records  compiled  to 
evaluate  applications  for  employment 
and  to  provide  statistical  information  for 
conducting  personnel  research  and 
management  studies.  They  contain 
information  regarding  an  individual’s 
physical  and  mental  health,  character, 
conduct,  and  behavior  in  the  community 
where  the  individual  has  lived;  arrests 
and  convictions  for  any  violations 
against  the  law;  reports  of  interviews 
with  former  supervisors,  co-workers, 
associates,  educators,  etc.;  reports  about 
the  overall  qualiBcations  of  an 
individual  for  a  specific  position;  reports 
from  law  enforcement  or  corrective/ 
parole  agencies,  former  employers, 
educational  institutions,  and  medical 
officers  and  institutions;  veterans’ 
preference  claims  for  veterans’  wives, 
widows,  widowers,  and  mothers;  lists  of 
persons  barred  from  military 
installations  and  pier  areas;  lists  of 
police  checks;  police  records;  and 
penitentiary  predischarge  reports,  parole 
officers’  postdischarge  statements,  and 
wardens’  postdischarge  statements. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

22  U.S.C.  3652,  3654,  3661-3664  (Supp. 
Ill  1979);  Article  III  of  the  Panama  Canal 
Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

See  general  routine  use  paragraphs  in 
prefatory  statement  or  in  35  CFR  Part  10, 
Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,' RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

Paper  records  in  file  folders  and 
individual  forms  and  cards. 


retrievability: 

Filed  or  retrievable  alphabetically  by 
name  of  individual  and  by  date  of  birth. 

safeguards: 

Stored  in  locked  file  equipment  in 
building  locked  when  not  in  use.  Access 
and  use  are  restricted  to  authorized 
personnel. 

RETENTION  AND  DISPOSAL: 

Lists  of  persons  barred  from  military 
installations  and  piers  are  destroyed 
when  the  bar  or  restriction  is  lifted. 
Penitentiary  predischarge  reports,  parole 
officer  and  warden  statements  are 
transferred  to: 

1.  The  application  file  when  a  decision 
is  made  to  permit  the  individual  to 
compete  for  Federal  employment. 

2.  To  the  Suitability  Investigations 
Index  Card  (Personal  Data  Card)  when  a 
decision  is  made  to  suspend  the 
individual  from  competition  for  Federal 
employment. 

Panama  Canal  Commission  or  United 
States  police  records  and  check  lists  are 
destroyed  when  the  data  is  transferred 
to  the  Suitability  Investigations  Index 
Card  (Personal  Data  Card)  subsequent 
to  receipt.  Police  records  received  from 
the  Republic  of  Panama  which  are 
owned  by  the  individual  are  returned  to 
the  owner  after  transfer  of  the  data  to 
the  Suitability  Investigations  Index  Card 
(Personal  Data  Card).  Statements  from 
the  individual  and  from  other  sources 
are  transferred  to  the  application  file 
when  the  individual  is  cleared  for 
Federal  employment.  Suitability 
Investigations  Index  Cards  (Personal 
Data  Cards)  and  other  recoils  are 
destroyed  upon  death,  retirement  or  at 
age  70  of  the  individual. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Executive  Director,  Panama  Area 
Personnel^oard,  Panama  Canal 
Commission,  APO  Miami  34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Systems  Manager,  his  delegate,  the 
Manager,  Central  Examining  Office, 
Balboa  Heights,  or  the  Agency  Records 
Officer,  Administration  Building,  Balboa 
Heights,  Individual  should  provide 
name,  date  of  birth,  and  the 
approximate  date  and  kind  of  action 
taken.  Rules  are  published  in  35  CFR 
Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to  one 
of  the  addressees  designated  in 
Notification  Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 
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RECORD  SOURCE  CATEGORIES: 

Subject  individuals,  employers, 
schools,  references,  neighbors, 
assoicates,  credit  bureaus,  law 
enforcement  agencies,  probation 
officials,  prison  officials,  personnel 
managers,  medical  ofHcers  and  records, 
government  agencies,  and  others. 

SYSTEMS  EXEMI»TED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

All  information  in  this  system  which 
is  investigatory  material  compiled  for 
taw  enforcement  purposes  or  would 
reveal  the  identity  of  confidential 
sources  is  exempt  from  certain 
subsections  of  5  U.S.C.  552a  and  from 
the  procedures  for  access  and  contest 
set  forth  in  the  agency's  regulations.  See 
35  CFR  10.22. 

PCC/PR-1 

SYSTEM  location: 

Personnel  Operations  Division,  Bid. 
5553,  Diablo,  Republic  of  Panama. 

SYSTEM  NAME: 

Disability  Relief,  Retirement  and 
Group  Supplementary  Life  Insurance 
Records,  PCC/PR-1. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Disability  Relief  annuitants  and 
surviving  widows;  Civil  Service 
Retirement  annuitants;  employees  who 
died  while  in  service;  survivors  of 
deceased  employees  and  annuitants; 
and  employees  and  annuitants  enrolled 
in  the  Supplementary  Life  Insurance 
Program  sponsored  by  the  Group 
Insurance  Board  (Panama  Canal  Area). 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Information  used  in  the  administration 
of  the  Cash  Relief  Act  of  July  8, 1937,  as 
amended,  and  in  the  application  of 
related  policies  on  medical  treatment 
and  care,  annuitants'  group  life 
insurance,  and  the  eligibility  of  widows 
of  deceased  annuitants  for  annuities. 

Reference  files  from  which 
information  or  statistical  data  may  be 
furnished  quickly  on  employees  who 
retired  under  the  Civil  Service 
Retirement  Act,  employees  who  died 
while  in  service,  and  survivors  who 
submitted  applications  or  claims  for 
death  benefits  and  unpaid 
compensation. 

Identification  of  employees  and 
annuitants  enrolled  in  the  Group 
Supplementary  Life  Insurance  Program 
and  their  beneficiaries. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

5  U.S.C.  Chapters<83  and  87;  22  U.S.C. 
3658,  3681-3683  (Supp.  Ill  1979);  Articles 


111  and  X  of  the  Panama  Canal  Treaty  of 
1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

See  General  Routine  Use  paragraphs 
in  prefatory  statement  or  in  35  CFR  Part 
10,  Appendix  A, 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

Paper  records  in  file  folders,  cards, 
and  individual  forms. 

retrievability: 

Filed  alphabetically  by  name  or  filed 
by  identification  number. 

SAFEGUARDS: 

Stored  in  metal  file  cabinets  in 
building  locked  when  not  in  use.  Access 
and  use  are  restricted  to  authorized 
personnel. 

RETENTION  AND  DISPOSAU 

Index  cards  on  persons  designated  to 
act  as  the  agents  of  Disability  Relief 
annuitants  are  destroyed  when 
annuitant  dies.  Other  records: 
Permanent. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Director,  Office  of  Personnel 
Administration,  Panama  Canal 
Commission,  APO  Miami  34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency 
Records  Officer,  Administration 
Building,  Balboa  Heights,  R.P.  Rules  are 
published  in  35  CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addresed  to  either 
of  addresses  designated  in  Notification 
Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES*. 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

Subject  individuals,  official  personnel 
files,  and  medical  and  welfare 
personnel. 

PCC/PR-2 

SYSTEM  NAME: 

Employee  Benefits  Records,  PCC/PR- 

2 

SYSTEM  location: 

Personnel  Operations  Division,  Bldg. 
366,  Ancon,  Republic  of  Panama. 


CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Current  and  former  employees  and 
their  dependents  or  other  members  of 
their  household. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Determinations  of  employees' 
eligibility  for,  or  entitlement  to,  the 
tropical  differential,  home  leave  and 
repatriation  travel.  Commission  housing, 
and  other  employee  benefits. 

Determination  of  an  individual's 
status  as  dependent  or  member  of 
household  of  employee  to  establish  his 
or  her  eligibility  for  residence  in 
Commission  housing,  medical  treatment, 
education,  purchase  authority,  and 
transportation  benefits. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

5  U.S.C.  5701-42  and  5924;  22  U.S.C. 
3641-3658  (Supp.  Ill  1979);  Articles  III 
and  X  of  the  Panama  Canal  Treaty  of 
1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

See  General  Routine  Use  paragraphs 
in  prefatory  statement  or  in  35  CFR  Part 
10,  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

storage: 

Paper  records  in  file  folders. 

retrievability: 

Filed  alphabetically  by  name  of 
employee. 

SAFEGUARDS: 

Stored  in  metal  file  cabinets  in 
buildings  locked  when  not  in  use. 
Access  and  use  are  restricted  to 
authorized  personnel. 

RETENTION  AND  DISPOSAL: 

Retained  for  three  years  and  then 
destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Office  of  Personnel 
Administration,  Panama  Canal 
Commission,  APO  Miami  34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from 
Systems  Manager  or  the  Agency 
Records  Officer,  Administration 
Building,  Balboa  Heights,  R.P.  Rules  are 
published  in  35  CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
either  of  the  addresses  designated  in 
Notification  Procedures,  preceding. 
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CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES; 

Subject  employees  and  officials  of  the 
Canal  agencies. 

PCC/PR-5 

SYSTEM  NAME: 

Recruiting  and  Placement  Records, 
PCC/PR-5. 

SYSTEM  LOCATION: 

Personnel  Operations  Division,  Bldg. 
366,  Ancon,  Republic  of  Panama. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Persons  who  have  applied  for 
employment  or  are  employed  with  the 
Panama  Canal  Commission. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Applications  for  employment  and 
records  related  thereto:  overseas 
recruitment  processing  records;  special 
placement  and  program  records,  such  as 
records  on  the  excluded  appointments  of 
mentally  retarded  applicants,  the 
appointment  of  handicapped  persons, 
the  student  assistant  program,  the 
upward  mobility  program,  and  the 
worker-trainee  program. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

22  U.S.C.  3641-3654,  3671,  3672  (Supp. 
Ill  1979);  Articles  III  and  X  of  the 
Panama  Canal  Treaty  of  1977;  E.O. 

11478,  August  8, 1969;  42  U.S.C.  2000e- 
16;  E.O.  11171,  August  18, 1964;  29  U.S.C. 
791. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

See  general  routine  use  paragraphs  in 
prefatory  statement  or  in  35  CFR  Part  10, 
Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

storage: 

Paper  records  in  file  folder,  index 
cards,  lists,  and  individual  forms. 

retrievabiuty: 

Filed  alphabetically  by  name  of 
subject  individual  or  by  an  identification 
number. 

SAFEGUARDS: 

Stored  in  metal  file  cabinets  in 
building  locked  when  not  in  use.  Access 
and  use  are  restricted  to  authorized 
personnel. 

RETENTION  AND  DISPOSAL: 

Applications  for  employment  and 
records  related  thereto  are  transferred 


to  recruitment  folder  if  applicant  is 
selected  for  employment  from  overseas. 
When  applicant  is  employed, 
documentation  is  transferred  to  Official 
Personnel  Folder.  Applications  are 
destroyed  if  applicants  fail  to  update  in 
one  year  from  date  of  acknowledgment 
of  application.  U.S.  recruitment  data 
cards  are  retained  indefinitely  for 
statistical  purposes.  Miscellaneous 
correspondence  and  listings  pertaining 
to  employees  under  recruitment  are 
destroyed  after  two  years.  Vouchers 
from  references  listed  by  applicant  are 
destroyed  after  one  year.  Individual 
special  placement  and  program  records 
are  destroyed  when  employee 
terminates  or  individual’s  participation 
in  program  ends. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Director,  Office  of  Personnel 
Administration,  Panama  Canal 
Commission,  APO  Miami  34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency 
Records  Officer,  Administration 
Building,  Balboa  Heights,  R.P.  Rules  are 
published  in  35  CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
either  of  the  addressees  designated  in 
Notification  Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

Subject  individuals,  medical 
personnel,  police  officials,  officials  of 
the  Canal  agencies,  schools  attended  by 
applicant,  and  individuals  listed  as 
references  by  applicant, 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

All  information  in  this  system  which 
would  reveal  the  identity  of  confidential 
sources  is  exempt  from  certain 
subsections  of  5  U.S.C.  552a  and  from 
the  procedures  for  access  and  contest 
set  forth  in  the  agency’s  regulations.  See 
35  CFR  10.22. 

PCC/PR-6 

SYSTEM  name: 

Training  and  Employee  Development 
Records,  PCC/PR-6.  - 

SYSTEM  location:  ' 

Human  Resources  Development  Staff, 
Office  of  Personnel  Administration, 
Bldg.  0602,  Balboa  Heights,  Republic  of 
Panama. 


CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Current  and  former  employees  of  the 
Canal  and  other  Federal  agencies  on  the 
Isthmus  who  have  participated  in 
training  or  development  programs 
sponsored  or  conducted  by  the  Canal 
agencies. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  on  training  and  development 
of  employees  under  a  variety  of 
programs  such  as  apprentice  program; 
the  tuition  refund  program;  and  various 
executive,  managerial,  supervisory, 
administrative,  Spanish  and  English 
language,  technical,  and  professional 
training  and  development  programs. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

5  U.S.C.  4101-18:  E.0, 11348  of  April 
20, 1967;  E.0. 11171,  August  18, 1964;  22 
U.S.C.  3611  (Supp.  Ill  1979);  Articles  III 
and  X  of  the  Panama  Canal  Treaty. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

See  General  Routine  Use  paragraphs 
in  prefatory  statement  or  in  35  CFR  Part 
10,  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

storage: 

Paper  records  in  file  holders,  cards, 
and  individual  forms. 

retrievabiuty: 

Filed  alphabetically  by  name. 

safeguards: 

Stored  in  metal  file  cabinets  in 
building  locked  when  not  in  use.  Access 
and  use  are  restricted  to  authorized 
personnel. 

RETENTION  AND  DISPOSAU 

Apprentice  enrollment  and  grade 
records  are  retained  permanently.  Other 
records  are  retained  for  three  years  after 
termination  of  the  session  of  the 
program  in  which  the  trainee  was 
enrolled,  except  summary  records  for 
management  development  program  are 
maintained  until  employee  terminates  or 
is  dropped  from  the  program. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Director,  Office  of  Personnel 
Administration,  Panama  Canal 
Commission,  APO  Miami  34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency 
Records  Officer,  Administration 
Building,  Balboa  Heights,  R.P.  Rules  are 
published  in  35  CFR  Part  10. 
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RECOBO  ACCESS  PROCEDURES: 

Request  should  be  addressed  to  either 
of  the  addressees  designated  in 
Notification  Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

Subject  individual,  official  personnel 
records,  instructors,  agency  officials, 
program  officials,  and  Veterans 
Administration. 

PCC/PR-7 

SYSTEM  NAME: 

Personnel  Information  System,  PCC/ 
PR-7 

SYSTEM  location: 

Management  Information  Systems, 
Panama  Canal  Commission, 
Administration  Building,  Balboa 
Heights,  Republic  of  Panama;  and 
Personnel  Operations  Division,  Ancon, 
R.P. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

All  current  employees  of  the  Panama 
Canal  Commission  in  permanent  and 
temporary  positions.  After  September 
30, 1979,  all  employees  terminated 
through  reduction-in-force  procedures 
who  participate  in  a  priority 
reemployment  program. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  employee  identification 
number  and  employment-related  and 
retention  register  data  in  an  automated 
personnel  file,  in  combination  with  the 
information  in  the  automated  system  of 
records,  the  “Payroll  Master  File  for 
Panama  Canal  Commission,  PCC/ 
FMAP-1." 

Records  in  FMAP-1  include:  birthdate: 
Social  Security  number;  veteran 
preference;  tenure;  present  position 
occupational  code;  position  number, 
security  classification;  wage  category; 
grade;  salary;  tenure  conversion  date; 
step  increase  due  date;  work  week;  roll 
and  gang;  Federal  service  date;  Panama 
Canal  service  date;  FEHBA  plan;  FEGLl 
income  tax  data;  travel  leave;  residence; 
citizenship;  sex;  marital  status;  physical 
exam;  position  rate  number;  timing  unit; 
pay  basis;  and  annual  premium 
compensation. 

Records  in  the  automated  personnel 
file  include;  outstanding  performance 
rating;  status  of  position;  target  grade  of 
position;  temporary  promotion  indicator; 
competitive  level;  eligibility  for 
repatriation  and  vacation  leave  travel; 
APRTE  (actual  place  of  residence  at 
time  of  employment).  The  automated 
personnel  file  also  includes  information 


needed  for  proper  administration  of 
personnel  programs  and  policies  in 
accordance  with  the  Panama  Canal 
Treaty  of  1977  and  related  agreements, 
such  as  coded  information  identifying 
employees  who  are:  entitled  to  grade 
and  pay  retention;  eligible  for  early 
optional  retirement;  covered  by  the 
Panama  Social  Security  System:  subject 
to  a  5-year  rotation  plan:  reemployed 
within  six  months  of  effective  date  of 
the  treaty;  Panamanian  employees  who 
have  been  promoted/trained:  U.S.  and 
non-U.S.  citizen  employees  who  are 
married  to  Panamanians  or  who  have 
resided  in  the  Republic  of  Panama  at 
least  ten  years,  llie  Reemployment 
Priority  List  (former  employees 
terminated  through  RIF)  will  contain 
information  as  to  qualifications  for 
rqpmployment  in  or  promotion  to 
specific  occupational  series  and  grade 
levels. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

5  U.S.C.  301:  5  U.S.C.  Chapters  35,  45. 
55;  22  U.S.C.  3611  (Supp.  Ill  1979); 

Articles  III  and  X  of  the  Panama  Canal 
Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Information  in  these  records  may  be: 

a.  Disclosed  to  the  following  agencies 
and  organizations,  in  connection  with 
their  authorized  functions:  Office  of 
Personnel  Management;  Merit  Systems 
Protection  Board;  Internal  Revenue 
Service;  Social  Security  Administration; 
General  Accounting  Office;  U.S.  military 
agencies;  state  unemployment 
compensation  offices;  city,  county,  and 
state  tax  offices:  employee  credit 
unions;  banks;  insurance  carriers; 
employee  and  professional 
organizations;  and  Combined  Federal 
Campaign. 

b.  Disclosed  to  officials  of  labor 
organizations  when  relevant  and 
necessary  to  their  duties  concerning 
personnel  policies,  practices,  and 
matters  affecting  working  conditions. 

c.  Used  to  promote  the  incentive 
awards  program  through  the  local  news 
media. 

d.  Disclosed  to  prospective  employers 
or  other  organizations,  at  the  request  of 
the  individual. 

e.  Used  in  the  selection  process  by  the 
agency  in  connection  with 
appointments,  transfers,  promotions,  or 
qualifications  determinations.  To  the 
extent  relevant  and  necessary,  it  will  be 
furnished  upon  request  to  other  agencies 
for  the  same  purpose. 

f.  Used  to  provide  statistical  reports  to 
Congress,  U.S.  Government  agencies. 


the  Government  of  Panama,  and  the 
public  on  characteristics  of  the  Federal 
work  force. 

g.  Used  in  the  production  of  summary 
descriptive  statistics  and  analytical 
studies;  may  also  be  used  to  respond  to 
general  requests  for  statistical 
information  (without  personal  identifier) 
under  FOIA;  or  to  locate  individuals  for 
personnel  research  or  other  personnel 
research  functions. 

h.  Diclosed  to  the  Office  of 
Management  and  Budget  at  any  stage  in 
the  legislative  coordination  and 
clearance  process  in  connection  with 
private  relief  legislation  as  set  forth  in 
OMB  Circular  No.  A-19. 

i.  Disclosed  in  accordance  with  the 
general  routine  use  paragraphs  in 
prefatory  statement  and  in  35  CFR  Part 
10,  Appendix  A, 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

storage: 

Magnetic  tapes  and  disks;  computer 
printouts;  and  paper  records. 

retrievabiuty: 

By  employee  identification  number,  by 
name,  and  by  any  or  all  of  the  categories 
of  information  in  the  system. 

safeguards: 

A  combination  of  standard  physical 
security  measures,  appropriate 
management  information  practices,  and 
computer  system/network  security 
controls  are  used  to  prtoect  these 
records.  Safeguards  include:  batch 
controls;  computer  processing  controls; 
access  to  both  hard  copy  documents  and 
computer  files  restricted  to  authorized 
personnel;  restricted  on-line  access, 
with  authorization  limited  in  accordance 
with  user-entered  confidential 
identifying  code  and  access  code.  A 
special  coordinator  has  been  designated 
by  the  system  manager  to  maintain 
control  of  all  input  documents  and 
issuance  of  report  information.  Printouts 
are  produced  only  upon  written  request 
from  the  system  manager.  Reports, 
tapes,  and  disks  are  kept  in  a  locked 
cabinet  or  secure  area  when  not  in  use. 

RETENTION  AND  DISPOSAU 

Input  paper  records  are  retained  for 
two  years  and  then  destroyed.  Printouts 
are  retained  up  to  six  months  and  then 
destroyed.  Records  are  deleted  from 
magnetic  tapes  or  disks  after 
termination  of  employee.  Tapes  and 
disks  are  erased  and  reused.  An 
exception  to  the  normal  retention  period 
is  made  for  records  relevant  to  a 
reduction  in  force:  information  about  all 
employees  on  the  rolls  immediately 
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prior  to  the  RIF  is  retained  on  tape/disk 
for  up  to  two  years;  and  printouts  of 
information  about  terminated  employees 
participating  in  the  reemployment 
priority  program  and  demoted 
employees  participating  in  the  priority 
promotion  program  are  retained  for  up 
to  two  years. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Office  of  Personnel 
Administration,  Panama  Canal 
Commission,  APO  Miami  34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
System  Manager  or  the  Agency  Records 
Officer,  Administration  Building,  Balboa 
Heights,  R.P.  Rules  are  published  in  35 
CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
either  of  the  officials  deisgnated  in 
Notification  Procedure,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

Rules  governing  how  an  individual 
may  request  the  amendment  of  any 
information  about  him  in  this  system, 
are  published  in  35  CFR  Part  10. 

RECORD  SDURCE  CATEGORIES: 

Subject  employee;  personnel  action 
forms  (SF  50);  Official  Personnel 
Folders,  Incentive  Award  Files; 
documents  prepared  for  treaty  planning 
purposes;  the  agency  payroll  master  file; 
and  computer-generated  and  manual 
calculations  from  varied  input  data. 

PCC/PR-8 

SYSTEM  name: 

Systems  of  records  noticed  by  the 
Office  of  Personnel  Management  and 
applicable  to  the  Panama  Canal 
Commission,  as  follows: 

(1)  General  Personnel  Records 
(Official  Personnel  Folder  and  records 
related  thereto).* 

(2)  Retirement,  Life  Insurance,  and 
Health  Benefits  Records  Systems. 

(3)  Ethics  in  Government  Financial 
Disclosure  Records,  OPM/GOVT-4. 

(4)  Confidential  Statements  of 
Employment  and  Financial  Interest, 
OPM/GOVT-8. 

*As  an  exception  to  standard  practice 
on  retention  of  out-of-service  Official 
Personnel  Folders,  the  Canal  agencies 
are  authorized  to  retain  the  Official 
Personnel  Folders  of  their  former  non- 
U.S.  citizen  employees  for  two  years, 
thereafter  they  are  sent  to  the  National 
Personnel  Records  Center  in  St.  Louis, 
Missouri  (35  CFR  253-292).  Some  of 
these  former  employees  now  may  be 
U.S.  citizens  or  resident  aliens  of  the 
United  States  who  are  granted  access  to 


the  records  under  provisions  of  the 
Privacy  Act.  Questions  from  such 
individuals  regarding  notibcation 
procedures,  access,  and  contest  in 
connection  with  these  records  should  be 
addressed  to  the  Director,  Office  of 
Personnel  Administration,  Panama 
Canal  Commission,  APO  Miami  34011, 
who  is  the  Systems  Manager,  or  to  the 
Agency  Records  Officer,  Administration 
Building,  Balboa  Heights,  Republic  of 
Panama.  Rules  are  published  in  35  CFR 
Part  10. 

PCC/PR-9 

SYSTEM  NAME: 

Incentive  Awards  Program  Files, 
PCC/PR-9. 

SYSTEM  LOCATION: 

Incentive  Awards  Office,  Bldg.  0610, 
Ancon,  Republic  of  Panama. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

All  employees  of  Panama  Canal 
Commission  who  have  filed  suggestions 
or  received  honorary  awards  under  the 
Incentive  Awards  Program  since  1954. 
Supervisors  of  suggesters  since  1974. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Employee’s  name,  idenifying  number, 
grade,  occupation,  employing  unit, 
suggestion  number,  rejection  or  approval 
date,  amount  awarded,  card  control 
number.  Supervisor’s  name,  employing 
unit,  number  of  suggestions  submitted 
by  his  employees,  amount  awarded,  and 
savings  to  the  Commission. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

5  U.S.C.  4501  et  seq.;  22  U.S.C.  3611 
(Supp.  Ill  1979)  and  Article  III  of  the 
Panama  Canal  Treaty  of  1977). 

ROUTINE  uses  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Information  from  this  system  of 
records  may  be  used  to:  (a)  prepare 
reports  for  the  Office  of  Personnel 
Management;  (b)  promote  the  awards 
program  through  the  local  news  media; 
and  (c)  respond  to  inquiries  from  labor 
unions,  award  recipients,  employee  and 
professional  organizations. 

See  also  general  routine  use  paragraphs 
in  prefatory  statement  or  in  35  CFR  Part 
10,  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

storage: 

3  by  5  inch  cards;  suggestion  forms; 
related  documents. 


RETRIEV  ability: 

Filed  or  indexed  by  name. 

safeguards: 

Records  maintained  in  metal  card  Hies 
and  lockable  metal  Bling  cabinets. 
Access  and  use  are  restricted  to 
authorized  personnel. 

RETENTION  AND  DISPOSAU 

Held  three  years  after  employee’s 
termination  and  then  destroyed  by  Hre. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Incentive  Awards  Secretary,  Panama 
Canal  Commission,  APO  Miami  34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency 
Records  OfHcer,  Administration 
Building,  Balboa  Heights,  R.P.  Rules  are 
published  in  35  CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
either  of  addressees  designated  in 
Notification  Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

From  suggestion  forms  prepared  by 
employees  to  whom  the  record  pertains 
and  from  honorary  award 
recommendations  submitted  by 
authorized  management  ofHcials. 

PCC/PR-11 

SYSTEM  NAME: 

Minority  Group  Designator  (MGD) 
Records,  PCC/PR-11 

SYSTEM  location: 

Personnel  Operations  Division, 
Panama  Canal  Commission,  Ancon, 
Republic  of  Panama. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

U.S.  citizen  employees  of  the  Canal 
agencies. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Lists  of  accessions  of  U.S.  citizen 
employees  containing  a  minority  group 
designator  code  submitted  to  Office  of 
Personnel  Management  (OPM),  error 
lists  from  OPM.  and  transcript  form 
and/or  SF  50  (or  equivalent)  submitted 
to  OPM  to  correct  errors. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
system: 

5  U.S.C.  7204,  E.0. 11478  of  August  8, 
1969;  22  U.S.C.  3611  (Supp.  Ill  1979); 
Articles  III  and  X  of  the  Panama  Canal 
Treaty  of  1977;  29  CFR  1613.301  and 
1613.302. 
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ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCUIDINQ  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

See  general  routine  use  paragraphs  in 
prefatory  statement  or  in  35  CFR  Part  10, 
Appendix  A. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

Forms,  sheets  of  paper,  and  computer 
runs. 

retrievabiuty: 

Lists  of  accessions  filed  by  employee 
identification  number;  computer  runs 
and  SF  50,  filed  alphabetically  by  name; 
and  monthly  report  to  Office  of 
Personnel  Management  and  update 
transcript  form  filed  by  Social  Security 
Number. 

safeguards: 

Stored  in  a  locked  a  steel  desk  in  a 
building  locked  when  not  in  use.  Access 
and  use  are  restricted  to  authorized 
personnel. 

retention  and  disposal: 

Monthly  report  to  Office  of  Personnel 
Management  and  error  listing  for  that 
month  are  destroyed  six  months  after 
error  listing  is  received.  Correction  to 
monthly  error  listing  destroyed  after 
error  list  for  following  month  is  received 
and  corrected. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Director,  Office  of  Personnel 
Administration  Panama  Canal 
Commission,  APO  Miami  34011. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

All  information  in  this  system  is 
maintained  and  used  solely  for 
statistical  reports  and  is  not  used  in 
making  any  nonstatistical 
determinations  about  identiflable 
individuals.  It  is  exempt  from  certain 
subsections  of  5  U.S.C.  552a  and  from 
the  procedures  for  access  and  contest 
set  forth  in  the  agency's  regulations.  See 
35  CFR  10.22. 

PCC/WO-1 

SYSTEM  NAME: 

Panama  Canal  Commission  Board  of 
Directors,  PCC/WO-1. 

SYSTEM  LOCATION: 

312  Pennsylvania  Building,  425  13th 
Street,  N.W.,  Washington,  D.C. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Members  and  former  members  of  the 
Commission’s  Board  of  Directors. 


CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

General  biographical  information. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

22  U.S.C.  3612  (Supp.  lU  1979);  Article 
III  paragraph  3(a)  of  the  Panama  Canal 
Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

See  general  routine  use  paragraphs  in 
prefatory  statement  or  in  35  CFR  Part  10, 
Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

storage: 

Paper  records  in  Hie  folders. 
retrievability: 

Filed  alphabetically  by  name. 

SAFEGUARDS: 

Stored  in  locked  metal  ffie  cabinets  in 
office  locked  when  not  in  use.  Access 
and  use  are  restricted  to  authorized 
personnel. 

RETENTION  AND  DISPOSAL.* 

Permanent. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Assistant  to  the  Secretary,  Panama 
Canal  Commission,  312  Pennsylvania 
Building.  425  13th  Street,  N.W., 
Washington,  D.C.  20004. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency 
Records  Officer,  Administration 
Building,  Balboa  Heights,  Republic  of 
Panama. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
either  of  addressees  designated  in 
Notification  Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

Individual  on  whom  maintained. 

Title  Listing  of  Inactive  Panama  Canal 
Commission  Systems  of  Records 

Advance  Authorizations  to  Enter  the 
Canal  Zone,  PCC-CZG/ADRM-2 
Canal  Zone  Board  of  Registration  for 
Architects  and  Professional  Engineers 
Directory,  PCC-CZG/BRAE-2 
Canal  Zone  Board  of  Registration  for 
Architects  and  Professional  Engineers 
Reference  Files,  PCC-CZG/BRAE-1 
Case  Investigations,  PCC-CZG/CAPS-2 
Cash  Register  Receipt  Shortages,  PCC- 
CZG/FVGA-2 


Civil  and  Amateur  Radio  Operator  and 
Station  License  Files,  PCC-CZG/ 
CALS-4 

Driver’s  License  Investigatory  File,  PCC- 
CZG/CALS-7 

Driver’s  License  Revocation  Lists,  PCC- 
CZG/CAPL-20 

Fishing  Pass  Application  File,  PCC- 
CZG/CALS-3 

Health,  Medical,  Dental,  and  Veterinary 
Records  Systems,  PCC-CZG/HL-1 
Hunting  Permit  Application  File,  PCC- 
CZG/CALS-2 

Immigration  Detention  Orders.  PCC- 
CZG/CACU-12 

Inmate  Trust  Fund  File,  PCC-CZG/ 
CAPL-14 

Marriage  License  Records,  PCC-CZG/ 
CALS-9 

Medical  Administration  System-Exempt, 
PCC-CZG/HL-2 
Medical  Administration  System- 
Nonexempt,  PCC-CZG/HL-3 
Motor  Vehicle  and  Motorboat 
Registration  and  Operator’s  License 
Files,  PCC-CZG/CALS-6 
Official  Permits  to  Have  or  Carry 
Firearms,  PCC-CZG/CALS-11 
Philatelic  Program,  PCC-CZG/CAPS-5 
Purchase  Authority  Cards,  PCC-CZG/ 
ADGS-1 

Refugee  Records,  PCC-CZG/SC-4 
Runners,  Peddlers,  and  Solicitors 
Application  and  License  Files,  PCC- 
CZG/CAL&-10 

Student  Record  System,  PCC-CZG/ 
CASC-1 

U.S.  Immigration  and  Naturalization 
Service,  U.S.  Citzenship 
Certificate  Appliation  and  Appointment 
Records,  PCC-CZG/CACU-10 
Vehicle  Registration  for  RP-Series 
License  Plates,  PCC-CZG/CACU-9 
Visa  Records,  PCC— CZG/GE— 1  (STATE— 
39) 

PCC-CZG/ADGS-1 

SYSTEM  NAME: 

Purchase  Authority  Cards,  PCC-CZG/ 
ADGS-1 

SYSTEM  location: 

Agency  Records  Center,  Building  42- 
D,  Diablo,  Republic  of  Panama. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Employees  of  private  companies, 
organizations,  and  certain  other 
government  agencies,  and  other 
individuals  that  qualify  for  purchase 
authority. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  employment  status,  residence, 
mailing  address,  purchase-authority 
status,  marital  status,  citizenship,  age, 
names  and  ages  of  dependents,  and 
history  of  identification  cards  issued. 
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AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Article  ill,  1936  General  Treaty  of 
Friendship  and  Cooperation,  53  Stat. 

1807;  Articles  XI  and  XII,  1955  Treaty  of 
Mutual  Understanding  and  Cooperation. 

6  U.S.T.  2273;  22  U.S.C.  3611  (Supp.  Ill 
1979];  Article  HI  of  the  Panama  Canal 
Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDINQ  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

I^ormation  from  this  system  may  be 
disclosed  to  court  ofHcials  for  the 
purpose  of  compiling  jury  duty  rosters. 
See  also  general  routine  use  paragraphs 
in  prefatory  statement  or  in  35  CFR  Part 
10.  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

storage: 

Printed  forms,  8  by  lOVz  inches. 

retrievabiuty: 

Alphabetically  by  name. 

safeguards:* 

Lockable  Tile  cabinets.  Access  and  use 
are  restricted  to  authorized  personnel. 

retention  and  disposal* 

Minimum  of  5  years  after  individual 
ceases  to  qualify  for  purchase  authority. 
Shredded. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Agency  Records  Officer,  Panama 
Canal  Commission,  APO  Miami  34011. 

notification  procedure: 

Information  may  be  obtained  from  the 
Agency  Records  Officer,  Admin.  Bldg. 
Balboa  Heights,  Republic  of  Panama. 
Rules  are  published  in  35  CFR  Part  10. 

record  access  procedures: 

Requests  should  be  addressed  to 
addressee  designated  in  Notifications 
Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

From  individuals. 

PCC-CZG/ADRM-2 

SYSTEM  name: 

Advance  Authorizations  to  Enter  the 
Canal  Zone,  PCC-CZG/ADRM-2 

SYSTEM  LOCATION: 

Agency  Records  Center,  Building  42- 
D,  Diablo,  Republic  of  Panama. 


CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Individuals  issued  advance 
authorization  to  enter  the  Canal  Zone. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Advance  authorizations  to  enter  the 
Canal  Zone  and  related  papers,  such  as 
extensions  of  stay  and  changes  in  Canal 
Zone  immigration  status. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

2  C.Z.C.  841,  76A  Stat.  32:  E.0. 11305; 

35  CFR  59.22-3:  22  U.S.C.  3611  (Supp.  Ill 
1979);  Article  III  of  the  Panama  Canal 
Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

See  general  routine  use  paragraphs  in 
prefatory  statement  or  in  35  CFR  Part  10, 
Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

storage: 

Paper  records  on  backers. 
retrievability: 

Filed  alphabetically  by  name  of 
entrant. 

safeguards: 

Stored  in  metal  file  cabinets  in  file 
room  locked  when  not  in  use  in  a 
building  with  around-the-clock  guard. 
Access  and  use  are  restricted  to 
authorized  personnel. 

RETENTION  AND  DISPOSAL 

After  2  years,  transferred  to  Agency 
Records  Center;  then  destroyed  after  2 
more  years. 

SYSTEM  MANAGER(S)  AND  AOORESS: 

Agency  Records  Officer,  Panama 
Canal  Commission,  APO  Miami  34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Agency  Records  Officer,  Admin.  Bldg. 
Balboa  Heights,  Republic  of  Panama. 
Rules  are  published  in  35  CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
addressee  designated  in  Notification 
Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rule^  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

Sponsors  of  entrant. 


PCC-CZG/BRAE-1 

SYSTEM  name: 

Canal  Zone  Board  of  Registration  for 
Architects  and  Professional  Engineers 
Reference  Files,  PCC-CZG/BRAE-1 

SYSTEM  location: 

Agency  Records  Center,  Building  42- 
D,  Diablo,  Republic  of  Panama. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Active  and  inactive  individuals 
certified  as  Engineers-In-Training  (ETT) 
or  registered  as  Professional  Engineer 
(PE)  or  Architect  (RA)  in  the  Canal 
Zone. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Complete  applications  detaining 
personal  history,  educational  record  and 
references  and  record  of  professional 
practice;  reference  letters  from 
individuals,  verification  letters  from 
schools.  State  Boards,  National  Council 
of  Engineering  Examiners  (NCEE)/ 
National  Council  of  Architectural 
Registration  Boards  (NCARB),  etc. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

35  CFR  69(A)  and  2  C.Z.C.  1171-75;  22 
U.S.C.  3611  (Supp.  Ill  1979):  Article  III  of 
the  Panama  Canal  Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Disclosure  to  National  Council  of 
Engineering  Examiners  (NCEE), 

National  Council  of 
Architectural  Registration  Boards 
(NCARB)  and  all  State  Board 
jurisdications  in  connection  with 
Publication  of  Roster,  35  CFR  69.141.  See 
also  general  routine  use  paragraphs  in 
prefatory  statement  or  in  35  CFR  Part  10, 
Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORINO, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

File  folder  8V2  by  11  inches. 

retrievability:  , 

Alphabetically  by  status  of 
certiHcation  and  registration. 

safeguards: 

Active  records  maintained  in  locked 
file  cabinet;  inactive  records  maintained 
in  ofHce  fHe  cabinets.  Access  and  use 
are  restricted  to  authorized  personnel. 

RETENTION  AND  DISPOSAL 

Active  Tiles  maintained  indefinitely. 
Inactive  files  maintained  indefinitely  or 
three  years  after  death.  Files  disposed  of 
by  shredding. 
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SYSTEM  MANAQER(S)  AND  ADDRESS: 

Agency  Records  Officer,  Panama 
Canal  Commission,  APO  Miami  34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Agency  Records  Officer,  Admin.  Bldg. 
Balboa  Heights,  Republic  of  Panama. 
Rules  are  published  in  35  CFR  Part  10. 

RECORD  ACCESS  PROCEDURE: 

Requests  should  be  addressed  to 
addressee  designated  in  Notification 
Pr  ocedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

Individual  applicant,  personal 
references,  NCEE,  NCARB,  State 
Boards. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

All  information  in  this  system  which 
is  investigatory  material  compiled  for 
law  enforcement  purposes  or  would 
reveal  the  identify  of  confidential 
sources,  or  is  testing  or  examination 
material  is  exempt  from  certain 
subsections  of  5  U.S.C.  552a  and  from 
the  procedures  for  access  and  contest 
set  forth  in  the  agency's  regulations.  See 
35  CFR  10.22. 

PCC-CZG/BRAE-2 

SYSTEM  name: 

Canal  Zone  Board  of  Registration  for 
Architects  and  Professional  Engineers 
Directory,  PCC-CZG/BRAE-2. 

SYSTEM  location: 

Agency  Records  Center,  Building  42- 
D,  Diablo,  Republic  of  Panama. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

All  certified  Engineers-in-Training 
(EIT)  and  registered  Professional 
Engineers  (PE)  and  Architects  (RA). 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Numerical  listing  of  Engineers-in- 
Training,  Professional  Engineers  and 
Architects  by  number,  name  and 
methods  of  registration. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
system: 

35  CFR  69  and  2  C.Z.C.  1171-75  7&-A 
Stat.  40-41:  22  U.S.C.  3611  (Supp.  Ill 
1979):  Article  III  of  the  Panama  Canal 
Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

For  routine  use  by  the  Board  and  for 
preparation  of  the  annual  report  (35  CFR 
69.232):  and  the  Roster  (35  CFR  69.141): 


Board  members.  Executive  Secretary  to 
the  Board,  and  each  architect  and 
professional  engineer  and  architect-in¬ 
training  and  engineer-in-training  and 
other  persons  upon  request  as  set  forth 
in  35  CFR  69.144.  See  also  general 
routine  use  paragraphs  in  prefatory 
statement  or  in  35  CFR  Part  10, 

Appendix  A. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

8V4  by  11  inch  papers  in  file  folders. 
RETRIEV  ability: 

Numerically  by  certification/ 
registration  number:  cross  referenced  by 
name. 

SAFEGUARDS: 

File  cabinet.  Access  and  use  are 
restricted  to  authorized  personnel. 

RETENTION  AND  DISPOSAL.' 

Indefinite.  Retained  by  Board  for 
reference  purposes. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Agency  Records  Officer,  Panama 
Canal  Commission,  APO  Miami  34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Agency  Records  Officer,  Admin.  Bldg. 
Balboa  Heights,  Republic  of  Panama. 
Rules  are  published  in  35  CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
addressee  designated  in  Notification 
Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR,  Part  10. 

RECORD  SOURCE  CATEGORIES: 

From  applicant  and  other  sources. 

PCC-CZG/CACU-9 

SYSTEM  NAME: 

Vehicle  Registration  for  RP-Series 
License  Plates,  PCC-CZG/CACU-9. 

SYSTEM  LOCATION: 

Agency  Records  Center,  Building  42- 
D,  Diablo,  Republic  of  Panama. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

U.S.  Government  employees,  military 
personnel  and  dependents  resident  in 
Panama  but  entitled  to  Canal  Zone  duty 
free  entry  of  vehicles. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  number,  citizenship,  personal 
description,  address,  and  vehicle 
description. 


AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

35  CFR  Part  57:  22  U.S.C.  3611  (Supp. 

Ill  19'79):  Article  III  of  the  Panama  Canal 
Treaty  of  1977.  ; 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

See  general  routine  use  paragraphs  in 
prefatory  statement  or  in  35  CFR  Part  10, 
Appendix  A. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

storage: 

CArds — 3  by  5  inches. 

RETRIEV  ability: 

Name  and  number. 

safeguards: 

File  cabinet.  Access  and  use  are 
restricted  to  authorized  personnel. 

RETENTION  ANO  DISPOSAL: 

Retained  for  1  year  after  close  of 
calendar  year  in  which  records  are 
created:  then  destroyed. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Agency  Records  Officer,  Panama 
Canal  Commission,  APO  Miami  34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Agency  Records  Officer,  Admin.  Bldg. 
Balboa  Heights,  Republic  of  Panama. 
Rules  are  published  in  35  CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
addressee  designated  in  Notification 
Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

From  individual  applicant. 

PCC-CZG/CACU-10 
SYSTEM  NAME: 

U.S.  Immigration  and  Naturalization 
Service,  U.S.  Citizenship  Certificate 
Application  and  Appointment  Records, 
PCC-CZG/CACU-10. 

SYSTEM  LOCATION: 

Agency  Records  Center,  Building  42- 
D,  Diablo,  Republic  of  Panama. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Persons  born  outside  the  United 
States  who  are  requesting  United  States 
citizenship  certificates  issued  by  the 
Immigration  and  Naturalization  Service 
pursuant  to  one  or  more  of  the  statutes 


■  j 

Federal  Register  /  Vol.  No.  45,  249  /  Wednesday,  December  24,  1980  /  Notices  85303 


referred  to  in  the  authority  portion  of 
this  notice. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM; 

The  application  forms  with  supporting 
documentation  such  as  birth,  death,  and 
marriage  certificates,  affidavits  and 
other  related  papers  are  forwarded 
directly  to  the  U.S.  Immigration  and 
Naturalization  Service  for  processing. 

An  index  card  containing  the  applicant’s 
name,  address,  the  date  the  application 
was  received  locally,  and  the  certiHcate 
number  is  retained  locally  for 
appointment  scheduling  purposes. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

8  U.S.C.  1101  note,  1443-4, 1451-4;  22 
U.S.C.  3611  (Supp.  Ill  1979);  Article  Ill  of 
the  Panama  Canal  Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Routine  use  includes  the  transmittal  of 
the  application  and  accompanying 
documents  to  the  U.S.  Immigration  and 
Naturalization  Service  for  processing. 

See  also  general  routine  use  paragraphs 
in  prefatory  statement  or  in  35  CFR  part 
10,  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

storage: 

8  by  lOVs  inch  application  form  and 
paper  certiHcates  and  documents;  3  by  5 
inch  file  cards. 

retrievability: 

Name  and  address. 

SAFEGUARDS: 

Stored  in  unlocked  file  drawers  in 
office  locked  when  not  in  use.  Access 
and  use  are  restricted  to  authorized 
personnel. 

RETENTION  AND  DISPOSAL: 

Destroyed  by  paper  shredder  at  end  of 
useful  life. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Agency  Records  Officer,  Panama 
Canal  Commission,  APO  Miami  34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Agency  Records  Officer,  Admin.  Bldg. 
Balboa  Heights,  Republic  of  Panama. 
Rules  are  published  in  35  CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
addressee  designated  in  Notification 
Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 


RECORD  SOURCE  CATEGORIES: 

Individual  to  whom  record  pertains. 

PCC-CZG/CACU-12 
SYSTEM  NAME: 

Immigration  Detention  Orders,  PCC- 
CZG/CACU-12 

SYSTEM  location: 

Agency  Records  Center,  Building  42- 
D,  Diablo.  Republic  of  Panama. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Stowaways,  deserters,  crewmembers 
and  passengers  in  violation  of  Canal 
Zone  Immigration  Regulations. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  number,  date  and  place  of 
birth,  nationality,  and  facts  relating  to 
issuance  or  enforcement  of  the  detention 
order. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

2  C.Z.C.  841-3,  76A  Stat.  32;  22  U.S.C. 
3611  (Supp.  Ill  1979);  article  Ill  of  the 
Panama  Canal  Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Routinely  sent  to  local  law 
enforcement  officials  as  necessary  to 
direct  the  apprehension,  detention  and 
repatriation  of  such  persons. 

Information  may  also  be  disclosd  to 
commercial  carriers  when  such  persons 
were  passengers  or  crewmen/employees 
of  a  shipping  company,  airline  etc.  See 
also  general  routine  use  paragraphs  in 
prefatory  statement  or  in  35  CFR  Part  10, 
Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE:  ■ 

File  cabinet  folder. 

retrievability: 

Filed  by  name. 

SAFEGUARDS: 

File  cabinet  (lockable).  Access  and 
use  are  restricted  to  autorized 
personnel. 

RETENTION  AND  DISPOSAL: 

Maintained  for  two  years  then  burned.  - 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Agnecy  Records  Officer,  Panama 
Canal  Commission,  APO  Miami  34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Agency  Records  Officer,  Admin.  Bldg. 
Balboa  Heights,  Republic  of  Panama. 
Rules  are  published  in  35  CFR  Part  10. 


RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
addressees  designated  in  Notification 
Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

From  ship’s  documents  and/or 
individual. 

PCC-CZG/CALS-2 

SYSTEM  name: 

Hunting  Permit  Application  File,  PCC- 
CZG/CALS-2 

SYSTEM  location: 

Agency  Records  Center,  Building  42- 
D,  Diablo,  Republic  of  Panama. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

All  applicants  and  holders  of  permits 
to  engage  in  hunting  in  the  Canal  Zone. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  date  of  birth,  place  or 
employment,  rank,  photograph, 
signature. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

2  C.Z.C.  1471,  76A  Stat.  49;  6  C.Z.C. 
2573,  76A  Stat.  495;  22  U.S.C.  3611  (Supp. 
Ill  1979);  Article  Ill  of  the  Panama  Canal 
Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

See  general  routine  use  paragraphs  in 
prefatory  statement  or  in  35  CFR  Part  10, 
Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

6V2  by  10  inch  printed  form  and  3  by  7 
inch  card. 

retrievability: 

Recovered  manually.  * 

safeguards: 

Records  maintained  in  lockable  file. 
Access  and  use  are  restricted  to 
authorized  personnel. 

RETENTION  AND  DISPOSAL: 

Retained  three  years  after  expiriation 
and  thereafter  forwarded  to  the  Panama 
Canal  Company  Agency  Records  Center 
for  disposition. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Agency  Records  Officer,  Panama 
Canal  Commission.  APO  Miami  34011.  ^ 
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NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Agency  Records  OfHcer,  Admin.  Bldg. 
Balboa  Heights,  Republic  of  Panama. 
Rules  are  published  in  35  CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
addressee  designated  in  Notification 
Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

Individual  on  whom  record  is 
maintained. 

PCC-CZG/CALS-3 

SYSTEM  NAME: 

Fishing  Pass  Application  File,  PCC- 
CZG/CALS-3 

SYSTEM  location: 

Agency  Records  Center,  Building  42- 
D.  Diablo,  Republic  of  Panama. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

All  persons  applying  for,  or  holding 
valid  Canal  Zone  fishing  passes. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  rank,  street  and  postal  address, 
date  of  birth,  citizenship,  occupation, 
•identification  number,  place  of 
employment  and  signature. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

2  C.Z.C.  1491,  76A  Stat.  50;  22  U.S.C. 
3611  (Supp.  Ill  1979);  Article  III  of  the 
Panama  Canal  Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

See  general  routine  use  paragraphs  in 
prefatory  statement  or  in  35  CFR  Part  10, 
Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

storage: 

8*72  by  10  inch  printed  form  and  3  by  7 
inch  card. 

RETRIEV  ability: 

Filed  by  pass  number  and  name, 
recovered  manually. 

safeguards: 

Records  maintained  in  lockable  hie. 
Access  and  use  are  restricted  to 
authorized  personnel 

RETENTION  AND  DISPOSAL: 

Forwarded  to  Panama  Canal 
Company  Agency  Records  Center  three 
years  after  expiration  of  license. 


SYSTEM  MANAOER(S)  AND  ADDRESS: 

Agency  Records  Officer,  Panama 
Canal  Commission,  APO  Miami  34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Agency  Records  Officer,  Admin.,  Bldg., 
Balboa  Heights,  Republic  of  Panama. 
Rules  are  published  in  35  CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
addressee  designated  in  Notification 
Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

Individual  on  whom  record  is 
maintained. 

PCC-CZG/CALS-4 

SYSTEM  NAME: 

Civil  and  Amateur  Radio  Operator 
and  Station  License  Files,  PCC-CZG/ 
CALS-4 

SYSTEM  location: 

Agency  Records  Center,  Building  42- 
D,  Diablo,  Republic  of  Panama. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

All  persons  applying  for,  or  issued 
Canal  Zone  Amateur,  Citizen’s  Band 
and  Maritime  Mobile  Radio  Operator 
and/or  Station  Licenses. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name  of  licensee  or  applicant,  street 
and  postal  address,  date  of  birth, 
citizenship,  operator’s  qualification  test 
scores  and  statements,  phone  number, 
station  location,  call  sign,  organization 
or  affiliation.  Also  includes  similar 
information  on  other  persons  who  may 
be  regularly  operating  radios  licensed  to 
other  individuals,  such  as  student  or 
guest  operators. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

2  C.Z.C.  31-33,  76A  Stat.  7;  22  U.S.C. 
3611  (Supp.  Ill  1979);  Article  III  of  the 
Panama  Canal  Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Disclosed  upon  request  to  the  Federal 
Communications  Commission,  local  U.S. 
military  frequency  control  coordinators. 
Government,  State. and  local  radio 
licensing  authorities.  Information  may 
also  be  disclosed  to  licensing  agencies 
of  foreign  governments  where  the 
applicant  is  claiming  reciprocal  licensing 
privileges  in  order  to  obtain  a  Canal 
Zone  or  foreign  radio  operator’s  license. 


See  also  general  routine  use  paragraphs 
in  prefatory  statement  or  in  35  CFR  Part 
10,  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

Printed  forms,  questionnaires  and 
cards. 

RETRIEV  ability: 

Filed  by  name,  call  sign  or  license 
number. 

safeguards: 

Records  maintained  in  lockable  file 
cabinets.  Access  and  use  are  restricted 
to  authorized  personnel. 

retention  and  disposal 

Call  sign  logbook  retained  as  a 
permanent  record.  Other  materials 
retained  for  five  years  after  expiration 
of  the  license. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Agency  Records  Officer,  Panama 
Canal  Commission,  APO  Miami  34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Agency  Records  Officer,  Admin.  Bldg. 
Balboa  Heights,  Republic  of  Panama. 
Rules  are  published  in  35  CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
addresses  designated  in  Notification 
Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

Individual  on  whom  the  record  is 
maintained  and  the  Federal 
Communications  Commission. 

PCC-CZG/CALS-7 

SYSTEM  name: 

Driver’s  License  Investigatory  File, 
PCC-CZG/CALS-7 

SYSTEM  location: 

Agency  Records  Center,  Building  42- 
D,  Diablo,  Republic  of  Panama. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

All  persons  who  have  had  their  Canal 
Zone  license  or  privilege  to  operate 
motor  vehicles  in  the  Canal  Zone 
revoked,  suspended,  cancelled,  or  have 
a  medical  problem  related  to  driving. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  street  and  postal  address,  date 
of  birth,  citizenship,  identification 
number,  color  of  hair,  color  of  eyes, 
height,  weight,  type  and  place  of 
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employment,  grade  or  rank,  qualification 
statements,  photographs,  and  legal 
documents  pertaining  to  arrests,  court 
actions,  hearings  and/or  related 
investigations. 

AUTHORITY  TOR  MAINTENANCE  OF  THE 
SYSTEM: 

2  C.Z.C.  1001,  76A  Stat.  37;  22  U.S.C. 
3611  (Supp.  Ill  1979);  Article  III  of  the 
Panama  Canal  Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Information  may  be  released  to  the 
U.S.  Department  of  Transportation, 

State  licensing  agencies,  courts  and 
others  having  a  need  to  know.  See  also 
general  routine  use  paragraphs  in 
prefatory  statement  or  in  35  CFR  Part  10. 
Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

8'/2  by  10  inch  file  folders. 

retrievabiuty: 

Filed  by  name. 

safeguards: 

Records  maintained  in  lockable  file 
cabinet.  Access  and  use  are  restricted  to 
authorized  personnel. 

RETENTION  AND  DISPOSAL: 

Retain  record  until  operator  dies  or 
license  is  restored.  Restored  license 
material  retained  for  the  life  of  the 
license  record.  Non-renewed  license 
records  transferred  to  Agency  Records 
Center,  retained  for  ten  years  and  then 
destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Agency  Records  Officer,  Panama 
Canal  Commission,  APO  Miami  34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Agency  Records  Officer,  Admin.  Bldg. 
Balboa  Heights,  Republic  of  Panama. 
Rules  are  published  in  35  CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
addressee  designated  in  Notification 
Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

Individual  on  whom  record  is 
maintained. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

All  information  in  this  system  which 
is  investigatory  material  compiled  for 


law  enforcement  purposes  or  would 
reveal  the  identity  of  confidential 
sources  is  exempt  from  certain 
subsections  of  5  U.S.C.  552a  and  from 
the  procedures  for  access  and  contest 
set  forth  in  the  agency’s  regulations.  See 
35  CFR  10.22. 

PCC-CZG/CALS-8 

SYSTEM  NAME: 

Motor  Vehicle  and  Motorboat 
Registration  and  Operator’s  License 
Files,  PCC-CZG'/CALS-a 

SYSTEM  location: 

Agency  Records  Center,  Building  42- 
D,  Diablo.  Republic  of  Panama. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Persons  registering  motor  vehicles, 
motorcycles,  trailers,  motorboats,  etc., 
with  the  License  Section,  Ancon,  Canal 
Zone.  Persons  who  have  been  issued,  or 
applied  for,  licenses  or  permits  to 
operate  motor  vehicles,  boats,  etc.  in  the 
Canal  Zone,  or  in  Canal  Zone  waters. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Owner/operator  information  normally, 
includes  the  following:  Name, 
identification  number,  home  address, 
post  office  box,  date  of  birth,  citizenship, 
height,  weight,  hair  color.  Certificate  of 
Eligibility  for  active-duty  members  of 
U.S.  Armed  Forces  who  take  advantage 
of  special  registration  rates  provided  by 
law  for  such  classes  of  persons. 
Information  on  the  vehicle  or  craft 
includes  engine  number,  manufacturer, 
model  and  color,  license  plate  or 
registration  number,  and  date  of 
inspection. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

2  C.Z.C.  1001,  76A  Stat.  37;  2  C.Z.C. 
1331  and  1358-9,  78A  Stat.  46-^8;  22 
U.S.C.  3611  (Supp.  Ill  1979);  Article  III  of 
the  Panama  Canal  Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

As  necessary,  vehicle  and  boat 
operator  and  registration  information 
may  be  provided  to: 

1.  Law  enforcement  agencies,  court 
officials,  and  local  military  commands  in 
connection  with  the  investigation  of 
violations  of  highway  and  vehicle 
regulations  and  the  identification  and 
apprehension  of  criminals; 

2.  Local  air  and  sea  rescue 
coordinators  and  local  yacht  clubs  when 
a  boat  is  overdue; 

3.  Officials  of  the  Republic  of  Panama 
in  connection  with  law  enforcement  and 
regulatory  procedures; 


4.  Hospitals  and  dispensaries  treating 
traffic  accident  victims; 

5.  The  U.S.  Department  of 
Transportation,  state  licensing  agencies, 
and  other  agencies  to  the  extent  of  their 
need. 

See  also  the  general  routine  use 
paragraphs  in  prefatory  statement  or  in 
35  CFR  Part  10,  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

Application  for — forms,  and  related 
documentation;  photomat  cards; 
magnetic  tapes/disks  and  punched 
cards;  and  computer  printouts. 

RETRIEVABILITV: 

Retrievable  by  registration  number; 
license  plate  number;  operator/owner’s 
name  and  identifying  number. 

SAFEGUARDS: 

Paper  records  maintained  in  lockable 
file  cabinets.  Magnetic  tapes/disks  and 
punched  cards  maintained  in  rooms 
locked  when  not  in  use.  Access  and  use 
restricted  to  authorized  personnel. 

RETENTION  AND  DISPOSAL: 

Paper  records  other  than  computer 
printouts  retained  for  three  years  after 
expiration  of  current  license,  then 
transferred  to  Agency  Records  Center; 
disposed  of  at  end  of  ten-year  retention 
period.  Computer-produced  reports 
destroyed  when  updated  reports  are 
issued. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Agency  Records  Officer,  Panama 
Canal  Commission,  APO  Miami  34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Agency  Records  Officer,  Admin.  Bldg. 
Balboa  Heights,  Republic  of  Panama. 
Rules  are  published  in  35  CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
addressee  designated  in  Notification 
Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

Individual  on  whom  record  is 
maintained,  and/or  military  command  if 
the  applicant  is  an  active  member  of 
U.S.  Armed  Forces. 

PCC-CZG/CALS-9 

SYSTEM  NAME: 

Marriage  License  Records,  PCC-CZG/ 
CALS-9 
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SYSTEM  location: 

Agency  Records  Center.  Building  42- 
D,  Diablo,  Republic  of  Panama. 

CATEGORIES  OFTNOIVIDUALS  COVERED  BY  THE 
SYSTEM: 

All  persons  applying  for  marriage 
licenses,  or  celebrating  or  witnessing 
marriages  in  the  Canal  Zone. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Marriage  licenses/certificates 
containing  such  information  as  the 
name,  address,  date  of  birth,  and 
citzenship  of  each  party  to  the  marriage; 
the  date  and  location  of  the  marriage 
ceremony:  the  names  of  the  marrying 
official  and  witnesses.  Includes 
information  concerning  termination  or 
annulment  of  previous  marriages  of 
persons  requesting  licenses. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

8  C.Z.C.  4,  76A  Stat.  762;  22  U.S.C. 

3611  (Supp.  Ill  1979):  Article  III  of  the 
Panama  Canal  Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

May  be  released  to  courts,  diplomatic 
or  consular  officials,  military  and 
civilian  personnel  officials  on  a  need  to 
know  basis.  See  also  general  routine  use 
paragraphs  in  prefatory  statement  or  in 
35  CFR  Part  10,  Appendix  A. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

Printed  forms  and  binders. 

retrievability: 

Filed  by  date  and  recovered  manually. 

\ 

SAFEGUARDS: 

Records  maintained  in  file  cabinets  in 
office  locked  when  not  in  use.  Access 
and  use  restricted  to  authorized 
personnel. 

retention  and  disposal: 

Maintained  as  a  permanent  record. 

system  manager(s)  and  address: 

Agency  Records  Officer,  Panama 
Canal  Commission,  APO  Miami  34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Agency  Records  Officer,  Admin.  Bldg. 
Balboa  Heights,  Republic  of  Panama. 
Rules  are  Published  in  35  CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
addressee  designated  in  Notification 
Procedures,  preceding. 


CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

Individual  on  whom  record  is 
maintained.  . . 

PCC/CZG/CALS-10'  ; 

SYSTEM  name: 

Runners,  Peddlers,  and  Solicitors- 
Application  and  License  Files.  PCC- 
CZG/CALS-10. 

SYSTEM  location: 

Agency  Records  Center,  Building  42- 
D,  Diablo,  Republic  of  Panama. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Persons  applying  for,  or  issued 
licenses  to  act  as  runners,  peddlers,  and 
solicitors  (Definitions  of  these  terms  set 
forth  in  35  CFR  63.1). 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  street  and  postal  address,  date 
of  birth,  parents’  names,  citzenship. 
Sanitation  certificate  (if  required),  and 
facts  of  employment  or  affiliation  with 
commercial  concerns  being  represented. 
Also  contains  information  as  to  color  of 
hair,  color  of  eyes,  weight,  height,  cedula 
number,  etc.,  needed  for  identification 
purposes  when  applying  for  licenses 
authorizing  access  to  certain  vital 
installations  in  the  Canal  Zone. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

2  C.Z.C.  1441,  76A  Stat.  49;  22  U.S.C. 
3611  (Supp.  Ill  1979):  Article  III  of  the 
Panama  Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Local  U.S.  military  authorities,  courts, 
and  others  responsible  for  the 
prevention  of  crime  or  the  apprehension 
of  criminals.  See  also  general  routine 
use  paragraphs  in  prefatory  statement  or 
in  35  CFR  Part  10,  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

Printed  forms  8  by  11  inches. 

retrievability: 

Filed  by  license  number,  retreived 
manually. 

safeguards: 

Records  maintained  in  lockable  file. 
Access  and  use  are  restricted  to 
authorized  personnel. 


RETENTION  AND  OISPOSAU 

Disposed  of  three  years  after 
expiration  of  license,  excluding  records 
retained  for  police  or  security  reasons. 

system  manaoer(s)  and  address: 

Agency  Records  Officer,  Panama 
Canal  Commission,  APO  Miami  34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Agency  Records  Officer,  Admin.  Bldg., 
Balboa  Heights,  Republic  of  Panama. 
Rules  are  published  in  35  CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
addressee  designated  in  Notification 
Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

Individual  on  whom  record  is 
maintained,  police,  employer. 

PCC-CZG/CALS-11 

SYSTEM  name: 

Official  Permits  to  Have  or  Carry 
Firearms,  PCC-CZG/CALS-11. 

SYSTEM  location: 

Agency  Records  Center,  Building  42- 
D,  Diablo,  Republic  of  Panama. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Persons-who  apply  for,  or  are  issued 
official  permits  to  have  or  carry  firearms 
in  the  Canal  Zone. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  date  of  birth,  citizenship, 
identification  number,  place  of 
employment,  weapon  serial  number  and 
description,  and  other  information  as 
may  be  required  by  the  licensing 
officials. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM:  '' 

2  C.Z.C.  1471,  76A  Stat.  49;  6  C.Z.C. 
2572-3,  76A  Stat.  495;  22  U.S.C.  3611 
(Supp.  Ill  1979);  Article  III  of  the  Panama 
Canal  Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Information  may  be  disclosed  or 
referred  routinely  to  Law  enforcement 
agencies;  courts,  military  agencies  of  the 
U.S.  Government.  See  also  general 
routine  use  paragraphs  in  prefatory 
statement  or  in  35  CFR  Part  10, 
Appendix  A.  , 
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POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

Forms,  correspondence,  3  by  7  inch 
cards. 

retrievability: 

Filed  by  name  of  permit  holder. 
safeguards: 

Records  maintained  in  lockable  file 
cabinet.  Access  and  use  are  restricted  to 
authorized  personnel. 

RETENTION  AND  DISPOSAL.* 

Records  routinely  disposed  of  three 
years  after  expiration  of  permit.  Certain 
records  may  be  retained  longer  for 
police  purposes,  or  to  record  the 
circumstances  leading  to  a  revocation  or 
cancellation  of  a  permit. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Agency  Records  Officer,  Panama 
Canal  Commission,  APO  Miami  34011. 

NOTIFICATION  procedure: 

Information  may  be  obtained  from  the 
Agency  Records  Officer,  Admin.  Bldg., 
Balboa  Heights,  Republic  of  Panama. 
Rules  are  published  in  35  CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
addressee  designated  in  Notification 
Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

Individual  on  whom  record  is 
maintained,  police  officials,  and  at  times 
the  applicant’s  employer  if  certification 
is  required  that  the  permit  may  be 
essential  for  personal  safety,  etc. 

PCC-CZG/CAPL-14 

SYSTEM  NAME*. 

Inmate  Trust  Fund  File,  PCC-CZG/ 
CAP1.-14 

SYSTEM  LOCATION: 

Agency  Records  Cepter,  Building  42- 
D,  Diablo,  Republic  of  Panama. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

All  persons  actively  serving  sentences 
in  the  Canal  Zone  Penitentiary  who  are 
enrolled  in  the  Inmate  Trust  Fund 
program. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Inmate’s  name,  convict  number,  date 
of  debit  orxredit  to  his  account  and  the 
account  balance. 


AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

6  C.Z.C.  6501-7,  76A  Stat.  555-6:  22 
U.S.C.  3611  (Supp.  Ill  1979);  Article  III  of 
the  Panama  Canal  Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Disclosed  as  required  to  courts, 
probation,  parole  and  pardon  board 
officials,  federal  penal  institutions.  See 
also  general  routine  use  paragraphs  in 
prefatory  statement  or  in  35  CFR  Part  10, 
Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

storage: 

Printed  forms  8  by  lOVz  inches. 

retrievability: 

By  convict  number. 

safeguards: 

Maintained  in  file  cabinet.  Access  and 
use  are  restricted  to  authorized 
personnel. 

*  RETENTION  AND  DISPOSAL: 

Maintained  until  discharge  of  inmate, 
filed  with  convict  record  and  transferred 
with  record  to  Agency  Records  Center 
for  storage. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Agency  Records  Officer.  Panama 
Canal  Commission,  APO  Miami  34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Agency  Records,  Officer,  Admin.  Bldg. 
Balboa  Heights,  Republic  of  Panama. 
Rules  are  published  in  35  CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
addressee  designated  in  Notification 
Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR,  Part  10. 

RECORD  SOURCE  CATEGORIES 

From  inmate  and  Trust  Fund  Officer. 
PCC-CZG/CAPL-20 

SYSTEM  NAME: 

Driver's  License  Revocation  Lists, 
PCC-CZG/CAPL-20 

SYSTEM  LOCATION: 

Agency  Records  Center,  Building  42- 
D,  Diablo,  Republic  of  Panama. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

All  persons  who  have  had  their 
driving  privileges  revoked  in  the  Canal 
Zone. 


CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  identifying  number,  residence, 
date  of  revocation,  photograph  and 
police  number,  and  copy  of  order 
revoking  driving  privileges  issued  by  the 
License  Section. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

2  C.Z.C.  31, 1001-3,  76A  Stat.  7,  37;  22 
U.S.C.  3611  (Supp.  Ill  1979);  Article  III  of 
the  Panama  Canal  Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  ANO  THE  PURPOSES  OF  SUCH  USES: 

See  general  routine  use  paragraphs  in 
prefatory  statement  or  in  35  CFR  Part  10, 
Appendix  A. 

POLICIES  ANO  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING.  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

storage: 

Printed  form  8  by  10  inches. 
retrievability: 

Filed  by  date  received,  cross- 
referenced  by  name  of  driver. 

safeguards: 

Maintained  at  Police  Dispatcher’s 
desk.  Access  and  use  are  restricted  to 
authorized  personnel. 

RETENTION  AND  DISPOSAL: 

Destroyed  once  revocation  is 
suspended. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Agency  Records  Officer.  Panama 
Canal  Commission,  APO  Miami  34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Agency  Records  Officer,  Admin.  Bldg. 
Balboa  Heights,  Republic  of  Panama. 
Rules  are  published  in  35  CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
either  addressee  designated  in 
Notification  Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES 

Police  reports,  license  files. 

PCC-CZG/CAPS-2 

SYSTEM  NAME: 

Case  Investigations,  PCC-CZG/ 
CAPS-2 

SYSTEM  location: 

Agency  Records  Center,  Building  42- 
D,  Diablo,  Republic  of  Panama. 
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CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Persons  involved  in,  witnesses  to,  or 
suspected  of  activities  related  to 
offenses  involving  narcotics,  obscene 
literature,  fraud,  prohibited  mail  matter, 
rifling  of  mails,  tampering  of  mail  boxes, 
theft  of  mail,  threatening  letters,  theft  of 
money  orders,  theft  of  postal  keys, 
vandalism  of  mail  boxes,  wrong 
payment  of  money  orders. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Names,  addresses,  dates  and  facts  of 
case. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

2  C.Z.C.  1131-32,  76A  Stat.  38-39:  6 
C.Z.C,  2001,  76A  Stat.  481;  22  U.S.C.  3611 
(Supp.  Ill  1979);  Article  III  of  the  Panama 
Canal  Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

See  general  routine  use  paragraphs  in 
prefatory  statement  or  in  35  CFR  Part  10, 
Appendix  A. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

storage: 

Maintained  in  folders. 

retrievabiuty: 

Filed  by  Case  number,  name  of 
individual  and/or  offense  or  irregularity. 

safeguards: 

Maintained  in  lockable  metal 
cabinets.  Access  and  use  are  restricted 
to  authorized  personnel. 

RETENTION  AND  DISPOSAU 

Indefinite. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Agency  Records  Officer,  Panama 
Canal  Commission,  APO  Miami  34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Agency  Records  Officer,  Admin.  Bldg. 
Balboa  Heights,  Republic  of  Panama. 
Rules  are  published  in  35  CFR  Part  10, 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
addressee  designated  in  Notification 
Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES:  SEE  RULES 
PUBLISHED  IN  35  CFR  PART  10. 

RECORD  SOURCE  CATEGORIES: 

Individuals,  employees,  witnesses, 
law  enforcement  agencies,  courts,  postal 
patrons,  U.S.  and  Foreign  Postal 
Administrations. 


SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

All  information  in  this  system  which 
is  investigatory  material  compiled  for 
law  enforcement  purposes  or  would 
reveal  the  identify  of  confidential  source 
is  exempt  from  certain  subsections  of  5 
U.S.C,  552a  and  from  the  procedures  for 
access  and  contest  set  forth  in  the 
agency's  regulations.  See  35  CFR  10.22. 

PCC-CZG/CAPS-5 

SYSTEM  NAME: 

Philatelic  Program,  PCC-CZG/CAPS- 
5 

SYSTEM  LOCATION: 

Agency  Records  Center,  Building  42- 
D,  Diablo,  Republic  of  Panama. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Stamp  collectors  and  others  making 
inquiries  of  a  philatelic  nature. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  record  normally  contains 
correspondence  showing  the  names  and 
addresses  of  persons  ordering  stamps, 
first  day  covers,  etc.  through  the 
philatelic  program  Records  of,  the  date 
and  amount  of  payment,  items  shipped, 
and  related  information  is  also 
contained  in  the  system. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

2  C.Z.C.  1131-1143,  76A  Stat.  38.40:  22 
U.S.C.  3611  (Supp.  Ill  1979);  Article  III  of 
the  Panama  Canal  Treaty  of  1977, 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

See  general  routine  use  paragraphs  in 
prefatory  statement  or  in  35  CFR  Part  10, 
Appendix  A. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

Individual  file  folders. 
retrievabiuty: 

Filed  alphabetically  by  name. 

SAFEGUARDS: 

Maintained  in  metal  lockable  cabinet. 
Access  and  use  are  restricted  to 
authorized  personnel. 

RETENTION  AND  DISPOSAU 

Destroyed  two  years  after  file 
becomes  inactive. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Agency  Records  Officer,  Panama 
Canal  Commission,  APO  Miami  34011. 


NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Agency  Records  Officer,  Admin.  Bldg. 
Balboa  Heights.  Republic  of  Panama. 
Rules  are  published  in  35  CFR  Part  10. 

RECORDS  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
addressee  designated  in  Notification 
Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

The  individual  to  whom  the  record 
pertains. 

PCC-CZG/CASC-1 
SYSTEM  name: 

Student  Record  System.  PCC-CZG/ 
CASC-1. 

SYSTEM  location: 

Agency  Records  Center,  Building  42- 
D,  Diablo,  Republic  of  Panama. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
system: 

Students  in  the  Canal  Zone  school 
system. 

a.  Enrollment  Records:  Documents 
relating  to  the  admission,  registration 
and  departure  of  all  students  attending 
Canal  Zone  schools.  Included  are: 
registration/sponsorship  cards, 
registration  and  class  lists,  kindergarten 
information  cards,  authorization  for 
tuition  student  enrollment,  tuition 
payment  records  and  loan  file, 
withdrawal  records,  and  similar  or 
related  documents. 

b.  Daily  Attendance  Register  Records: 
Documents  reflecting  the  daily 
attendance  of  pupils  at  schools. 

Included  are  absent  and  tardy  reports, 
student  pass  slips,  detention  lists, 
suspension  lists,  and  correspondence 
dealing  with  attendance. 

c.  Student  Evaluation  Records: 
Documents  reflecting  grades,  personality 
traits,  and  promotion  or  failure.  Included 
are:  report  cards,  unsatisfactory  work 
reports,  weekly  progress  reports, 
academic  suspension  lists,  and  similar 
or  related  documents. 

d.  Cumulative  Records:  Documents 
pertaining  to  individual  school  students. 
Included  in  each  folder  are: 
standardized  test  scores,  health  records, 
accident  reports,  special  test  results, 
student  grades  and  credits  earned, 
attendance  records,  individual  reading 
records,  activity  record  card,  rank  in 
class,  honors,  correspondence, 
anecdotal  records  related  to  pupil 
progress  and  characteristics, 
educational  evaluation  reports, 
transcripts  of  academic  work  at  other 
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educational  institutions,  and  similar  or 
related  documents. 

e.  Guidance  Records:  Documents 
pertaining  to  individual  school  students. 
Included  are:  test  scores,  personality 
rating,  grades,  conference  reports, 
teacher  comments  and  observations, 
anecdotal  records,  parental  interviews, 
educational  evaluations,  psychological 
reports,  and  similar  or  related 
documents. 

f.  Rosters:  Documents  listing  students 
who  participate  in  or  are  members  of 
curricular  or  extracurricular  activities. 
Included,  for  example,  are  participants 
in  athletic,  scholarships.  Junior  ROTC, 
driver  and  motorcycle  training,  and  Safe 
Haven  programs;  dormitory  residents: 
student  assistants;  members  of  student 
associations;  and  applicants  to  the  U.S. 
Service  academies. 

g.  Student  Scholastic  Records 
Program:  Information  pertaining  to 
scholastic  records  of  students  registered 
in  Canal  Zone  schools.  Includes 
student’s  name  and  address;  parent/ 
sponsor's  name  and  address;  employee 
or  sponsor  status;  class  rosters;  grade 
and  class  schedules;  billing  information 
(sponsored,  non-sponsored,  or 
reimbursable  rates  for  sponsoring 
agency);  transportation  and  residence 
codes:  contract  information:  scheduling 
information;  student  grades  and 
attendance:  student  testing,  analysis, 
and  evaluations. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

2  C.Z.C.  31  and  33;  Congressional 
appropriations  acts  providing  for 
operation  of  Canal  Zone  schools;  22 
U.S.C.  3611  (Supp.  Ill  1979):  Article  III  of 
the  Panama  Canal  Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Information  may  be  disclosed  to  the 
following  individuals  or  organizations 
outside  the  Canal  agencies  for  the 
specific  purposes  indicated: 

1.  A  school  to  which  transcript  of 
individual's  record  is  sent  and  with 
which  correspondence  is  exchanged  in 
connection  with  individual's  possible  or 
actual  transfer  or  entry  into  that  school. 

2.  Prospective  employers,  when  record 
of  individual's  academic  history  is 
requested  in  connection  with 
individual's  application  for  employment. 

3.  Organizations  offering  scholarships 
to  students,  and  committees  appointed 
by  the  Governor  to  screen  and  make 
recommendations  to  him  for 
appointments  to  the  U.S.  Service  and 
Merchant  Marine  academies. 

4.  President’s  Council  for  Physical 
Fitness  to  compile  comparative  data  on 


physical  fitness  of  students  and  to 
evaluate  students  and  schools  for 
achievements. 

5.  Community  athletic  leagues,  youth 
programs,  and  other  organizations 
sponsoring  activities  and  events  for 
students,  to  the  extent  that  the 
information  is  public  information  or  is 
required  by  the  organization,  under  an 
agreement  with  the  Schools  Division,  to 
assure  that  the  student  meets  school 
standards  for  participation. 

See  also  general  routine  use , 
paragraphs  in  prefatory  statement  or  in 
35  CFR  Part  10,  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

storage: 

Paper  records  in  file  folders; 
individual  forms;  cards;  microfilm; 
magnetic  tape/disks,  punched  cards, 
and  computer  printouts. 

retrievability: 

Student  records  are  filed 
alphabetically  by  school  and  by  name  of 
student,  and  chronologically  by  school 
year.  The  teacher  class  register  file  is 
filed  alphabetically  by  school  and  by 
name  of  teacher,  and  chronologically  by 
school  year.  Information  in  the  Student 
Scholastic  Records  Program  is  retrieved 
from  the  computer  by  student  number. 

safeguards: 

Paper  records  and  microFilm  stored  in 
metal  file  equipment  in  buildings  or 
offices  locked  when  not  in  use.  Magnetic 
tapes/disks  and  punched  cards  stored  in 
locked  rooms  when  not  in  use.  Access 
and  use  restricted  to  authorized 
personnel. 

RETENTION  AND  DISPOSAL: 

When  student  graduate  or  withdraw 
from  school,  their  cumulative  files  are 
transferred  to  the  Agency  Records 
Center  for  permanent  retention.  All 
other  student  files  are  maintained  at 
individual  schools  for  1  to  5  years  and 
then  destroyed. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Agency  Records  Officer,  Panama 
Canal  Commission,  APO  Miami  34011. 

NOTIFICATION  PROCEDURE: 

Agency  Records  Officer,  Admin.  Bldg., 
Balboa  Heights,  Republic  of  Panama. 
Rules  are  published  in  35  CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to  the 
official  designated  in  Notification 
Procedures,  preceding.  Written  requests 
should  contain  the  following 
information:  current  name  and,  if 
different,  the  name  used  while  a  student. 


date  of  birth,  names  of  schools  attended 
and  dates  of  attendance. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

Students,  parents  or  guardians  or 
responsible  persons,  counselors, 
teachers,  other  school  staff,  medical 
personnel,  and  other  schools  attended 
by  students. 

PCC-C2G/FVGA-2 

SYSTEM  name: 

Cash  Register  Receipt  Shortages, 
PCC-CZG/FVGA-2. 

SYSTEM  LOCATION: 

Agency  Records  Center,  Building  42- 
D,  Diablo,  Republic  of  Panama. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Employees  who  experience  cash 
register  shortages. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  maintained  to  determine 
potential  weakness  in  cash  controls  and 
may  be  referred  to  in  routine  cash  audits 
or  as  the  basis  for  a  cash  audit.  Records 
contain  information  such  as  employee's 
name,  cash  register  number,  retail  unit, 
date  and  amount  of  cash  shortage. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

2  C.Z.C.  65.  66,  76A  Stat.  11. 

ROUTINE  uses  OF  RECORDS  MAINTAINEO  M 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

See  general  routine  use  paragraphs  in 
prefatory  statement  or  in  35  CFR  Part  10, 
Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

Forms  in  file  folders. 
retrievabiuty: 

Filed  by  retail  area  in  chronological 
sequence.  Retrievable  by  employee 
name. 

SAFEGUARDS: 

Stored  in  locked  file  cabinets  in 
building  locked  when  not  in  use.  Access 
and  use  are  restricted  to  authorized 
personnel. 

RETENTION  AND  DISPOSAL: 

Destroyed  by  shredding  after  two 
years. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Agency  Records  Officer,  Panama 
Canal  Commission,  APO  Miami  34011. 
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NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Agency  Records  Officer,  Admin.  Bldg. 
Balboa  Heights,  Republic  of  Panama. 
Rules  are  published  in  35  CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
addressee  designated  in  Notification 
Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

Retail  unit  managers. 

PCC-CZG/GE-1  (STATE-39) 

SYSTEM  NAME: 

Visa  records,  PCC-CZG/GE-1 
(STATE-39). 

SYSTEM  location: 

Agency  Records  Center,  Building  42- 
D,  Diablo,  Republic  of  Panama. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Individuals  who  have  applied  for 
visas  aliens  who  may  be  eligible  to 
receive  visas. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Visa  applications  accompanied  by 
documents  such  as  birth  certificates, 
marriage  certificates,  spouses’  birth 
certificates,  affidavits  of  support,  police 
records,  and  medical  examinations; 
letters  from  interested  parties;  and 
communications  between  the  Visa 
Office  and  the  Visa  Office,  Department 
of  State,  consulates,  other  U.S. 
Government  agencies,  international 
organizations,  and  foreign  missions 
regarding  the  eligibility,  issuance, 
revalidation,  and  extension  of  visas. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

8  U.S.C.  1101-1503;  see  in  particular  8 
U.S.C.  1101  (a)(9);  22  U.S.C.  3611  (Supp. 
Ill  1979):  Article  III  of  the  Panama  Canal 
Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Information  from  these  records  may 
be  released  to  the  Visa  Office, 
Department  of  State,  other  U.S.  consular 
offices,  and  the  Immigration  and 
Naturalization  Service  to  coordinate  the 
issuance  of  visas:  to  other  government 
agencies  that  have  statutory  or  other 
lawful  authority  to  maintain  such 
information:  and  to  interested  parties 
inquiring  as  to  the  statut  of  a  particular 
case.  See  also  general  routine  use 
paragraphs  in  prefatory  statement  or  in 
35  CFR  Part  10,  Appendix  A. 


POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

storage: 

Paper  records  in  file  folders,  cards, 
and  individual  forms. 

retrievability: 

Filed  alphabetically  by  name  of 
applicant. 

safeguards: 

Filed  in  a  locked  file  cabinet  in  a 
building  with  around-the-clock  guard. 
Access  and  use  are  restricted  to 
authorized  personnel. 

RETENTION  AND  DISPOSAL: 

Retention  of  these  records  varies  from 
one  year  to  an  indefinite  period  of  time, 
depending  upon  the  specific  type  of 
record  involved.  They  are  retired  or 
destroyed  in  accordance  with  published 
schedules  of  the  Department  of  State. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Agency  Records  Officer,  Panama 
Canal  Commission,  APO  Miami  34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Agency  Records  Officer,  Admin.  Bldg. 
Balboa  Heights,  Republic  of  Panama. 
Rules  are  published  in  35  CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to  the 
addressee  in  Notification  Procedures, 
preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

The  individuals;  members  of 
Congress:  the  public  interested  in  the 
visa  applicant's  case;  Department  of 
State  and  other  U.S.  Government 
agencies;  U.S.  Consular  offices:  foreign 
missions;  international  organizations; 
and  local  sources. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

Certain  records  contained  within  this 
system  of  records  are  exempted  from  5 
U.S.C.  552a  (c)(3),  (d),  (e)(1),  (e)(4)  (G), 
(H),  and  (I),  and  (f)  by  the  Department  of 
State,  See  22  CFR  6a.6(i),  and  (j)(l)-(3), 

PCC-C2G/HL-1 

SYSTEM  NAME: 

Health,  Medical,  Dental,  and 
Veterinary  Records  Systems,  PCC-CZG/ 
HL-1. 

SYSTEM  location: 

Agency  Records  Center,  Building  42- 
D,  Diablo,  Republic  of  Panama. 


CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Employees  of  the  Canal  agencies; 
individuals  in  the  service  of  and 
sponsored  by  a  U.S.  Government  agency 
(U.S.  Armed  Forces,  State  Department, 
Veterans  Administration,  U.S.  Public 
Health  Service,  Federal  Aviation 
Administration;  Federal  Highway 
Administration;  Smithsonian  Institute); 
retired  U.S.  Government  employees; 
district  dentists  and  their  employees; 
conessionaires  of  the  Canal 
organization;  Canal  Zone  land  licensees; 
Canal  Zone  religious,  social,  charitable, 
and  educational  workers;  U.S. 
Government  contractors  and  their 
employees;  Canal  Zone  commercial 
company  employers;  and  the 
dependents  of  individuals  in  the 
preceding  categories  who  reside  with 
the  individuals.  Persons  other  than 
dependents  who  are  U.S.  Government 
authorized  Canal  Zone  visitors  or 
residents;  merchant  seamen  in  transit 
and  unsponsored  individuals  from 
ocean-going  vessels;  prisoners  at  the 
Canal  Zone  Penitentiary;  charity  cases 
sponsored  by  the  Canal  Zone  United 
Way  and  teaching  cases;  non-resident 
private  pay  patients;  and  noneligible, 
nonsponsored  individuals  receiving 
emergency  treatment. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Qualification  physical  examinations: 
Pre-employment,  and  periodic  medical 
examinations  to  determine  fitness  for 
duty  consistent  with  job  qualifications 
and  requirments.  Inpatient  hospital 
medical  charts:  AH  medical  information 
and  records  relating  to  an  individual's 
hospitalization.  Outpatient  medical 
charts:  Documentation  of  medical 
treatment  received  by  an  individual  on 
an  outpatient  basis  from  hospital, 
clinics,  first  aid  stations,  and  other 
health  facilities.  Also  may  contain 
abstracts  of  inpatient  hospitalizations. 
Public  health  records:  Information  on 
individuals  in  community  health 
programs  for  control  of  communicable 
diseases,  industrial  health,  school 
health,  quarantine,  sanitation,  and 
environmental  quality  control.  Mental 
health  records:  All  medical  information 
and  records  which  pertain  to  an 
individual's  outpatient  and/or  inpatient 
treatment  for  psychiatric  services,  drug 
and  alcohol  rehabilitation,  and  other 
social  service  or  psychological  support. 
Dental  care  records:  Information  relating 
to  an  individual's  history  of  dental  care 
as  documented  in  separate  and  distinct 
dental  care  records.  Animal  care  and 
hospitalization  records:  Information 
which  pertains  to  the  quarantine,  care 
and  treatment  of  animals.  Mortuary 
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service  records;  Information  regarding 
mortuary  services  furnished. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

2  C.Z.C.  911  and  912,  76A  Stat.  36;  5 
C.Z.C.  1631-56,  76A  Stat.  353-360:  6 
C.Z.C.  1101,  2,  and  9.  76A  Stat.  448  and 
450:  6  C.Z.C.  4784,  76A  Stat.  540;  21 
U.S.C.  1171-5  and  1180;  42  U.S.C.  257 
and  4561;  P.L.  93-282;  22  U.S.C.  3611 
(Supp.  Ill  1979):  Article  III  of  the  Panama 
Canal  Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCUH>ING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Information  that  does  not  relate  to 
alcohol  of  drug  abuse  may  be  released 
from  these  records  to  the  extent  needed, 
as  follows: 

1.  To  other  Federal  agencies  and 
offices  that  are  responsible  by  statute  or 
other  competent  authority  for  Federal 
programs  to  which  the  records  are 
pertinent,  such  as  the  components  of  the 
U.S.  Armed  Forces,  the  Social  Security 
Administration,  the  Veterans 
Administration,  the  Civil  Service 
Commission,  retired  military  pay 
centers. 

2.  To  the  Communicable  Disease 
Center,  Atlanta,  Georgia,  and  private 
contractors  providing  benefits  under  the 
auspices  of  the  Canal  or  other  Federal 
agencies. 

3.  To  the  police  or  other  competent 
authority  when  the  director  of  the 
hospital  or  other  Health  Bureau  unit 
determines  that  prompt  release  of  such 
information  is  essential  for  the 
apprehension  of  a  criminal,  protection  of 
the  patient,  or  protection  of  the  public. 
Examples  would  be  cases  involving 
suspected  child  abuse,  death  from 
unnatural  causes,  or  communicable 
disease. 

Information  may  be  released  from 
these  records  to  the  extent  needed,  as 
follows: 

1.  To  officials  of  other  Federal 
agencies  when  requested  in  writing  fpr 
purposes  of  determination  of  cause  of 
death,  compilation  of  vital  statistics, 
management  or  financial  audits  or 
program  evaluation,  and  approved 
scientific  research  in  which  patient 
identity  will  not  be  disclosed. 

2.  To  respond  to  general  requests  for 
statistical  information,  under  the 
Freedom  of  Information  Act  while 
maintaining  individual  anonymity. 

3.  To  provide  documentation  to 
sponsoring  agencies  or  other  foreign 
governments  as  regards  their  patients 
consistent  with  the  need-to*know  rules 
of  confidentiality,  and  procedural 
security  in  the  release  of  information. 


4.  To  provide  basis  for  administrative 
and  professional  decisions  regarding  the 
coordination  with  U.S.  foreign,  and 
international  health  agencies  in  disease 
prevention  and  control,  including 
information  related  to  zoonotic  and 
agricultural  disease:  inspection, 
surveillance,  and  control  of  food 
products;  and  international  quarantine 
measures. 

5.  To  medical  personnel  to  the  extent 
necessary  to  meet  a  bona  fide 
emergency. 

6.  To  a  court  of  competent  jurisdiction 
if  authorized  by  an  appropriate  order 
granted  after  application  showing  good 
cause  therefor. 

See  also  general  routine  use 
paragraphs  in  prefatory  statement  or  in 
35  CFR  Part  10,  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

storage: 

Paper  records  in  file  folders, 
individual  forms,  and  cards. 

retrievabiuty: 

Records  or  cross-reference  index 
cards  providing  access  to  records  are 
filed  alphabetically  by  name. 

safeguards: 

Stored  in  metal  file  cabinets  or  shelf 
files  in  either  file  rooms  locked  when  not 
in  use,  buildings  locked  when  not  in  use, 
or  buildings  with  around-the-clock 
guards.  Access  and  use  are  restricted  to 
authorized  personnel. 

RETENTION  AND  DISPOSAU 

Physical  examination  records  except 
for  those  held  for  transfer  into  official 
personnel  folder  destroyed  after  6  years: 
hospital  inpatient  medical  charts 
destroyed  25  years  after  patient’s 
discharge  from  hospital;  outpatient 
medical  charts  destroyed  6  years  after 
year  of  last  entry  in  file;  medical  x-rays 
and  radiographic  reports  filed 
separately  from  medical  charts 
destroyed  after  8  years  except  for 
selected  items  held  indefinitely  for 
teachfng  or  claims  purposes;  veterans; 
case  files  destroyed  6  years  after  date  of 
last  papers  in  folders;  venereal  disease 
charts  filed  separately  from  medical 
charts  destroyed  6  years  after  last  entry; 
mental  health  patient  records  destroyed 
6  years  after  last  entry;  patient  index 
cards  are  permanent:  program  files  are 
permanent;  and  duplicate  records  are 
destroyed  after  3  years. 

system  MANAGER(S)  AND  ADDRESS: 

Agency  Records  Officer,  Panama 
Canal  Commission,  APO  Miami  34011. 


NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  fixim 
Agency  Records  Officer,  Admin.  Bldg., 
Balboa  Heights,  Republic  of  Panama. 

Individuals  requesting  information 
should  provide  full  name,  date  of  birth, 
social  security  number  (optional), 
agency  affiliation  at  time  of  medical 
treatment  inclusive  dates,  when 
medical  treatment  was  rendered,  or 
other  specific  information  applicable  to 
the  inquiry  that  might  assist  in 
identification.  Rules  are  published  in  35 
CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to  the 
Agency  Records  Officer,  Panama  Canal 
Commission,  APO  Miami  34011. 
Procedures  for  disclosure  of  information 
from  the  medical  records  of  the 
individual  requesting  access  are  set 
forth  in  35  CFll  10.9. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

The  individual  to  whom  the  medical 
record  pertains:  attending  physicians 
and  allied  health  personnel  involved  in 
the  patient’s  treatment;  medical  records 
and  information  received  from  outside 
sources;  and  information  from 
sponsoring  agencies. 

PCC-CZG/HL-2 

SYSTEM  NAME: 

Medical  Administration  System 
Exempt,  PCC— CZG/HIi— 2 

SYSTEM  location: 

Agency  Records  Center,  Building  42- 
D,  Diablo,  Republic  of  Panama. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Employees  of  the  Canal  agencies; 
individuals  in  the  service  of  and 
sponsored  by  a  U.S.  Government  agency 
(U.S.  Armed  Forces.  State  Department, 
Veterans  Administration,  U.S.  Public 
Health  Service,  Federal  Aviation 
Administration;  Federal  Highway 
Administration;  Smithsonian  Institute, 
etc.);  retired  U.S.  Government 
employees;  district  dentists  and  their 
employees;  concessionaires  of  the  Canal 
organization;  Canal  Zone  land  licensees; 
Canal  Zone  religious,  social,  charitable, 
and  educational  workers:  U.S. 
Government  contractors  and  their 
employees;  Canal  Zone  commercial 
company  employees;  and  the 
dependents  of  individuals  in  the 
preceding  categories  who  reside  with 
the  individuals.  Persons  other  than 
dependents  who  are  U.S.  Government 
authorized  Canal  Zone  visitors  or 
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residents;  merchant  seamen  in  transit 
and  unsponsored  individuals  from 
ocean-going  vessels;  prisoners  at  the 
Canal  Zone  Penitentiary;  charity  cases 
sponsored  by  the  Canal  Zone  United 
Way  and  teaching  cases;  nonresident 
private  pay  patients;  noneligible, 
nonsponsored  individuals  receiving 
emergency  treatment;  and  children 
placed  for  adoption  or  in  foster  homes. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Medico-legal:  Documentation  and 
correspondence  which  relates  to 
medical  records  and  is  obtained  in  the 
processing  of  blood  alcohol  and  urine 
drug  screening  procedures,  rape  cases, 
injury  and  claim  cases,  deaths  and  other 
unusual  incidences.  Investigation 
records:  Detailed  audits,  special  and 
routine  investigations  and  inquiries 
regarding  Health  Bureau  activities.  Child 
abuse  program:  Files  relating  to  the 
administrative  and  professional 
management  of  suspected  and  actual 
cases  of  child  abuse.  Social  Services 
files:  Files  containing  personal 
information  resulting  from  case  studies 
and  social  work  counseling.  Adoption 
program;  Background  information  on 
social  services  management  of  pre¬ 
adoption  home  studies,  child  placement, 
counseling  and  follow-up  actions.  Foster 
home  program:  Personal  data  and 
background  studies  on  persons 
interested  in  participation  in  the  Foster 
Home  Program.  Complaints;  Background 
information  and  investigative 
correspondence  promulgated  by 
complaints  regarding  medical  care 
rendered.  Utilization  and  peer  review 
files:  Sensitive  information  regarding  the 
quality  of  care  provided  to  patients, 
reasons  for  length  of  stay  of  patients, 
and  other  monitoring  requirements  as 
specified  by  accrediting  agencies. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

2  C.Z.C.  31-33,  911  and  912,  76A  Stat. 

7,  76A  Stat.  36;  5  C.Z.C.  1631-56,  76A 
Stat.  353-360:  6  C.Z.C.  541  and  4784,  76A 
Stat.  429  and  540;  8  C.Z.C.  381-7,  76A 
Stat.  690-1;  21  U.S.C.  1171-5  and  1180;  42 
U.S.C.  257  and  4561;  and  P.L  91-513,  and 
93-282:  22  U.S.C.  3611  (Supp.  Ill  1979): 
Article  III  of  the  Panama  Canal  Treaty 
of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Information  may  be  released  from 
these  records  to  the  extent  needed,  as 
follows: 

1.  To  the  Joint  Commission  for 
Accreditation  of  Hospitals  for  hospital 
accreditation. 

2.  To  officials  of  other  Governments 
and  private  organizations  in  the  Canal 


Zone  to  coordinate  the  medical 
treatment  of  victims  of  child  abuse  and 
the  provision  of  professional  assistance 
for  those  involved  in  such  cases. 

3.  To  members  of  the  community  and 
other  Government  organizations  who 
are  serving  on  committees  or  are 
assigned  to  adoption,  foster  home,  and 
other  social  service  programs. 

See  also  general  routine  use 
paragraphs  in  prefatory  statement  or  in 
35  CFR  Part  10,  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

storage: 

Paper  records  in  file  folders. 

retrievabiuty: 

Filed  or  cross-referenced 
alphabetically  by  name, 

SAFEGUARDS: 

Stored  in  locked  file  cabinets  in 
buildings  locked  when  not  in  use  or 
buildings  with  around-the-clock  guards. 
Access  and  use  are  restricted  to 
authorized  personnel. 

RETENTION  AND  DISPOSAL: 

Permanent. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Agency  Records  Officer,  Panama 
Canal  Commission,  APO  Miami  34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from 
Agency  Records  Officer,  Admin.  Bldg. 
Balboa  Heights,  Republic  of  Panama. 
Rules  are  published  in  35  CFR  Part  10. 

Individuals  requesting  information 
should  provide  full  name,  date  of  birth, 
social  security  number  (optional), 
agency  afflliation  at  time  of  medical 
treatment,  inclusive  dates  when  medical 
treatment  was  rendered,  or  other 
specific  information  applicable  to  the 
inquiry  that  might  assist  in 
identification.  Rules  are  published  in  35 
CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to  the 
Systems  Manager.  Procedures  for 
disclosure  of  information  from  the 
Medical  records  of  the  individual 
requesting  access  are  set  forth  in  35  CFR 
10.9. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

The  individual  to  whom  the  medical 
record  pertains;  attending  physicians 
and  allied  health  personnel  involved  in 
the  patient’s  treatment;  medical  records 
and  information  received  from  outside 


sources;  administrative,  professional, 
and  investigatory  personnel  and 
records;  testimonies  and  statements  of 
individuals  concerned  with  case;  court, 
police,  and  personnel  records;  and 
information  from  sponsoring  agencies. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

All  information  in  this  system  which 
is  investigatory  material  compiled  for 
law  enforcement  purposes  or  would 
reveal  the  identity  of  conHdential 
sources  is  exempt  from  certain 
subsections  of  5  U.S.C.  552a  and  from 
the  procedures  for  access  and  contest 
set  forth  in  the  agency's  regulations.  See 
35  CFR  10.22 

PCC-CZG/HL-3 

SYSTEM  name: 

Medical  Administration  System — 
Nonexempt,  PCC-CZG/HL-3. 

SYSTEM  location: 

Agency  Records  Center,  Building  42- 
D,  Diablo,  Republic  of  Panama. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Employees  of  the  Panama  Canal 
Company  and  Canal  Zone  Government; 
individuals  in  the  service  of  and 
sponsored  by  other  U.S.  Government 
agencies  (U.S.  Armed  Forces,  State 
Department,  Veterans  Administration, 
U.S.  Public  Health  Service,  Federal 
Aviation  Administration;  Federal 
Highway  Administration;  Smithsonian 
Tropical  Research  Institute,  etc.);  retired 
U.S.  Government  employees;  district 
dentists  and  their  employees; 
concessionaires  of  the  Canal  Zone 
organization;  Canal  Zone  land  licensees; 
Canal  Zone  religious,  social,  charitable, 
and  educational  workers;  U.S. 
Government  contractors  and  their 
employees;  Canal  Zone  commercial 
company  employees;  and  the 
dependents  of  individuals  in  the 
preceding  categories  who  reside  with 
the  individuals.  Persons  other  than 
dependents  who  are  U.S.  Government- 
authorized  Canal  Zone  visitors  or 
residents;  merchant  seamen  in  transit 
and  unsponsored  individuals  from 
ocean-going  vessels;  prisoners  at  the 
Canal  Zone  Penitentiary;  charity  cases 
sponsored  by  the  Canal  Zone  United 
Way  and  teaching  cases;  nonresident 
private  pay  patients;  and  noneligible, 
nonsponsored  individuals  receiving 
emergency  treatment. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM*. 

Vital  statistics  records;  Birth  and 
death  records,  and  correspondence 
related  thereto.  Individual  registration, 
licensure,  and  certification  records: 
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Information  maintained  in  connection 
with  the  monitoring  of  medical  specialty 
training  programs  and  certiHcation  of 
accreditation,  including  information  on 
state  and  Canal  Zone  medical  licenses 
held  by  individuals.  Curriculum  vitaes: 
Comprehensive  information  on 
qualifications  and  background  of  key 
Health  Bureau  employees  and  visting 
consultants.  Drug  and  controlled 
substances  records:  Administrative  files 
maintained  in  accordance  with 
regulations  relating  to  the  control  of 
narcotics.  Program  accreditation  and 
certification  records:  Correspondence 
and  reports  relating  to  the  management 
and  control  of  activities  by  the 
professional  and  administrative  staff, 
including  identification  of  deficiences. 
Medical  treatment  indices:  Records 
maintained  by  patient,  disease  code, 
physician,  patient  age,  patient  length  of 
stay,  discharge,  diagnoses,  and 
operative  procedures  to  meet 
requirements'Df  the  Joint  Commission 
for  Accreditation  of  Hospital.  Hospitals 
billing  and  bill  reduction  and 
cancellation  records:  Billings  to 
insurance  companies  and  through 
Agents  Accounts  and  Payroll  Branches 
and  information  obtained  to  make 
determinations  regarding  the  ability  of 
individuals  to  pay  for  medical  treatment. 
Housing  exceptions  records:  Medical 
backup  information  used  in  evaluating 
formal  written  requests  from  employees 
for  assignment  for  medical  reasons  to 
government  housing  for  which  they  are 
otherwise  ineligible.  Fiscal  accounting 
records:  Information  regarding  medical 
treatment  rendered  and  tariff  charges, 
including  patient  invoices.  Blood  bank 
and  donor  records:  Information 
specifying  donors’  blood  types, 
addresses,  telephone  numbers,  and 
blood  donations.  Locator  records: 
Information  on  location,  status,  and 
assignments  of  patients  and  employees. 
Hospital  population  records:  Listings  of 
patient.  Veterans  Administration  data: 
information  pertinent  to  the 
hospitalization  and  treatment  of  Veteran 
Administration  beneficiaries.  Medical 
evaluation  boards:  Information  on  the 
composition  and  administration  of 
medical  evaluation  boards.  Aeromedical 
evacuation  records:  Information 
obtained  for  making  determinations  on 
the  necessity  of  evacuating  patients  by 
air.  Incident  reports  on  such 
evacuations.  Radiation  exposure 
records:  Data  on  individuals  exposed  to 
radiation.  Community  health  and 
environmental  reports.  Medical 
Correspondence  records. 

The  following  portions  of  the  system 
are  on  computer. 


a.  Hospital  Census  Program:  Persons 
who  are  inpatients  at  Canal  Zone 
medical  facilities  at  the  time  the  report 
is  compiled.  Includes  the  patient’s  name 
and/or  name  of  sponsoring  employee  or 
agency;  the  patient’s  sex,  marital  status, 
religion,  citizenship,  residence,  dates  of 
admission,  treatments  and  discharge. 

b.  Hospital  Inpatient  Billing  and 
Statistical  Program:  Information, 
including  name  of  patient,  name  of 
employee/sponsor  or  sponsoring 
agency,  employing  unit,  address, 
telephone  number,  citizenship, 
insurance  carrier,  etc.  of  persons  who 
are  obtaining  inpatient  service  at  Canal 
Zone  Government  medical  facilities. 

c.  Hospital  Outpatient  Billing  Program: 
Information,  including  name  of  person 
receiving  treatment  during  the  period  for 
which  the  report  i$  compiled,  the  name 
of  employee/sponsor  or  his  sponsoring 
agency,  employing  unit,  address, 
citizenship,  telephone  number, 
insurance  carrier,  etc.  of  persons 
obtaining  outpatient  services  at  Canal 
Zone  Government  medical  facilities. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

2  C.Z.C.  31-33, 911  and  912,  76A  Stat. 

7.  76A  Stat.  36:  5  C.Z.a  1631-56,  76A 
Stat.  353-360:  6  C.Z.C.  1101, 2.  and  9,  76A 
Stat.  448  and  450;  6  C.Z.C.  4784,  76A 
Stat.  540:  21  U.S.C.  1171-5  and  1180:  42 
U.S.C.  257  and  4581;  and  P.L  91-513,  and 
93-282;  22  U.S.C.  3611  (Supp.  Ill  1979); 
Article  111  of  the  Panama  Canal  Treaty 
of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDINQ  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Information  that  does  not  relate  to 
alcohol  or  drug  abuse  may  be  released 
from  these  records  to  the  extent  needed, 
as  follows: 

1.  To  Federal  agencies  and  other 
organizations  responsible  by  statute  or 
other  competent  authoriy  for  programs 
to  which  the  information  is  pertinent, 
such  as  components  of  the  U.S.  Armed 
Forces,  the  Social  Security 
Administration,  the  Veterans 
Administration,  the  Civil  Service 
Commission,  retired  military  pay 
centers,  and  the  Joint  Commission  for 
Accreditation  of  Hospitals; 

2.  To  law  enforcement  officials  when 
Health  Bureau  ofHcials  determine  that 
such  disclosure  is  essential  for  the 
apprehension  of  a  criminal,  protection  of 
the  patient,  or  protection  of  the  public: 

3.  To  insurance  companies  and 
sponsoring  agencies,  organizations,  or 
foreign  governments  for  the  purpose  of 
documenting  treatment  or  billings: 

4.  To  ofHcials  of  other  agencies, 
foreign  governments,  and  private 


organizations  in  the  Canal  Zone  in 
connection  with  treatment  and 
professional  assistance  in  child  abuse 
cases  and  in  connection  with  adoption, 
foster  home,  and  other  social  service 
programs;  and 

5.  To  United  States,  foreign  and 
internationsl  health  officals  and 
agencies,  including  the  Communicable 
Disease  Center,  in  connection  with  the 
reporting  of  human  and  animal 
communicable  diseases. 

See  also  general  routine  use 
paragraphs  in  prefatory  statement  or  in 
35  CFR  Part  10,  Appendix  A. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

Paper  records  in  file  folders; -cards; 
individuals  forms;  magnetic  tape/disks 
and  punched  cards;  and  computer 
printouts. 

retrievabiuty: 

Paper  records  or  cross-reference  index 
cards  providing  access  to  records  are 
filed  alphabetically  by  name. 

Information  retrievable  from  computer 
by  patient’s  or  employee’s  number. 

safeguards: 

Paper  records  stored  in  file  equipment 
in  rooms  or  buildings  locked  when  not  in 
use  or  in  buildings  with  around-the- 
clock  guards.  Magnetic  tape/disks  and 
punched  cards  filed  in  locked  rooms 
when  not  in  use.  Access  and  use 
restricted  to  authorized  personnel. 

RETENTION  AND  DISPOSAL: 

Accounting  and  billing  records 
destroyed  after  four  years;  blood  donor 
cards,  when  donor  no  longer  available 
or  able  to  give  blood;  location  records, 
when  superseded;  Veterans 
Administration  beneficiaries,  six  years 
after  date  of  last  paper  in  folder, 
aeromedical  evacuation  records,  after 
three  years.  Curriculum  vitaes  and 
individual  registration,  licensure,  and 
certification  records:  for  civilians, 
destroyed  1  year  after  separation;  for 
military,  retained  7  years  after 
departure,  transferred  to  Agency 
Records  Center  for  3  additional  years, 
then  destroyed.  Drug  and  controlled 
substances  records  destroyed  after  2 
years.  Program  accreditation  and 
certification  records  retained  at  least  3 
years.  Medical  correspondence  records 
retained  10  years  before  transfer  to 
Agency  Records  Center.  Computer- 
produced  reports:  Hospital  Census 
Report  destroyed  when  updated  report 
issued;  Hospital  Inpatient  and  Statistical 
Report  destroyed  when  updated  report 
issued;  Hospital  Outpatient  Billing 
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Report  retained  for  2  months  after 
processing  by  billing  personnel.  Other 
records  permanent. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Agency  Records  Officer,  Panama 
Canal  Commission,  APO  Miami  34011. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  as 
appropriate  from  the  Agency  Records 
OfFicer,  Admin.  Bldg.  Balboa  Heights, 
Republic  of  Panama.  Rules  are 
published  in  35  CFR  Part  10. 

Individuals  requesting  information 
should  provide  full  name,  date  of  birth, 
social  security  number  (optional], 
agency  afriliation  at  time  of  medical 
treatment,  inclusive  dates  when  medical 
treatment  was  rendered,  or  other 
specific  information  applicable  to  the 
inquiry  that  might  assist  in 
identification.  Rules  are  published  in  35 
CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to  the 
Systems  Manager.  Procedures  for 
disclosure  of  information  from  the 
medical  records  of  the  individual 
requesting  access  are  set  forth  in  35  CFR 
10.9. 

CONTESTINQ  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

Individual  to  whom  the  record 
pertains,  medical  and  other 
administrative  records,  physicians  and 
allied  health  personnel,  other  offices  of 
the  Canal  agencies,  schools  and 
colleges,  certifying  and  accrediting 
officials,  the  United  States  Armed 
Forces  and  the  Veterans  Administration, 
and  other  hospitals,  physicians,  boards, 
and  committees 

PCC-CZG/SC-4 

SYSTEM  NAME: 

Refugee  Records,  PCC-CZG/SC-4 

SYSTEM  location: 

Agency  Records  Center,  Building  42- 
D,  Diablo,  Republic  of  Panama. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Persons  granted  temporary  refuge  in 
the  Canal  Zone  because  of  civil 
disturbance  or  natural  disaster  or 
because  they  are  seeking  political 
asylum. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Personal  information  about  refugees 
and  their  families;  documentation 
establishing  refugee  status,  conduct 
agreements,  housing  arrangements. 


information  on  entry  and  departure,  and 
related  papers. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

2  C.Z.C.  841,  76A  Stat.  32;  E.0. 11305; 

22  U.S.C.  2601-5;  E.0. 11077;  22  U.S.C. 
3611  (Supp.  Ill  1979);  Article  III  of  the 
Panama  Canal  Treaty  of  1977. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OP 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

loformation  may  be  released  from 
these  records  on  a  need-to-know  basis 
to  ofHcials  of  the  U.S.  and  foreign 
governments  in  connection  with  the 
rehabilitation  or  relocation  of  refugees. 
See  also  general  routine  use  paragraphs 
in  prefatory  statement  or  in  35  CFR  Part 
10,  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

storage: 

Paper  records  in  file  folders. 

RETRIEVABIUTY: 

Filed  alphabetically  by  name  of 
refugee. 

safeguards: 

Stored  in  locked  metal  file  cabinets  in 
building  locked  when  not  in  use.  Access 
and  use  are  resticted  to  authorized 
personnel. 

RETENTION  AND  DISPOSAL: 

Permanent. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Agency  Records  Officer,  Panama 
Canal  Commission,  APO  Miami  34011. 

NOTIFICATION  PROCEDURES: 

Information  may  be  obtained  from  the 
Agency  Records  Officer,  Admin,  Bldg. 
Balboa  Heights,  Republic  of  Panama. 
Rules  are  published  in  35  CFR  Part  10. 

RECORD  ACCESS  PROCEDURES: 

Requests  should  be  addressed  to 
addressee  designated  in  Notification 
Procedures,  preceding. 

CONTESTING  RECORD  PROCEDURES: 

See  rules  published  in  35  CFR  Part  10. 

RECORD  SOURCE  CATEGORIES: 

Subject  individuals  and  members  of 
their  families;  personnel  of  the 
Community  Services  Division,  and 
officials  of  the  canal  agencies,  other  U.S. 
Government  agencies  and  foreign 
governments  concerned  with  the 
rehabilitation  or  relocation  of  refugees. 
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